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1 Definitions and Communications
1.1 Definitions
(1) Inthese Bylaws the following definitions apply:

“Abuse of Process” means the complaint process is not being fairly or honestly used, or where
multiple or successive complaints are made to cause vexation or oppression.

“Accounting Records” means true accounts of
(@) the assets and liabilities of EGBC,

(b) the sums of money received and expended by EGBC, and

(c) the manner in respect of which such receipt and expenditure takes place.

“Alternative Complaint Resolution” means a process or‘processes for the full or partial
resolution of one or more matters to be dealt with at a discipline hearing and includes

(a) negotiation,
(b)  mediation, or
(c) other processes the parties agree to.

“Applicant” means the same as set out.in section 1(1) of the PGA [Definitions and
interpretation].

“Audit and Practice Review Committee” means the audit and practice review committee
established pursuant tosection 63(1) of the PGA [Audits and practice reviews].

“Authenticate” means the act of a Professional Registrant Manually Authenticating or Digitally
Authenticating a Document.

“Bad Faith” refers to'a complaint that was made with untruthful, misleading, or unduly
insensitive intent.where the Complainant is motivated by malice or financial gain.

“Branch” means a geographical group of Registrants.

“Branch Representatives’ Chair” means an individual who is appointed by the Council to chair
meetings of representatives of each Branch and to act as a liaison between those
representatives and the Council.

“Bylaws” means the bylaws of EGBC under the PGA.

“Certificate Authority” means a third party approved by EGBC to issue Digital Certificates to
Professional Registrants.

Bylaws of Engineers and Geoscientists BC
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“Code of Conduct” means the document created or adopted by a Registrant Firm pursuant to
section 7.7.3(1)(a) of the Bylaws.

“Code of Ethics” means the Code of Ethics of EGBC set out in Schedule A of the Bylaws.

“Committee” means the same as defined in section 1(1) of the PGA [Definitions and
interpretation].

“Communications and Leadership Learning” means Continuing Education Activities related
to advancing an individual Registrant’s non-technical knowledge and skills, including
communications and leadership skills.

“Complainant” means a person who files a complaint against a Registrant and includes a
member of the public or another Registrant.

“Conduct of Concern” means the same as defined in section 76(1) of the’PGA [Conduct in
another jurisdiction].

“Conduct Unbecoming a Registrant” means the same as definediin section 1(1) of the PGA
[Definitions and interpretation].

“Continuing Education Activity” means an activity relatedto advancing an individual
Registrant’s knowledge in the categories of Ethical Learning, Regulatory Learning,
Communications and Leadership Learning, or Technical Learning.

“Continuing Education Hour” means one hour of a Continuing Education Activity that
contributes to an individual Registrant’s maintenance of competency within the individual
Registrant’s

(8) current area(s).of practice, including any anticipated future area(s) of practice, if the
individual Registrant is a Professional Registrant, or

(b) former area(s) of practice, if the individual Registrant is a non-practising Registrant
or a life member or life limited licensee.

“Council” means the,same as defined in section 1(1) of the PGA [Definitions and
interpretation].

“Credentials Committee” means the credentials committee established pursuant to section
44(1) of the PGA [Credentials committee].

“Decision Maker” means

(a) the Registrar in the case of a credentials hearing pursuant to section 5.19 of the
Bylaws, and

(b) the Discipline Hearing Panel in the case of a discipline hearing pursuant to
section 10.7 of the Bylaws.
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“Delegated” means, in relation to Direct Supervision, a Subordinate being directed to undertake
certain activities, work, or decisions related to the Regulated Practice on behalf of a Professional
Registrant who takes professional responsibility for the work of the Subordinate.

“Deputy Registrar” means any individual appointed by the Council as deputy registrar
pursuant to section 31(1) of the PGA [Registrar and register for regulatory body].

“Different Governing Body” means the same as defined in section 76(1) of the PGA [Conduct
in another jurisdiction].

“Digital Certificate” means a certificate issued to a Professional Registrantdy a Certificate
Authority that attests to the legitimacy of information through the use of encryption.

“Digitally Authenticating” means a Professional Registrant applying all of theffollowing to a
Document:

(a) the Professional Registrant’s Digital Seal;

(b) a digital image of the Professional Registrant’s signature;
(© a digital image of the date of authentication;

(d) the Professional Registrant’s Digital Certificate.

“Digital Seal” means a digital image of a Professional Registrant’s Manual Seal, with no
material variation in format or wording.

“Direct Supervision” means the responsibility for the control and conduct of the activities,
work, or decisions related to the Regulated Practice that have been Delegated to a Subordinate.

“Disciplinary Order” means any of the following:
(a) an order made pursuant to section 9.7.2 of the bylaws;
(b) an'order made pursuant to section 67(1) of the PGA [Extraordinary action];

(e) a consent or undertaking given pursuant to section 72(1) of the PGA [Reprimand
or remedial action by consent];

(d) a consent order made pursuant to section 73(2)(a) or (b) of the PGA [Consent
orders];

(e) any agreement reached through the Alternative Complaint Resolution process
pursuant to section 74 of the PGA [Alternative complaint resolution];

)] a determination made pursuant to sections 75(5)(b), 75(6), or 75(7) of the PGA
[Discipline hearings], as applicable;

(9) an assessment of costs made pursuant to section 81(1) of the PGA [Costs].
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“Discipline Committee” means the discipline committee established pursuant to section 75(1)
of the PGA [Discipline hearings].

“Discipline Hearing Panel” means a panel of at least 3 members of the Discipline Committee,
one of whom must be a Lay Committee Member, that is established by the chair of the
Discipline Committee pursuant to section 77(1) of the PGA [Discipline committee to conduct
hearings] for the purpose of conducting a discipline hearing pursuant to section 75 of the PGA
[Discipline hearings], or for the purpose of taking action pursuant to section 76 of the PGA
[Conduct in another jurisdiction].

“Discipline Resolution Panel” means a panel of at least 3 members of the Discipline
Committee, one of whom must be a Lay Committee Member, that is established by.the chair of
the Discipline Committee for the purpose of attempting to resolve one or more matters set out in
a citation by means other than a discipline hearing pursuant to sections 72 to 74 of the PGA.

“Document” includes any physical or electronic record, including but:not limited to a report,
certificate, memo, specification, drawing, map, or plan, that.conveys a design, direction,
estimate, calculation, opinion, interpretation, observation, model, or simulation that relates to the
Regulated Practice.

“EGA” means the Engineers and Geoscientists/Act, R:S.B.C. 1996, c. 116.

“EGBC” means the Association of Professional Engineers and Geoscientists of the Province of
British Columbia, also operating as Engineers and Geoscientists BC.

‘“Electronic Means” includes videoconference, telephone conference, and webcasting.

“Ethical Learning”, means Continuing Education Activities related to advancing an individual
Registrant’s knowledge of how to act ethically and meet the ethical obligations of Registrants
pursuant to the PGA, regulations, Bylaws, and Code of Ethics.

“Executive Director” means the individual appointed by the Council as the chief executive
officer of EGBC pursuant to section 32(1)(a) of the PGA [Officers and committees], who may
also be the Registrar.

“‘Extraordinary Action Panel” means a panel of at least 3 members of the Discipline
Committeeyone of whom must be a Lay Committee Member, that is established by the chair of
the Discipline.Committee for the purpose of considering action that may be taken pursuant to
section 67 of the PGA [Extraordinary action].

“Firm” means the same as defined in section 1(1) of the PGA [Definitions and interpretation].

“Frivolous” refers to a complaint that is obviously unsustainable in law or that displays no
reasonable cause for complaint in law.

“Government Registrant” means the same as defined in section 1(1) of the PGA [Definitions
and interpretation].
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“Incompetent” means the same as defined in section 1(1) of the PGA [Definitions and
interpretation].

“Individual With Authority” means an individual that is:

@)
(b)
(©)
(d)

in respect of a Firm that is a corporation, a director or senior officer;

in respect of a Firm that is a partnership, a partner;

in respect of a Firm that is a sole proprietorship, an owner; or

any other individual that is authorized by a Firm to act in a similar capacity as a

director, senior officer, or partner and to make legally binding decisions.and take
binding action on behalf of the Firm.

“In Good Standing” means a Registrant meets all of the following criteria:

@)
(b)
(©)

the Registrant’s registration is not suspended,;
the Registrant has paid any annual fee owing to EGBC; and
if the Registrant is a Registrant Firm;

(i)  the Registrant Firm's registration and Permit to Practice are not suspended,
and

(i)  there are no conditions onthe Registrant Firm’s registration and Permit to
Practice prohibiting. it from engaging in the Regulated Practice.

“Inspector” means the Registrar and any person appointed as an inspector pursuant to section
68 of the PGA [Inspectors].

“Investigation Committee” means the investigation committee established pursuant to section
64 of the PGA [Investigation committee].

“Investigation Subcommittee” means any number of members of the Investigation Committee
authorizedsby.the Investigation Committee to carry out an investigation or oversee and take
responsibility for an‘investigation carried out by an Investigator, which members may be the
same as those serving on a Resolution Subcommittee.

“Investigator” means any of the following individuals:

@)
(b)

a member of an Investigation Subcommittee;

an officer or an employee of EGBC or a contractor retained by EGBC who is
authorized by the Investigation Committee to carry out an investigation pursuant
to section 66(1)(a) of the PGA [Investigations];
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(© an Inspector appointed by the Investigation Committee pursuant to section 68(1)
of the PGA [Inspectors].

“Lay Committee Member” means the same as defined in section 21 of the PGA [Definition].

“Lay Councillor” means the same as defined in section 1(1) of the PGA [Definitions and
interpretation].

“Major Non-Conformance” means a situation in which, based on the evidence provided to the
assessor,

(a) there is systemic failure by a Registrant subject to a compliance audit toimeet an
applicable regulatory requirement(s), or

(b) there are reasonable and probable grounds to believe that a Registrant subject to
a compliance audit may be engaged in the Regulated Practice in a manner that
may pose a risk of significant harm to the environment or.to the health or safety
of the public or a group of people.

“Manually Authenticating” means a Professional Registrant applying all of the following to a
Document:

(a) the Professional Registrant’'s Manual Seal;
(b) the Professional Registrant’s,handwritten signature;
(© the date of authentication.

“Manual Seal” means the ink stamp or embossing machine issued to a Professional Registrant
by EGBC that can create an impression.en a Document.

“Minor Non-Conformance” means a situation in which, based on the evidence provided to the
assessor,

(@) there has been failure by a Registrant subject to a compliance audit to meet an
applicable‘regulatory requirement(s), but such failure is not systemic, and

(b) there are no reasonable and probable grounds to believe that the Registrant
subject to a compliance audit may be engaged in the Regulated Practice in a
manner that may pose a risk of significant harm to the environment or to the
health or safety of the public or a group of people.

“Nomination Committee” means the nomination committee established pursuant to section
26(1) of the PGA [Election of registrant councillors].

“Non-Contentious Decision” means a decision which, pursuant to a policy approved by the
Council, may be made by an officer in relation to an application for enrolment, admission, or
reinstatement pursuant to the Bylaws.
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"Panel" means one or more of the following:
(a) Extraordinary Action Panel;
(b) Discipline Resolution Panel;

(© Discipline Hearing Panel.

“Permit to Practice” means a certificate bearing a Permit to Practice Number that is issued to
a Registrant Firm by EGBC and confirms that the Registrant Firm is entitled to/engage in the
Reserved Practice in British Columbia, subject to any suspensions, limitations, .conditions, or
restrictions on the Registrant Firm’s registration.

“Permit to Practice Number” means the unique number that is issued to a Registrant Firm by
EGBC and appears on the Permit to Practice.

“PGA” means the Professional Governance Act, S.B.C. 2018, ¢. 47.

“Practice Advice Program” means a program offered by EGBC to assist Registrants in dealing
with professional or ethical issues, as required by section 57(1)(d) of the PGA [Standards of
conduct and competence].

“Practice Advisor” means an individual Registrant employed or retained by EGBC who
receives and responds to professional or ethical inquiries of Registrants through the Practice
Advice Program.

“Private Sector Firm” means a Registrant Firm that is designated as a Private Sector Firm
pursuant to section 5.12.2(2) of the Bylaws.

“Proceeding” means a motion, application, pre-hearing conference or hearing.

“Practice of Professional Engineering” means the same as defined in Schedule 1, section 5
of the PGA [Definitions in‘respect of the Association of Professional Engineers and
Geoscientists of the Province of British Columbia] and prescribed by the Engineers and
Geoscientists'Regulation,/B.C. Reg. 14/2021.

“Practice of'Professional Geoscience” means the same as defined in Schedule 1, section 5
of the PGA [Definitions in respect of the Association of Professional Engineers and
Geoscientists of the Province of British Columbia] and prescribed by the Engineers and
Geoscientists Regulation, B.C. Reg. 14/2021.

“Professional Misconduct” means the same as defined in section 1(1) of the PGA [Definitions
and interpretation].

“Professional of Record” means the Professional Registrant who is professionally responsible
for activities, work, or Documents related to the Regulated Practice.
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“Professional Practice Management Plan” means a document that is developed and
maintained by a Registrant Firm and must meet the requirements set out in section 7.7.3 of the
Bylaws.

“Professional Registrant” means a Registrant who is registered in one of the following
categories of Registrants:

(a) professional engineer;

(b) professional geoscientist;

(©) professional licensee engineering;
(d) professional licensee geoscience;
(e) life member prior to 1998;

f honorary life member.

“Public Sector Firm” means a Registrant Firm that is /designated as a Public Sector Firm
pursuant to section 5.12.1(2) of the Bylaws.

“Recent Historical Member’ means the same as defined in section 1.4 of the Professional
Governance General Regulation, B.C. Reg. 107/2019 [Definitions].

“Register” means the register on a publicly available website maintained by or on behalf of
EGBC pursuant to section 31(3) of the.PGA'[Registrar and register for regulatory body].

“Registrant” means the same as defined in Schedule 1, section 5 of the PGA [Definitions in
respect of the Association of Professional Engineers and Geoscientists of the Province of British
Columbia].

“Registrant Firm”/means a Firm that is registered with EGBC as a Registrant.

“Registrar” means the individual appointed by the Council as registrar pursuant to section
31(1) of the PGA [Registrar and register for regulatory body], who may also be the Executive
Director.

“Regulated Practice” means the same as defined in Schedule 1 section 5 of the PGA
[Definitions in respect of the Association of Professional Engineers and Geoscientists of the
Province of British Columbia] and prescribed by the Engineers and Geoscientists Regulation,
B.C. Reg. 14/2021.

“Regulation of Firms Training Program” means the training program designated by EGBC for
providing training and information to Responsible Registrants of Registrant Firms.

“Regulatory Authority” means a licensing or certification body for regulating engineering or
geoscience in Canada, or an institution in another country that is, in the opinion of the Council,
equivalent to EGBC.
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“Regulatory Learning”, means Continuing Education Activities related to advancing an
individual Registrant’s knowledge of the relevant regulatory requirements, including the PGA,
regulations, Bylaws, Code of Ethics, codes, standards, policies, and requirements in relevant
legislation.

“Reporting Year” means the period beginning on July 1 of a calendar year and ending on June
30 of the following calendar year.

“Reserved Practice” means the same as prescribed by the Engineers and Geoscientists
Regulation, B.C. Reg. 14/2021.

“Resolution Subcommittee” means any number of members of the Investigation.Committee
authorized by the Investigation Committee to attempt to resolve or oversee an attempt to resolve
one or more matters subject to investigation pursuant to sections 72 to 74 of the PGA, which
members may be the same as those serving on an Investigation'Subcommittee.

“Respondent” means the same as defined in section 1(1).of the PGA [Definitions and
interpretation].

“Responsible Officer” means an individual who has been designated by a Registrant Firm
pursuant to section 5.12(13) of the Bylaws, must'meet.the requirements set out in sections
5.12(14), (15), (16) and (17) of the Bylaws, and has.the responsibilities set out in section
5.12(18) of the Bylaws.

“Responsible Registrant” means a Professional Registrant who has been designated by a
Registrant Firm pursuant to section 5.12(5) ofithe Bylaws, must meet the criteria set out in
sections 5.12(7) and (8) of the Bylaws, and has the responsibilities set out in section 5.12(9) of
the Bylaws.

“Robert’s Rules of Order” means the procedural rules set out in the guide published by the
Robert’s Rules Association under the title “Robert’s Rules of Order Newly Revised”.

“Sole Practitioner” means a Professional Registrant who practises on their own, either in an
incorporated @r unincorporated manner.

“Structural,Design” means a design of a Structure.

“Structure” means a series of connected, interrelated elements that form a system that
provides adequate rigidity and can resist a series of external load effects applied to it, including
its own weight. Examples include temporary or permanent structures such as buildings,
retaining walls, large signage, support towers, bridges, dams, and tunnels.

“Subordinate” means any individual who engages in the Regulated Practice under the Direct
Supervision of a Professional Registrant.

“Technical Learning” means Continuing Education Activities related to advancing an individual
Registrant’s technical and professional knowledge and skills within an individual Registrant’s
area(s) of practice, including any anticipated future area(s) of practice.
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“Three-Year Rolling Period” means a period of 3 consecutive Reporting Years, with a new
period starting on the first day of each Reporting Year. For greater clarity, Reporting Years 1, 2
and 3 is one period, Reporting Years 2, 3 and 4 is one period, and Reporting Years 3, 4 and 5 is
one period, with the pattern continuing.

“Trainee” means the same as defined in section 1(1) of the PGA [Definitions and
interpretation].

“Trivial” refers to a complaint that has no merit and does not warrant further investigation.

“Vexatious” refers to a complaint that has the intent of annoying, harassing, embarrassing, or
abusing another party, or abusing the complaint process.

1.2  Written Notice to Registrants

(1) Inallinstances where written notice is required to be provideddo.an individual Registrant
pursuant to the PGA or the Bylaws, written notice to_the individual Registrant may be
provided by way of the individual Registrant’s personal and unique email address.

(2) Inallinstances where written notice is required to be provided to a Registrant Firm
pursuant to the PGA or the Bylaws, written'notice, to the"Registrant Firm may be provided
by way of the personal and unigue email address of the Responsible Officer or any of the
Responsible Registrants of the Registrant Firm.
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Governance
Committees Established

The Nomination Committee is established pursuant to section 26(1) of the PGA [Election
of registrant councillors].

The Credentials Committee is established pursuant to section 44(1) of the PGA
[Credentials committee].

The Audit and Practice Review Committee is established pursuant.to'section 63(1) of the
PGA [Audits and practice reviews].

The Investigation Committee is established pursuant to section 64 of the/PGA
[Investigation committee].

The Discipline Committee is established pursuant tersection 75(1) of the PGA [Discipline
hearings].

Chairs, Vice-Chairs, and Members of Committees

Except as otherwise prescribed by the Lieutenant Governor in Council or provided in the
Bylaws, the Council must appoint a«chair of a Committee in accordance with the process
and merit-based selection principles prescribed by the Lieutenant Governor in Council
pursuant to section 25(1) of the PGA [Selection principles and criteria].

Except as otherwise prescribed, by the Lieutenant Governor in Council or provided in the
Bylaws, the Council may appoint a vice-chair of a Committee in accordance with the
process and merit-based selection principles prescribed by the Lieutenant Governor in
Council pursuant to section 25(1) of the PGA [Selection principles and criteria].

Any vice-chalir appointed pursuant to subsection (2) may assume the role of chair in the
following situations:

(&) whenever the chair is unavailable to act, but not for a term that is longer than the
remainder of the term of the chair;

(b) whenever there is no chair appointed, until a chair is appointed by the Council or the
term of the vice-chair expires.

At a meeting of a Committee, if neither the chair nor any vice-chair of the Committee
attends the meeting in person or by Electronic Means at its appointed time, the Committee
members may choose one of their number to chair the meeting.

A Registrant without the ability to engage in Reserved Practice pursuant to the PGA and
Bylaws is not eligible for appointment to any Committee.
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A member, a vice-chair, or a chair of a committee who ceases to be a Registrant In Good
Standing is no longer eligible to serve on the Committee and must be removed from the
Committee by Council.

A Committee member serves on a Committee at the pleasure of the Council and may be
removed by the Council from a Committee without prior notice to the Committee member.

Conduct of Committee Meetings

A Committee may meet or adjourn as it sees fit, including meeting by any combination of
Committee members attending in person or by Electronic Means.

Questions arising at a meeting of a Committee must be decided by a majarity of the
Committee members attending in person or by Electronic Means, who may each cast one
vote on a matter put to a vote.

Despite subsection (2), the chair of a meeting of a Committee may only vote on a matter
put to a vote in the case of an equality of votes, in‘which case the chair will have a casting
vote.
A resolution that is assented to and adopted by Committee members in writing, although
not passed during a meeting of the Committee; is of the same force and effect as if it had
been duly passed at a meeting of the Committee.

Conduct of Council Meetings

The Council may meet or adjourn as.it sees fit, including meeting by any combination of
councillors attending in,person ar.by Electronic Means.

The Council may adopt.or establish policies, procedures, or rules of order, consistent with
the PGA, applicable regulations, and the Bylaws, for the purpose of regulating the conduct
of a meeting.of the Council.

[Repealed 2021-07-14].

A meeting.of the Council is open to the public.

Despite subsection (4), the Council is authorized to hold any meeting or a portion of any
meeting in the absence of the public or any other person who is not a councillor pursuant
to section 35(2) of the PGA [Bylaws of council].

The Executive Director must

(a) call a meeting of the Council at the request of the president of the Council or any 3
councillors, and

(b) provide reasonable written notice to the Council of the date, hour, place, and
purpose of a meeting of the Council.
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At a meeting of the Council, if neither the president of the Council nor the vice president of
the Council attend the meeting in person or by Electronic Means at its appointed time, the
Council may choose one of their number to chair the meeting, and the chair so chosen
may exercise all of the functions and authority of the president of the Council for the
conduct of the meeting.

Questions arising at a meeting of the Council must be decided by a majority,of the voting
councillors attending in person or by Electronic Means, who may each cast one vote on a
matter put to a vote.

Despite subsection (8), the chair of a meeting of the Council may/only vote on@ matter put
to a vote in the case of an equality of votes, in which case the chair will have a casting
vote.

A resolution that is assented to and adopted by the councillors inawriting, although not
passed at a meeting of the Council, is of the same foree and effect as if it had been duly
passed at a meeting of the Council.

The Executive Director must ensure that minutes are taken at each meeting of the
Council.

Deputy Registrar(s)
Pursuant to section 31(2) of the,RGA [Registrar and register for regulatory body] the
Council authorizes any Deputy Registrar(s) appointed by the Council to exercise any of
the powers and perform any of.the duties of the Registrar set out in the Bylaws.

Accounting Records of EGBC

Accounting Records must.be maintained by EGBC and must be available for inspection by
the Council.

No Registrant, other/than a Registrant who is on the Council, has any right to inspect any
Accounting,Records of EGBC, except as authorized by the Council or as required by law.

The Council may determine whether, to what extent, at what time(s) and place(s), and
under what conditions or regulations Accounting Records may be open to the inspection of
Registrants that are not on the Council.

Financial Statements and Audit
Financial statements must be drawn up annually, and such financial statements, together
with the books of EGBC, must be audited annually by a chartered professional accountant

appointed by the Council as an auditor.

A report duly signed by the auditor appointed pursuant to subsection (1) must be
presented to Registrants, and the Council must cause such report, together with the
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financial statements of EGBC, to be made available to all Registrants at least 15 days
prior to the annual general meeting.

The auditor’s report and the financial statements of EGBC required pursuant to subsection
(2) must be accompanied by a report of the Executive Director as to the state of the affairs
of EGBC, which must be published on a public website maintained by EGBC at least 15
days prior to the annual general meeting.

Seal of EGBC
EGBC must have a seal.

EGBC'’s seal must be affixed by the Executive Director or those persons designated by the
Executive Director, to those instruments determined by the Executive Director.

Branches

Pursuant to section 35(1)(g) of the PGA [Bylaws of council], the Council may continue or
establish Branches.
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General Meetings
Conduct of General Meetings

A general meeting must be held in the manner provided in section 33 of the PGA [General
meetings of regulatory bodies].

At the discretion of the Council, a general meeting may be held with Registrants attending
(@) in person,
(b) by Electronic Means, or
(c) in any combination of Registrants attending in personsorby Electronic Means.
The Council may adopt or establish policies, procedures, or rules ofrorder, consistent with
the PGA, applicable regulations, and the Bylaws, forithe,purpose of regulating the conduct
of a general meeting.
The rules contained in Robert’s Rules of Order must.govern the conduct of general
meetings, as applicable, except where Robert’'s Rules of Order are inconsistent with the
Bylaws or any policies, procedures, or rules of order adopted or established by Council
pursuant to subsection (3).
Any policies, procedures, or rules:of order adopted or established by the Council prior to
the general meeting pursuant to subsection (3) must be published on a public website
maintained by EGBC prior to the general meeting to which the policies, procedures, or
rules of order are to apply.
The Executive Director must ensure that minutes are taken at each general meeting.
Request for General Meetings
A written,request that the Council call a general meeting pursuant to section 33(4) of the
PGA [General meetings of regulatory bodies] must be accompanied by a notice setting out
specifically,the business to be transacted at the general meeting.
Notice of General Meetings
Notice of the time and place of a general meeting must be
(@) published on a public website maintained by EGBC, and
(b) provided in writing to Registrants In Good Standing,

at least 21 days prior to the general meeting.
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If the Council has determined pursuant to section 3.1(2) of the Bylaws that a general
meeting will be held by Electronic Means, or by any combination of Registrants attending
in person or by Electronic Means, this determination must be included in the notice of the
general meeting that is published pursuant to subsection (1).
Accidental omissions in the delivery of notice or non-receipt of a notice required pursuant
to subsection (1) by any Registrant entitled to receive notice does not invalidate the
proceedings at a general meeting.

Chair of General Meetings
The president of the Council must act as chair of a general meeting.

Despite subsection (1), the vice president of the Council must,actas chair of a general
meeting if the president of the Council

(a) does not attend in person or by Electronic Means.at the time appointed for holding
the general meeting, or

(b) is not willing to act as chair of the general meeting.

Despite subsections (1) and (2), the Councilmay choose one of their number to chair the
general meeting if both the president of the Council and the vice president of the Council

(@) do not attend the generalsmeeting in person or by Electronic Means at its appointed
time, or

(b) are not willing to act as chair of the general meeting.
Quorum for GeneralhMeetings

The quorumsequirement for a general meeting is 50 individual Registrants In Good
Standing, whether attending the general meeting

(@) in personyor

(b) by Electronic Means, if the Council has determined that Registrants may attend the
general meeting by Electronic Means pursuant to section 3.1(2) of the Bylaws.

Eligibility and Entitlement to Vote

A Registrant is eligible to vote in a resolution, a referendum, and an election of the Council
if the Registrant, at the time the Registrant casts the Registrant’s vote

(@) is In Good Standing, and

(b) belongs to one of the following categories of Registrants:
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(i)  Trainee;
(i)  professional engineer;
(i)  professional geoscientist;
(iv) professional licensee engineering;
(v) professional licensee geoscience;
(vi) life member prior to 1998;
(vii) honorary life member;
(viii) non-practising;
(ix) life members or life limited licensees.
3.7 Resolutions Proposed by Registrants
(1) A Registrant who has voting rights pursuant to section 3.6 of the Bylaws may deliver a
written notice to the Executive Director not fewer than 30 days before the date set for a
general meeting requesting the consideration of a resolution at the general meeting.
(2) A written notice delivered by a Registrant pursuant to subsection (1) must

(@) identify the Registrant as.the mover of the resolution,

(b) identify another'Registrant who has voting rights pursuant to section 3.6 of the
Bylaws as asseconder of the resolution, and

(c) contain‘the text of the resolution, which must not include a preamble.

(3) A-resolution delivered by a Registrant pursuant to subsections (1) and (2) must be
reviewed by therExecutive Director to ensure the resolution is eligible for consideration at
a general.meeting, in accordance with any policies, procedures, or rules of order adopted
or applicable pursuant to sections 3.1(3) and (4) of the Bylaws.

(4) If aresolution is eligible for consideration at the general meeting pursuant to subsection
(3) the Executive Director must do all of the following at least 14 days before the date of
the general meeting:

(a) deliver written notice of the resolution to Registrants who have voting rights pursuant
to section 3.6 of the Bylaws;

(b) publish notice of the resolution, including the text of the resolution, on a public
website maintained by EGBC.
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The accidental omission to deliver written notice of a resolution to, or the non-receipt of
written notice by, any Registrant entitled to receive notice does not invalidate the
resolution.

Voting on Resolutions

A vote of a general meeting may be taken in the manner determined by the Council,
subject to the PGA, applicable regulations, and the Bylaws.

When a resolution is decided by a vote of a general meeting,

(@) the chair of the general meeting must declare that the resoldtion has been carried or
lost, and

(b) minutes made that the resolution has been carried or lost are conclusive evidence of
that fact, without proof of the number or proportion of the vetes recorded in favour or
against the resolution.

A Registrant must have one vote in a resolution put to a vote of the general meeting if the
Registrant has voting rights pursuant to section 3.6,0f the/Bylaws and is attending the
general meeting

(@) in person, or

(b) by Electronic Means, if the,Councilihas determined that Registrants may attend the
general meeting by Electronic Means pursuant to section 3.1(2) of the Bylaws.

Despite subsection (3),the chair.of a'general meeting may only vote on a resolution put to
a vote in the case ofan equality of'votes, in which case the chair will have a casting vote.

Except as provided in section 34 of the PGA [Implementing resolutions of general
meetings], asesolution approved at a general meeting does not bind the Council, any
Committee, or any officer, employee, or agent of EGBC in the exercise of its or their
powers.@r in performance of its or their duties under the PGA or any other enactment.

Adjourning.General Meetings

The chair of a general meeting may adjourn the general meeting from time to time and
from place to place.

The only business that may be transacted at an adjourned general meeting is that
business left unfinished at the meeting from which the adjournment took place.

When a general meeting is adjourned for less than 30 days, it is not necessary for EGBC
to give notice of the adjourned general meeting, or of the business to be transacted at the
adjourned general meeting.
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(4) When a general meeting is adjourned for 30 days or more, notice of the adjourned general
meeting must be given by EGBC in the same manner as notice of the original meeting.
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Nominations and Election of Council
Nomination Committee Composition

The Nomination Committee must be composed of between 5 and 7 members appointed
by the Council.

The members of the Nomination Committee appointed by the Council pursuant to
subsection (1) must include

(a) the immediate past president of EGBC, who will serve as chair‘of the Nomination
Committee,

(b) atleast one Lay Committee Member, and

(c) the Branch Representatives Chair.

If the immediate past president of EGBC cannot be appointed as or serve as chair of the
Nomination Committee, the Council must appoint a Lay Councillor as the chair of the

Nomination Committee.

If the Branch Representatives Chair cannot be appointed to or serve on the Nomination
Committee, the Council must appoint a delegate.

No member of the Council may be:appointed to or serve on the Nomination Committee,
except

(@) the immediate past president of EGBC, or

(b) aLay Councillor,if the immediate past president of EGBC is unable to serve as chair
of the Nomination Committee.

Powers of the Nomination Committee
The Nomination Committee has the functions and duties assigned to it in the PGA.
Criteria for Nomination of Candidates
Pursuant to section 25(2)(a) of the PGA [Selection principles and criteria], a candidate
nominated by the Nomination Committee for a position as Registrant councillor, including
the position of president of the Council, must be a Registrant In Good Standing.
Pursuant to section 25(2)(a) of the PGA [Selection principles and criteria], a candidate
nominated by the Nomination Committee for the position of president of the Council must
meet at least one of the following experience requirements prior to the date of taking

office, if such a candidate is available for nomination:

(a) one year of experience as a councillor for EGBC;
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(b) equivalent experience as determined by the Nomination Committee.

(3) A Registrant who is not In Good Standing must not be nominated by the Nomination
Committee for a position as Registrant councillor, including the position of president of the
Council.

4.4 List of Candidates

(1) The list of candidates nominated by the Nomination Committee must be
(a) signed by the chair of the Nomination Committee,

(b) accompanied by the written consent of all candidates,

(c) provided to the Executive Director, and

(d) published on a public website maintained by EGBC
at least 90 days prior to the annual general'meeting.

45 Election Procedures

(1) The election of Registrant councillors,including the president of the Council, must be by
paper ballot or electronic ballotsas determined by the Council.

(2) The Executive Director must prepare a ballot containing the names of all candidates
nominated by the Nomination Committee.

(3) Voting must be clesed at noon on the 15th day prior to the annual general meeting, and
ballots received after thattime must not be counted.

(4) Voting for more than one president of the Council or more than the number of Registrant
councillers to.be elected will render the applicable part of the ballot invalid.

(5) Voting:for less than one president of the Council or less than the number of Registrant
councillors to be elected will not invalidate the ballot.

(6) Ballots cast in an election must be tabulated at least 10 days prior to the annual general
meeting.

(7) The candidate for the position of president of the Council who receives the most votes in
the election is elected to that position.

(8) The candidates for positions as Registrant councillors who receive the most votes in the
election are elected to those positions.
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If there are any vacancies in the Council to be filled because of an election, the candidate
or candidates receiving the next highest number of votes must be elected for the
unexpired term or terms to be filled.

If there is a tie vote between 2 or more candidates, the Executive Director must hold a
random draw to determine the successful candidate.

The Executive Director must inform each candidate in the election of the results of the
election as soon as practicable, and the results of the election must be annhounced at the
annual general meeting.

The successful candidates for positions as Registrant councillorsy including the position of
president of the Council, must take office at the close of the annual general meeting.

The Executive Director must not authorize the destruction’of any paper ballots or the
deletion of any electronic ballots cast in an election until'3,months:after the date on which
the annual general meeting was held.

Term Lengths

At each election of Registrant councillorseld pursuant to the Bylaws,

(a) the president of the Council must be elected for a one-year term, pursuant to section
24(3)(a) of the PGA [Term limits}.and

(b) one-third of the other Registrant councillors must be elected for a 3-year term,
pursuant to section 24(1).of the PGA [Term limits].

After each election held pursuant to the Bylaws, the vice president of the Council must be
selected by the Council.from among the Registrant councillors for a one-year term
pursuant to section 24(3)(b) of the PGA [Term limits].
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Credentials and Registrants

Powers of the Credentials Committee

The Credentials Committee has the functions and duties assigned to it in the PGA and
delegated to it by Council in subsections (2) and (3).

The Council authorizes the Credentials Committee to exercise the Council’s'powers
pursuant to the following sections of the PGA, other than the Council’s bylaw-making
authority:

@)

(b)

section 32(1)(b) [Officers and committees], in order to appoint officers far the
purpose of carrying out the powers delegated pursuant to subsection (3)(b);

section 66(2)(a)(ii) [Investigations] with respect to applications for registration as an
individual Registrant.

The Council authorizes the Credentials Committee to act pursuant to the following
sections of the PGA:

@)

(b)

section 45 [Application for enrolment, admission or reinstatement as registrant] with
respect to applications for registration as an individual Registrant;

section 32(5)(b) [Officers and coammittees], to delegate the powers pursuant to
section 45(1) of the PGA{Application for enrolment, admission or reinstatement as
registrant] to one or mere officers for the sole purpose of the officer(s) making a
Non-Contentious Decision with,respect to applications for registration as an
individual Registrant.

Powers of the Audit and Practice Review Committee

The Audit and Practice Review Committee has the functions and duties assigned to it in
the PGA and delegated to it by the Council in this section of the Bylaws with respect to
applications for registration as a Registrant Firm.

The Coungil authorizes the Audit and Practice Review Committee to exercise the
Council’s powers pursuant to the following sections of the PGA, other than the Council’s
bylaw-making authority:

@)

(b)

section 32(1)(b) [Officers and committees], in order to appoint officers for the
purpose of carrying out the powers delegated to the Audit and Practice Review
Committee pursuant to subsection (3)(b);

section 66(2)(a)(ii) [Investigations] with respect to applications for registration as a
Registrant Firm.

The Council authorizes the Audit and Practice Review Committee to act pursuant to the
following sections of the PGA:
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(a) section 45 [Application for enrolment, admission or reinstatement as registrant], with
respect to applications for registration as a Registrant Firm;

(b) section 32(5)(b) [Officers and committees], to delegate to one or more officers the
powers granted to the Audit and Practice Review Committee by the Council
pursuant to this section of the Bylaws, with respect to applications for registration as
a Registrant Firm.

5.3 Powers of the Registrar

(1) The Council authorizes the Registrar to exercise the Council’s powers pursuant to
sections 48(1), 48(2), 48(3), and 48(4) of the PGA [Review on the record]for the purpose
of conducting reviews on the record pursuant to section 5.22.0f the Bylaws.

5.4 Categories of Registrants

(1) The following categories and subcategories of Registrants are set out in sections 5.5 to
5.16 of the Bylaws:

Category of Registrant Subcategory of Registrant Bylaw Section
Trainee 55
Engineer-in-Training 55.1
Geoscientist-in-Training 5.5.2
Professional Engineer 5.6
Designated Structural Engineer 5.6.1
Professional Geoscientist 5.7
Professional Licensee Engineering 5.8
Professional Licensee Geoscience 5.9
Life Member Priorto 1998 5.10
Honorary Life Member 511
Registrant Firm 5.12
Public Sector Firm 5.12.1
Private Sector Firm 5.12.2
Non-Practising Individual Registrant 5.13
Non-Practising Registrant Firm 5.14
Life Member or Life Limited Licensee 5.15
Honorary Member 5.16
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Trainees

The category of Registrant called “Trainee” is established pursuant to section 42(2) of the
PGA [Categories of registrants and bylaws for categories of registrants].

A Trainee must not serve as a Registrant councillor, or as a member of any Committee.

5.5.1 Engineer-in-Training

(1)

)

®3)

(4)
(5)

(6)

The subcategory of Registrant called “engineer-in-training” is established under the
category of Trainee pursuant to section 42(2) of the PGA [Categaries of registrants and
bylaws for categories of registrants].

Only a Registrant who is designated an engineer-in-training may hold themselves out to
be an engineer-in-training and use the post-nominal “EIT".

An engineer-in-training may only use a title containing the . word “engineer”, or any form or
abbreviation of the word “engineer”, if the designation “engineer-in-training” or “EIT” is
used in close proximity to the title and giventhe same or higher degree of prominence.

An engineer-in-training must not representthemselves as a Professional Registrant.

An engineer-in-training must not engage in any area of the Reserved Practice except
under the Direct Supervision of:an individual who is legally entitled to independently
practise in that area of the Reserved Practice, and that area of the Reserved Practice is of
the type that may be provided under. supervision pursuant to section 54(2) of the PGA
[Prohibitions regarding reserved practice].

Pursuant to section 46(1) of the PGA [Enrolment of trainees], an Applicant for enrolment
as an engineer-in-trainingimust provide the following to the Credentials Committee:

(@) acompleted application for enrolment as an engineer-in-training;

(b) anyapplicable application, examination, interview, or other applicable fees specified
in.section 6.1(1) and Schedule C of the Bylaws;

(c) evidence satisfactory to the Credentials Committee of the following:
(i)  the Applicant’s identity and legal name;
(i)  that the Applicant is of good character and good repute;
(i) that the Applicant has
(A) graduated in applied science, engineering, or geoscience from an

institute of learning approved by the Credentials Committee in a program
approved by the Credentials Committee, or
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(B) the equivalent of

(1

(1)

(2)

(I

(1)

()

a university-level bachelor’'s degree in applied science or
engineering, from an institution of learning not approved by the
Credentials Committee, or in a program not approved by the
Credentials Committee, but has passed

examinations, assigned by the Credentials Committee from
the syllabus published by the Credentials‘Committee, in the
discipline of engineering of the Applicant's degree, that
demonstrate that the Applicant’s knowledge is equivalent to
the knowledge of those who have graduated from an institute
of learning approved by the Credentials Committee in a
program in applied science or engineering approved by the
Credentials Committee, or

examinations, requiring special knowledge in branches of
learning specified by the Credentials Committee, of an
association or institute approved by the Credentials
Committee, or

4 years of full-time post-secondary education in applied science,
engineering, geoscience, science, or technology, and has
demonstrated equivalency to graduation from an institute of
learning approved by the Credentials Committee in a program in
applied.science, engineering, or geoscience approved by the
Credentials Committee, by passing the Credentials Committee
assigned

examinations or coursework, applicable to the discipline or
area of practice in which the Applicant wishes to be
examined, to address deficiencies in syllabus or knowledge
requirements coverage as determined by the Credentials
Committee, or

examinations, requiring special knowledge in branches of
learning specified by the Credentials Committee, of an
association or institute approved by the Credentials
Committee.

5.5.2 Geoscientist-in-Training

(1) The subcategory of Registrant called “geoscientist-in-training” is established under the

category of Trainee pur

suant to section 42(2) of the PGA [Categories of registrants and

bylaws for categories of registrants].
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Only a Registrant who is designated a geoscientist-in-training may hold themselves out to
be a geoscientist-in-training and use the post-nominal “GIT”.

A geoscientist-in-training may only use a title containing the word “geologist”,
“geophysicist”, “geochemist”, or “geoscientist”, or any form or abbreviation thereof, if the
designation “geoscientist-in-training” or “GIT” is used in close proximity to the title and

given the same or higher degree of prominence.
A geoscientist-in-training must not represent themselves as a Professional Registrant.

A geoscientist-in-training must not engage in any area of the Reserved Practice except
under the Direct Supervision of an individual who is legally entitled to independently
practise in that area of the Reserved Practice, and that area of the Reserved Practice is of
the type that may be provided under supervision pursuant tassection 54(2) of the PGA
[Prohibitions regarding reserved practice].

Pursuant to section 46(1) of the PGA [Enrolment of trainees], an Applicant for enrolment
as a geoscientist-in training must provide the following to the Credentials Committee:

(a) acompleted application for enrolmentas a geoscientist-in-training;

(b) any applicable application, examinationginterview or other applicable fees specified
in section 6.1(1) and Schedule C of the Bylaws;

(c) evidence satisfactory to the,Credentials Committee of the following:
(i)  the Applicant’s identity and legal name;
(i)  that the Applicant is of' good character and good repute;
(i)  that the Applicant has

(A) graduated in applied science, geoscience, or science from an institute of
learning approved by the Credentials Committee in a program approved
by the Credentials Committee, or

(B) the equivalent of 4 years of full-time post-secondary education in applied
science, engineering, geoscience, science, or technology, and has
demonstrated equivalency to graduation from an institute of learning
approved by the Credentials Committee in a program in applied science,
geoscience, or science approved by the Credentials Committee, by
passing the Credentials Committee assigned

()  examinations or coursework, applicable to the discipline or area of
practice in which the Applicant wishes to be examined, to address
deficiencies in syllabus or knowledge requirements coverage as
determined by the Credentials Committee, or

Bylaws of Engineers and Geoscientists BC
March 30, 2022 32



5.6

1)

)

®3)
(4)

S

ENGINEERS &
GEOSCIENTISTS

BRITISH COLUMBI.

(I examinations, requiring special knowledge in branches of learning
specified by the Credentials Committee, of an association or
institute approved by the Credentials Committee.

Professional Engineer
The category of Registrant called “professional engineer” is established pursuant to
section 42(2) of the PGA [Categories of registrants and bylaws for categories of
registrants].

Only a Registrant who is designated a professional engineer may hold, themselves out to
be a professional engineer and use the post-nominal “P.Eng.”.

A professional engineer may engage in the Reserved Practice.

Pursuant to section 47(1) of the PGA [Admission and reinstatement.of registrants], an
Applicant for registration as a professional engineer.must provide the following to the
Credentials Committee:

(@) acompleted application for registration‘as a professional engineer;

(b) any applicable application, examinationnterview, course, or other applicable fees
specified in section 6.1(1) and.Schedule C of the Bylaws;

(c) evidence satisfactory to the Credentials Committee of the following:
(i) the Applicant’s identity and legal name;
(i)  that the Applicant is of'good character and good repute;

(i)  that the Applicant has obtained the necessary level of competency in English
to'engage in the Regulated Practice in British Columbia;

(iv). that the Applicant has completed the academic requirements pursuant to
section'5.5.1(6)(c)(iii) of the Bylaws;

(v) that the Applicant has engineering experience that
(A) is sufficiently current to demonstrate competency with current practices,

(B) is supported by the Applicant’s academic subjects of study, continuing
education, or examinations assigned by the Credentials Committee,

(C) is broad-based and at the level of complexity and responsibility that
demonstrates that the Applicant

()  bhas applied engineering principles at an appropriate level,
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(I) is ready to accept the full professional responsibility to engage in
the Regulated Practice, and

(1) has reached the level of professional maturity needed to judge
when the Applicant is out of the Applicant’s area of professional
competence,

(D) is validated by

() aminimum of 4 Professional Registrants, or equivalent licensed
engineering or geoscience practitioners from.a,Regulatory
Authority, who

QD practise in the same discipline.ef.engineering as the
Applicant or a related discipline, and

2) have detailed knowledge.of the work of the Applicant, or

(I  validators satisfactory to the Credentials Committee, where the
Credentials Committee is satisfied that the Applicant cannot
comply with the reguirement in paragraph (c)(v)(D)(1),

(E) isin conformance with general and discipline-specific experience
guidelines published,by the Credentials Committee,

(F) demonstrates that the"Applicant has achieved the key competencies
established by the,.Council at the required level of competence
established by the Council in a minimum of 4 years, and

(G) demaonstrates that the Applicant is competent to practise in British
Columbia through achievement of Canadian environment competencies
established by the Council at the required level of competence
established by the Council, or by any alternative means established by
the Council;

(vi).. that the Applicant has the requisite knowledge of the PGA, the Bylaws, the
Code of Ethics, and professional practice issues, demonstrated by successful
completion of
(A) acourseinlaw and ethics approved by the Council, and

(B) an examination in professional practice approved by the Council.

(5) Despite subsection (4)(c), the Credentials Committee may accept the following
qualifications without further examination:

(@) the qualifications required by subsections (4)(c)(iii) to (4)(c)(vi) if the Applicant
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(i)  holds registration or licensure as the equivalent of a professional engineer in
good standing with a Regulatory Authority for engineering in another
jurisdiction in Canada, and

(i)  is not subject to any practice limitations, restrictions, or conditions in the
jurisdiction of the Regulatory Authority that are relevant to practice in British
Columbia;

(b) the qualifications required by subsections (4)(c)(iv) and (4)(c)(v) if the Applicant

()  holds registration or licensure as the equivalent of a professional engineer in
good standing with a Regulatory Authority in another country thatis, in the
opinion of the Council, equivalent to EGBC, and

(i)  is not subject to any practice limitations, restrictions, or conditions in the
jurisdiction of the Regulatory Authority that are relevant.to practice in British
Columbia.

5.6.1 Designated Structural Engineer

(1)

)

®3)

(4)

The subcategory of Registrant called “designated structural engineer” is established as a
subcategory of professional engineer pursuantto section 42(2) of the PGA [Categories of
registrants and bylaws for categories of registrants].

Only a professional engineer who.is a Professional Registrant and who is designated a
designated structural engineer may holdithemselves out to be a designated structural
engineer and use the post-nominal “Struct.Eng.”.

Pursuant to section 42(2)(d) of the' PGA [Categories of registrants and bylaws for
categories of registrants], the Credentials Committee may designate a professional
engineer as a designated structural engineer when the Credentials Committee is satisfied
that the professional engineer demonstrates the requisite qualifications to be designated
as a designated structural engineer.

Pursuantto section 42(2)(d) of the PGA [Categories of registrants and bylaws for
categories ofiregistrants], to be designated as a designated structural engineer, a
professional engineer must provide the following:

(a) acompleted application for designation as a designated structural engineer;

(b) any applicable application, examination, or other applicable fees specified in section
6.1(2) and Schedule C of the Bylaws;

(c) evidence satisfactory to the Credentials Committee that the professional engineer

(i) is of good character and good repute,
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(i)  has at least 6 years of significant post-graduation structural engineering
experience as specified by the Council, including 2 years in responsible charge
of significant engineering work as specified by the Council, that includes
seismic design of buildings or other Structures in significant seismic regions as
specified by the Council,

(i)  has completed examination(s) in structural engineering knowledge, solutions,
codes and practice, as specified by the Council, and

(iv) has demonstrated active practice and completion of continding education, as
specified by the Council.

To maintain accreditation as a designated structural engineer, a designatéd structural
engineer must

(a) actively practise structural engineering for at least 750 hours,each year and provide
confirmation of such to EGBC by 11:59 PM (Pagific Time) on the last day of each
Reporting Year,

(b) comply with all applicable continuing education requirements set out in section 7.6 of
the Bylaws, and

(c) comply with any additional requirements:to maintain accreditation as a designated
structural engineer, as determined by the Council.

Professional Geoscientist
The category of Registrant called,“professional geoscientist” is established pursuant to
section 42(2) of the PGA [Categories of registrants and bylaws for categories of

registrants].

Only a Registrant who is designated a professional geoscientist may hold themselves out
as a professional geoscientist and use the post-nominal “P.Geo.”.

A professional geoscientist may engage in the Reserved Practice.

Pursuant to section 47(1) of the PGA [Admission and reinstatement of registrants], an
Applicant for registration as a professional geoscientist must provide the following to the
Credentials Committee:

(a) acompleted application for registration as a professional geoscientist;

(b) any applicable application, examination, interview, course, or other applicable fees
specified in section 6.1(1) and Schedule C of the Bylaws;

(c) evidence satisfactory to the Credentials Committee of the following:

(i)  of the Applicant’s identity and legal name;
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(i)  that the Applicant is of good character and good repute;

(i)  that the Applicant has obtained the necessary level of competency in English
to engage in the Regulated Practice in British Columbia;

(iv) that the Applicant has completed the academic requirements pursuant to
section 5.5.2 (6)(c)(iii) of the Bylaws;

(v) that the Applicant has geoscience experience that
(A) is sufficiently current to demonstrate competengy with current practices,

(B) is supported by the Applicant’s academic subjects. of study, continuing
education or examinations assigned bythe Credentials Committee,

(C) is broad-based and at the level of cemplexity and responsibility that
demonstrates that the Applicant

() has applied geoscience principles‘at an appropriate level,

(I is ready to accept the full professional responsibility to engage in
the Regulated Practiceyand

(1) has reached the level of professional maturity needed to judge
when the Applicantis out of the Applicant’s area of professional
competence;

(D) is validated by
(D aminimum of 4 Professional Registrants, or equivalent licensed
engineering or geoscience practitioners from a Regulatory

Authority, who

(1) practise in the same discipline of geoscience as the Applicant or
a related discipline, and

(2) have detailed knowledge of the work of the Applicant, or
(I validators satisfactory to the Credentials Committee, where the
Credentials Committee is satisfied that the Applicant cannot

comply with the requirement in paragraph (c)(v)(D)(1),

(E) isin conformance with general and discipline-specific experience
guidelines published by the Credentials Committee,

(F) demonstrates that the Applicant has achieved the work experience
competencies established by the Council in a minimum of 4 years, and
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(G) demonstrates that the Applicant is competent to practise in British
Columbia through achievement of Canadian environment competencies
established by the Council at the required level of competence
established by the Council, or by any alternative means established by
the Council;

(vi) that the Applicant has the requisite knowledge of the PGA, the Bylaws, the
Code of Ethics and professional practice issues, demonstrated by successful
completion of

(1) acourse inlaw and ethics approved by the Council, and
(2) an examination in professional practice approved.by the Council.

Despite subsection (4)(c), the Credentials Committee may. aceept:the following
qualifications without further examination:

(a) the qualifications required by subsections (4)(c)(iii) to (4)(c)(vi) if the Applicant

(i)  holds registration or licensure@s the equivalent of a professional geoscientist
in good standing with a Regulatery Authority for geoscience in another
jurisdiction in Canada, and

(i)  is not subject to any,practice limitations, restrictions, or conditions in the
jurisdiction of the Regulatory*Authority that are relevant to practice in British
Columbia;

(b) the qualifications required by 'subsections (4)(c)(iv) and (4)(c)(v) if the Applicant

(i)  holds registration or licensure as the equivalent of a professional geoscientist
in‘good standing with a Regulatory Authority in another country that is, in the
opinion of the Council, equivalent to EGBC, and

(i) “»is notssubject to any practice limitations, restrictions, or conditions in the
jurisdiction of the Regulatory Authority that are relevant to practice in British
Columbia.

Professional Licensee Engineering

The category of Registrant called “professional licensee engineering” is established
pursuant to section 42(2) of the PGA [Categories of registrants and bylaws for categories
of registrants].

On the coming into force of the PGA, individuals who held a limited licence to practise
professional engineering pursuant to the EGA are continued as professional licensees
engineering.
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Only a Registrant who is designated as a professional licensee engineering may hold
themselves out to be a professional licensee engineering and use the post-nominal
“P.L.Eng.”.

A professional licensee engineering may only use a title containing the word “engineer”, or
any form or abbreviation of the word “engineer”, if the designation “professional licensee
engineering” or “P.L.Eng.” is used in close proximity to the title and given the same or
higher degree of prominence.

A professional licensee engineering may only engage in the authorized'area-of the
Reserved Practice that is specified on their licence.

Pursuant to section 47(1) of the PGA [Admission and reinstatement of registrants], an
Applicant for registration as a professional licensee engineering must provide the following
to the Credentials Committee:

(@) acompleted application for registration as a professional licensee engineering;

(b) any applicable application, examination, interview, course, or other applicable fees
specified in section 6.1(1) and Schedule C of.the Bylaws;

(c) aproposed authorized area of practice;

(d) evidence satisfactory to the Credentials Committee of the following:
(i)  the Applicant’s identity and legal name;
(i)  that the Applicant is‘of good character and good repute;

(i)  that the Applicant has obtained the necessary level of competency in English
to engage in‘the Regulated Practice in British Columbia;

(iv) that the Applicant understands the role and obligations of a professional
licensee engineering;

(v)..._that the Applicant undertakes to practise within the authorized area of practice
approved by the Credentials Committee and in accordance with other
requirements related to practice that may be specified by the Credentials
Committee;

(vi) that the Applicant has a science degree in a discipline and from a university
program approved by the Council, a degree or diploma in engineering
technology from an institution approved by the Council in a program approved
by the Council, or other academic qualifications acceptable to the Council,

(vii) that the Applicant has completed any examinations assigned by the
Credentials Committee;
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(viii) that the Applicant has a minimum of 8 years of experience in engineering that

(A)

(B)

(©)
(D)

(E)

(F)

(G)

(H)

includes up to 4 of the years spent by the Applicant in obtaining the
academic qualifications referred to in paragraph (d)(vi),

concludes with at least 2 years of experience within the proposed
authorized area of practice to which the licence is to apply,

is sufficiently current to demonstrate competency with current practices,

is supported by the Applicant’s academic subjects.of,study, continuing
education or examinations assigned by the Credentials Committee,

is at the level of complexity and responsibility. that. demonstrates that the
Applicant

() has applied engineering principles at an appropriate level,

(I is ready to accept the full professional responsibility to engage in
the Applicant’s proposed authorized area of practice, and

(1) has reached the level of professional maturity needed to judge
when the Applicant is out of the Applicant’s area of professional
competence,

is validated by

() .aminimum of 4 Professional Registrants, or equivalent licensed
engineering or geoscience practitioners from a Regulatory
Authority, who

(1) practise in the same discipline of engineering as the Applicant
or a related discipline, and

(2) have detailed knowledge of the work of the Applicant, or

(I validators satisfactory to the Credentials Committee, where the
Credentials Committee is satisfied that the Applicant cannot
comply with the requirement in paragraph (d)(viii)(F)(1),

is in conformance with general and discipline-specific experience
guidelines published by the Credentials Committee,

demonstrates that, within the proposed authorized area of practice, the
Applicant has achieved the key competencies established by the
Council at the required level of competence established by the Council
in a minimum of 4 years, and
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()  demonstrates that the Applicant is competent to practise in British
Columbia within the proposed authorized area of practice through
achievement of Canadian environment competencies established by
the Council at the required level of competence established by the
Council, or by any alternative means established by the Council;

(ix) that the Applicant has the requisite knowledge of the PGA, the Bylaws, the
Code of Ethics and professional practice issues, demonstrated by successful
completion of

(A) acoursein law and ethics approved by the Councilgand
(B) an examination in professional practice approved by the Council.

Despite subsection (5)(d), the Credentials Committee may accept the qualifications
required by subsections (5)(d)(vi) to (5)(d)(ix) without further examination if the Applicant

(@) holds registration or licensure as the equivalent of aprofessional licensee
engineering in good standing with a Regulatory Authority for engineering in another
jurisdiction in Canada, and

(b) is not subject to any practice limitations,sestrictions, or conditions in the jurisdiction
of the Regulatory Authority that are relevant to practice in British Columbia.

Professional Licensee Geoscience

The category of Registrant called “professional licensee geoscience” is established
pursuant to section 42(2) of the ' PGA [Categories of registrants and bylaws for categories
of registrants].

On the coming into force of the PGA, individuals who held a limited licence to practise
professional geoscience pursuant to the EGA are continued as professional licensees
geoscience.

Only a Registrantwho is designated as a professional licensee geoscience may hold
themselves out to be a professional licensee geoscience and use the post-nominal
“P.L.Geo.”.

A professional licensee geoscience may only use a title containing the word “geologist”,
“geophysicist”, “geochemist”, or “geoscientist”, or any form or abbreviation thereof, if the
designation “professional licensee geoscience” or “P.L.Geo.” is used in close proximity to

the title and given the same or higher degree of prominence.

A professional licensee geoscience may only engage in the authorized area of the
Reserved Practice that is specified on their licence.
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Pursuant to section 47(1) of the PGA [Admission and reinstatement of registrants], an
Applicant for registration as a professional licensee geoscience must provide the following
to the Credentials Committee:

@)
(b)

(©)
(d)

a completed application for registration as a professional licensee geoscience;

any applicable application, examination, interview, course, or other applicable fees
specified in section 6.1(1) and Schedule C of the Bylaws;

a proposed authorized area of practice;

evidence satisfactory to the Credentials Committee of the fallowing:

(i)
(if)
(iii)

(iv)

(v)

(vi)

(vii)

(viii)

the Applicant’s identity and legal name;
that the Applicant is of good character and good repute;

that the Applicant has obtained the necessary level.of competency in English
to engage in the Regulated Practice in British Columbia;

that the Applicant understands the role and obligations of a professional
licensee geoscience;

that the Applicant undertakes to practise within the authorized area of practice
approved by the Credentials:Committee and in accordance with other
requirements related to practice that may be specified by the Credentials
Committee;

that the Applicant has a science degree in a discipline and from a university
program approved by the Council, a degree or diploma in geoscience
technology from an institution approved by the Council in a program approved
by the Council, or other academic qualifications acceptable to the Council,

that the Applicant has completed any examinations assigned by the
Credentials Committee;

that the Applicant has a minimum of 8 years of experience in geoscience that

(A) includes up to 4 of the years spent by the Applicant in obtaining the
academic qualifications referred to in paragraph (d)(vi),

(B) concludes with at least 2 years of experience within the proposed
authorized area of practice to which the licence is to apply,

(C) s sufficiently current to demonstrate competency with current practices,

(D) is supported by the Applicant’s academic subjects of study, continuing
education or examinations assigned by the Credentials Committee,
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(E) is at the level of complexity and responsibility that demonstrates that the
Applicant

()  has applied geoscience principles at an appropriate level,

(I is ready to accept the full professional responsibility to engage in
the proposed authorized area of practice, and

(1) has reached the level of professional maturity needed'to judge
when the Applicant is out of the Applicant’s area, of professional
competence,

(F) isvalidated by

() aminimum of 4 Professional Registrantsyor.equivalent licensed
engineering or geoscience pragctitioners from a Regulatory
Authority, who

QD practise in the same discipline of geoscience as the
Applicant or.a related discipline, and

2) have detailed knowledge of the work of the Applicant, or

(I  validators.satisfagtory to the Credentials Committee, where the
Credentials Committee is satisfied that the Applicant cannot
comply.withithe requirement in paragraph (d)(viii))(F)(1),

(G) s in conformance with general and discipline-specific experience
guidelines published by the Credential Committee,

(H) demonstrates that, within the proposed authorized area of practice, the
Applicant has achieved the key competencies established by the
Council at the required level of competence established by the Council
in"a minimum of 4 years, and

(" demonstrates that the Applicant is competent to practise in British
Columbia within the proposed authorized area of practice through
achievement of Canadian environment competencies established by
the Council at the required level of competence established by the
Council, or by any alternative means established by the Council;

(ix) that the Applicant has the requisite knowledge of the PGA, the Bylaws, the
Code of Ethics and professional practice issues, demonstrated by successful
completion of

(A) acourseinlaw and ethics approved by the Council, and
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(B) an examination in professional practice approved by the Council.

Despite subsection (5)(d), the Credentials Committee may accept the qualifications
required by subsections (5)(d)(vi) to (5)(d)(ix) without further examination if the Applicant

(a) holds registration or licensure as the equivalent of a professional licensee
geoscience in good standing with a Regulatory Authority for geoscience in another
jurisdiction in Canada, and

(b) is not subject to any practice limitations, restrictions, or conditions in the jurisdiction
of the Regulatory Authority that are relevant to practice in British, Columbiax

Life Member Prior to 1998

The category of Registrant called “life member prior to 1998” is established only for life
members whose status had vested pursuant to the prior EGBC bylaws before December
31, 1997 pursuant to section 42(2) of the PGA [Categeries of registrants and bylaws for
categories of registrants].

No individuals other than those described iniSubsection (1) may be granted registration in
the category of Registrant called “life member prior to 1998”.

A life member whose status had vested pursuant to the prior EGBC bylaws before
December 31, 1997 retains the rights'and privileges of the category of professional
engineer established pursuanttessection:5.6 of the Bylaws without payment of the annual
fee.

A life member whose status had vested pursuant to the prior EGBC bylaws before
December 31, 1997.has the obligations of a Professional Registrant pursuant to the PGA
and the Bylaws, including applicable continuing education requirements.

Honorary Life Member

The category.of Registrant called “honorary life member” is established only for honorary
life members whose status had vested pursuant to the prior EGBC bylaw 10(c.2)
[Honorary.Life. Membership or Licensure] pursuant to section 42(2) of the PGA [Categories
of registrants and bylaws for categories of registrants].

No individuals other than those described in subsection (1) may be granted registration in
the category of Registrant called “honorary life member”.

An honorary life member whose status had vested pursuant to the prior bylaw 10(c.2)
[Honorary Life Membership or Licensure] retains the rights and privileges of the category
of professional engineer established pursuant to section 5.6 of the Bylaws, or professional
geoscientist established pursuant to section 5.7 of the Bylaws, as applicable, without
payment of the annual fee.
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An honorary life member whose status had vested pursuant to the prior bylaw 10(c.2)
[Honorary Life Membership or Licensure] has the obligations of a Professional Registrant
pursuant to the PGA and the Bylaws, including applicable continuing education
requirements.

Registrant Firm

The category of Registrant called “Registrant Firm” is established pursuant to section
42(2) of the PGA [Categories of registrants and bylaws for categories of registrants].

A Registrant Firm may carry out the Reserved Practice and may have.appropriately
qualified individuals employed by or under contract with the Registrant Firm carry out the
Reserved Practice on its behalf.
A Registrant Firm must not serve as a member of Council’'or any Committee.
Pursuant to section 47(1) of the PGA [Admission and-reinstatement of registrants], an
Applicant for registration as a Registrant Firm must provide the'following to the Audit and
Practice Review Committee:
(@) the names of

(i)  the Applicant’s Responsible Officer;

(i)  the Applicant’s Responsible Registrant(s), and

(i)  all individual Registrantsiemployed by or under contract with the Applicant;

(b) the number ofdndividuals employed by or under contract with the Registrant Firm
who are registrants of each regulatory body under the PGA other than EGBC;

(c) acompleted declaration by each of the Applicant’'s Responsible Registrant(s), in the
form set out in Schedule D;

(d) acompleted declaration by the Applicant’s Responsible Officer, in the form set out in
Schedule E;

(e) all'names, both registered and unregistered, under which the Applicant does or has
done business over the past 10 years within Canada;

(f)  the Applicant’s industry or industries of practice and area(s) of practice;
(g) if the Applicant is a corporation:
(i)  the Applicant’s incorporation number;

(i)  the date of the Applicant’s incorporation;
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(i) a copy of the Applicant’s certificate of incorporation, certificate of
amalgamation, certificate of continuation, or equivalent, from the home
jurisdiction of the Applicant;

(iv) any certificate of name change or certificate of restoration, if applicable;

(v) acopy of the Applicant’s shareholder register, unless the Applicant is a
publicly traded corporation, in which case the Applicant is exempt from this
paragraph;

(vi) a copy of the Applicant’s register of directors and officers;

(h) if the Applicant is a partnership:

()  the Applicant’s registered business name, if applicable;

(i)  acopy of the register of partners;

(i) if the Applicant is a sole proprietorship:

() the Applicant’s registered business name, if applicable;

(i)  the name of the owner of the sole proprietorship;

(i)  a statement confirming, whether EGBC or a Different Governing Body has ever
cancelled, suspended, orrestricted the ability to engage in the Regulated Practice of
the Applicant or another person with a direct or indirect ownership interest in the
Applicant as the result of a disciplinary process;

(k) the addresses of all of the Applicant’s offices in British Columbia, or, if the Applicant
does not have any offices in British Columbia, all of the business location(s) in
British Columbia where Professional Registrants will be engaged in the Regulated
Practice on behalf of the Applicant;

(h < “any.applicable application fees and annual fees specified in sections 6.1(1), 6.4(2),
6.4(5), and Schedule C of the Bylaws, and any outstanding amounts owing to
EGBC;

(m) any additional information or documentation

(i)  regarding indirect ownership of the Applicant, or

(i)  that may otherwise be requested by the Audit and Practice Review Committee
or an officer appointed by the Audit and Practice Review Committee.

(5) A Registrant Firm must designate at least one individual as a Responsible Registrant for
each area of practice engaged in by the Registrant Firm.
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A Responsible Registrant may be designated for more than one area of practice at a
Registrant Firm.

An individual designated as a Responsible Registrant of a Registrant Firm pursuant to
subsection (5) must be a Professional Registrant who is employed by or under contract
with the Registrant Firm and who has the ability to engage in the Reserved Practice.

An individual designated as a Responsible Registrant of a Registrant Firm pursuant to
subsection (5) must submit a completed declaration to EGBC in the form, set/out at
Schedule D.

A Responsible Registrant must ensure that, within the areas of practice to which the
Responsible Registrant is designated pursuant to subsection«(5), the Registrant Firm
meets all of the requirements set out in the Bylaws, including ethical, quality management,
and continuing education requirements.

If all Responsible Registrants designated for an area of practice at a Registrant Firm
cease to meet any of the criteria set out in subsections (7) and (8), the Registrant Firm
must immediately designate at least one new Responsible Registrant for that area of
practice.

If a Registrant Firm fails to comply with subsections (5) or (10), the Audit and Practice
Review Committee or an officer appointed by the Audit and Practice Review Committee
must place a condition on the RegistrantiFirm’s registration and Permit to Practice
prohibiting it from engaging in the Regulated Practice until such time as the Registrant
Firm has complied with subsectionsi(5) or (10).

An individual may act as a Responsible Registrant for more than one Registrant Firm.

A Registrant Firm must designate one individual as the Responsible Officer of the
Registrant Firm, whoe may also be a Responsible Registrant.

An individual designated as the Responsible Officer of a Registrant Firm pursuant to
subsection(13) must be an individual who is employed by or under contract with the
Registrant Firm.

If an individual designated as the Responsible Officer by a Registrant Firm pursuant to
subsection (13) is also a Registrant, the individual must be a Registrant In Good Standing
who is employed by or under contract with the Registrant Firm.

An individual designated as the Responsible Officer of a Registrant Firm pursuant to
subsection (13) must submit a completed declaration to EGBC in the form set out at
Schedule E.

A Responsible Officer must be an Individual With Authority at the Registrant Firm.
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(18) A Responsible Officer must ensure that the Registrant Firm meets its obligations pursuant
to the PGA and the Bylaws.

(19) If the Responsible Officer of a Registrant Firm ceases to meet any of the criteria set out in
subsections (14), (15), (16), or (17), the Registrant Firm must immediately designate a
new Responsible Officer.

(20) If a Registrant Firm fails to comply with subsections (13) or (19), the Audit and Practice
Review Committee or an officer appointed by the Audit and Practice Review Committee
must place a condition on the Registrant Firm’s registration and Permit'to Practice
prohibiting it from engaging in the Regulated Practice until such timeras the Registrant
Firm has complied with subsections (13) or (19).

(21) Any oral submissions made on behalf of a Registrant Firm pursuant.to the Bylaws may be
made by an Individual With Authority at the Registrant Firm.

5.12.1 Public Sector Firm

(1) The subcategory of Registrant called “Public Sector Firm” is established under the
category of Registrant Firm pursuant to section 42(2) of the PGA [Categories of registrants
and bylaws for categories of registrants].

(2) Pursuant to section 42(2)(d) of the PGA [Categories of registrants and bylaws for
categories of registrants], the Audit and Practice Review Committee or an officer
appointed by the Audit and Practice. Review Committee may designate a Registrant Firm
as a Public Sector Firm where the Audit and Practice Review Committee or an officer
appointed by the Audit and Practice:Review Committee is satisfied that

(@) the RegistrantFirm is a Government Registrant, or

(b) the Registrant Firm'is a local public body as defined in schedule 1 of the Freedom of
Information and Protection of Privacy Act, R.S.B.C. 1996, c. 165.

(3) If adecisioniis made pursuant to the PGA or the Bylaws to suspend or cancel the
registration.and Permit to Practice of a Public Sector Firm, or to put a condition on a Public
Sector Firm’s registration and Permit to Practice prohibiting it from engaging in the
Regulated Practice, then

(a) EGBC must notify the Superintendent of Professional Governance of the decision,

(b) any suspension, cancellation, or condition on a Public Sector Firm’s registration and
Permit to Practice prohibiting it from engaging in the Regulated Practice must take
effect no earlier than 10 days after the notice pursuant to paragraph (a) has been
provided, and

(c) publication of the decision must be delayed until the earlier of

(i) 10 days after the notice pursuant to paragraph (a) has been provided, or

Bylaws of Engineers and Geoscientists BC
March 30, 2022 48



(4)

S

ENGINEERS &
GEOSCIENTISTS

BRITISH COLUMBI.

(i)  the date on which a decision of the Lieutenant Governor in Council with
respect to exercising the power at section 83 of the PGA becomes known to
the public.

The Audit and Practice Review Committee or an officer appointed by the Audit and
Practice Review Committee may change the subcategory of a Registrant Firm from Public
Sector Firm to Private Sector Firm if the Registrant Firm no longer meets the criteria set
out in subsection (2).

5.12.2 Private Sector Firm

1)

)

®3)

5.13

1)

)

®3)
(4)

(®)

The subcategory of Registrant called “Private Sector Firm” is established under the
category of Registrant Firm pursuant to section 42(2) of the PGA [Categoaries of registrants
and bylaws for categories of registrants].

Pursuant to section 42(2)(d) of the PGA [Categories.of registrants and bylaws for
categories of registrants], any Registrant Firm that the Audit and Practice Review
Committee or an officer appointed by the Audit and Practice Review Committee has not
designated as Public Sector Firm must be designated as.a Private Sector Firm.

The Audit and Practice Review Committee or.an officer appointed by the Audit and
Practice Review Committee may change the subcategory of a Registrant Firm from
Private Sector Firm to Public Sector Firm if the Audit and Practice Review Committee or
an officer appointed by the Audit.and Practice Review Committee determines that the
Registrant Firm meets the criteria,set outin section 5.12.1(2) of the Bylaws.
Non-Practising Individual Registrant
The category of Registrant called “non-practising individual Registrant” is established
pursuant to section 42(2) of the PGA [Categories of registrants and bylaws for categories
of registrants].

Any Prafessional Registrant In Good Standing may apply to the Registrar to change their
category of registration to non-practising.

A nonspractising individual Registrant must not engage in the Reserved Practice.

A non-practising individual Registrant must annually commit to the Council not to engage
in the Reserved Practice until released from the commitment by the Council in writing.

A non-practising individual Registrant must only use the following professional
designation(s), as applicable:

Engineers

(a) Professional Engineer (Non-Practising);
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(b) P.Eng. (Non-Practising);

(c) Professional Engineer (Retired);

(d) P.Eng. (Retired);

Geoscientists

(e) Professional Geoscientist (Non-Practising);

() P.Geo. (Non-Practising);

(g) Professional Geoscientist (Retired);

(h) P.Geo. (Retired);

Licensees

(i) Professional Licensee Engineering (Non-Practising);
() P.L.Eng. (Non-Practising);

(k) Professional Licensee Engineering (Retired);

()  P.L.Eng. (Retired);

(m) Professional Licensee Geoscience (Non-Practising);
(n) P.L.Geo. (Non<Practising);

(o) Professional Licensee Geoscience (Retired);

(p) P.L.Geo. (Retired).

(6) A non-practisingrindividual Registrant who applies to reinstate status as a Professional
Registrant must

(a) pay.the applicable fees as set out in section 6.1(1) and Schedule C of the Bylaws,
and

(b) demonstrate compliance with the requirements for reinstatement of status as a
Professional Registrant set out in section 5.23 of the Bylaws.
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5.14 Non-Practising Registrant Firm

1)

)

®3)

(4)

(5)

(6)

()

(8)

9)

5.15

(1)

The category of Registrant called “non-practising Registrant Firm” is established pursuant
to section 42(2) of the PGA [Categories of registrants and bylaws for categories of
registrants].

Any Registrant Firm In Good Standing may apply to the Audit and Practice Review
Committee to change its category of registration to non-practising.

A non-practising Registrant Firm must not engage in the Reserved Practice and must not
authorize any individual Registrant to engage in the Reserved Practiee on behalfof the
non-practising Registrant Firm.

A non-practising Registrant Firm must annually commit to the;Council not to engage in the
Reserved Practice until released from the commitment by'the Council'in writing.

A non-practising Registrant Firm must not advertise.or.hold itself out as providing any
services related to or requiring the application of the Reserved Practice.

A non-practising Registrant Firm must

(@) clearly and visibly include the designation “non-practising” after the Registrant Firm’s
name or Permit to Practice Number wherever it is used in any way related to the
Regulated Practice, and

(b) expressly advise of the Registrant'Firm’s non-practising status in any oral
communications on behalf of the Registrant Firm that are in any way related to the
Regulated Practice.

A non-practising Registrant Firm must continue to meet all requirements set out in the
PGA, regulations, and the Bylaws, except where expressly exempted from such
requirements; and nothing in this section postpones or defers the deadlines or
requirements set out in the PGA, regulations, and Bylaws.

A non-practising:Registrant Firm that applies for reinstatement of status as a Registrant
Firm'must demonstrate compliance with the requirements for reinstatement of status as a
Registrant Firm set out in section 5.24 of the Bylaws.

If a non-practising Registrant Firm does not have its status as a Registrant Firm reinstated
within 2 years of the date on which the Registrant Firm’s status was changed to non-
practising, the non-practising Registrant Firm’s registration and Permit to Practice must be
cancelled.

Life Member or Life Limited Licensee

The category of Registrant called “life member or life limited licensee” is established only
for:
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(& life members or life limited licensees whose status had vested pursuant to the prior
bylaw 10(c.1) [Life Membership or Licensure], pursuant to section 42(2) of the PGA
[Categories of registrants and bylaws for categories of registrants].

(b) Registrants previously in the registration categories of “life member prior to 1998” or
“honorary life member” who elect to change their registration category to life member
or life limited licensee.

No individuals other than those described in subsection (1) may be granted registration in
the category of Registrant called “life member or life limited licensee”.

A life member or life limited licensee retains voting privileges without payment of the
annual fee but does not have the right to engage in the Reserved Practice.

A life member or life limited licensee must not engage inthe Reserved Practice.

A life member or life limited licensee must annually.commit to.the Council not to engage in
the Reserved Practice until released from the commitment by the Council in writing.

A life member or life limited licensee must only use the following professional
designation(s), as applicable:

Engineers

(a) Professional Engineer (Non=Practising);
(b) P.Eng. (Non-Practising);

(c) Professional Engineer (Retired);

(d) P.Eng. (Retired);

Geoscientists

(e) Professional Geoscientist (Non-Practising);
(f) P:Geo. (Non-Practising);

(g) Professional Geoscientist (Retired);

(h) P.Geo. (Retired);

Licensees

(i) Professional Licensee Engineering (Non-Practising);

() P.L.Eng. (Non-Practising);
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(k) Professional Licensee Engineering (Retired);
(h P.L.Eng. (Retired);
(m) Professional Licensee Geoscience (Non-Practising);
(n) P.L.Geo. (Non-Practising);
(o) Professional Licensee Geoscience (Retired);
(p) P.L.Geo. (Retired).
(7) A Registrant whose life status vested pursuant to the prior EGBC bylaw 10(c.1) [Life
Membership or Licensure] who applies to reinstate status as.a.Professional Registrant

must

(a) pay the applicable fees as set out in section 6.4(1) and Schedule C of the Bylaws,
and

(b) demonstrate compliance with the requirements for reinstatement of status as a
Professional Registrant set out in section 5:23 of the Bylaws.

5.16 Honorary Member

(1) The category of Registrant called.“honorary member” is established only for honorary
members whose status had vested pursuant to the prior EGBC bylaw 10(d) [Honorary
Membership], pursuant to section 42(2) of the PGA [Categories of registrants and bylaws
for categories of registrants].

(2) No individuals other than those described in subsection (1) may be granted registration in
the category of Registrant,called “honorary member”.

(3) An honorary member whose status had vested pursuant to the prior EGBC bylaw 10(d)
[Honorary Membership] retains honorary status with EGBC without the payment of fees.

(4) Honorary.status is a ceremonial designation and does not on its own accord confer any
rightsior responsibilities under the PGA or the Bylaws.

(5) An honorary member’s status continues at the pleasure of the Council and may be
revoked at the Council’s discretion without prior notice to the honorary member.

5.17 Registration and Exemptions from Registration as a Registrant Firm
(1) Subject to the PGA, associated regulations, and subsection (3), every Firm that engages

in the Regulated Practice and is owned by or employs at least one Professional Registrant
must register as a Registrant Firm and obtain a Permit to Practice from EGBC.
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If the Audit and Practice Review Committee learns that a Firm is registered as a
Registrant Firm, but does not, or at the time of registration did not, engage in the
Regulated Practice or meet any one of the other requirements for registration pursuant to
section 5.12, the Audit and Practice Review Committee must cause a condition to be
placed on the Registrant Firm’s registration and Permit to Practice prohibiting it from
engaging in the Regulated Practice until the necessary requirements are met.

A Firm may apply in writing to the Audit and Practice Review Committee forsan exemption
from the requirement to register as a Registrant Firm and obtain a Permitito Practice from
EGBC if any of the following apply:

(@) EGBC has an agreement in place with another regulatory body that exempts the
Firm from registration with EGBC,;

(b) the Firm is solely conducting research or providing.education.

An application for an exemption submitted by a Firmspursuant to subsection (3) must
include:

(a) aclear indication of how the Firm qualifies for.an exemption;
(b) any evidence that supports the Firm’s application for an exemption; and

(c) adeclaration confirming that if the Firm no longer qualifies for the exemption, the
Firm will submit an application. for registration pursuant to the Bylaws.

Decisions Regarding Appliecations for Enrolment, Admission, and Reinstatement

On receiving an application for enrolment, admission, or reinstatement of status in any of
the categories of individual Registrants pursuant to sections 5.5 to 5.11 of the Bylaws,

(@) the Credentials Committee may
(D%, grant the application,
(iiy=, grant the application subject to conditions or limitations on the registration, or
(iiy» reject the application, with written reasons,

(b) the Registrar, after a credentials hearing on good character and good repute held
pursuant to section 5.19 of the Bylaws, may

(i)  grant the application,
(i)  grant the application subject to conditions or limitations on the registration, or

(i) reject the application, with written reasons, or
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(c) an officer appointed by the Credentials Committee, in the case of a Non-Contentious
Decision, may grant the application.

On receiving an application for admission or reinstatement of status as a Registrant Firm
pursuant to sections 5.12 or 5.24 of the Bylaws, the Audit and Practice Review Committee
or an officer appointed by the Audit and Practice Review Committee may

(@) grant the application,
(b) grant the application subject to conditions or limitations on the registration, or
(c) reject the application, with written reasons.

Credentials Hearing on Good Character and Good Repute of.an Individual
Applicant

The Credentials Committee may order a credentials.hearing be conducted by the
Registrar before the Registrar makes a decision pursuantito section 5.18(1)(b) of the
Bylaws if the Credentials Committee determines that there is a serious concern that an
individual Applicant does not meet the requirementito be .of good character and good
repute.

A credentials hearing must be conducted in accordance with the procedure set out in
Schedule B of the Bylaws, unless otherwise directed by the Registrar.

If a decision is posted publicly following a credentials hearing held pursuant to subsection
(2), the Registrar may anonymize or.redact any identifying, personal or sensitive
information of

(a) aperson other than the Applicant/Respondent, if the Registrar determines the
disclosure.of such information is not necessary to satisfy the public interest, or

(b) the Applicant/Respondent if the Applicant/Respondent suffers from a physical or
mental ailment, an emotional disturbance or an addiction to alcohol or drugs that
impairs the"Applicant’'s/Respondent’s ability to practise.

Rejection of Application on the Basis of an Indictable Offence

If the Credentials Committee is satisfied that an individual Applicant has been convicted of
an indictable offence, the Credentials Committee may summarily reject the application
pursuant to section 66(2)(a)(ii) of the PGA [Investigations].

If the Audit and Practice Review Committee or an officer appointed by the Audit and
Practice Review Committee is satisfied that an Applicant for registration as a Registrant
Firm has been convicted of an indictable offence, the Audit and Practice Review
Committee or an officer appointed by the Audit and Practice Review Committee may
summarily reject the application pursuant to section 66(2)(a)(ii) of the PGA
[Investigations].
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Before proceeding pursuant to subsections (1) or (2), the Credentials Committee, the
Audit and Practice Review Committee, or an officer appointed by the Audit and Practice
Review Committee, as applicable, must be satisfied that the nature of the indictable
offence or the circumstances under which the offence was committed give rise to
concerns that the Applicant has displayed

(a) Professional Misconduct,
(b) Conduct Unbecoming a Registrant, or

(c) Incompetent performance of duties undertaken while engaged in the Regulated
Practice.

Before proceeding pursuant to subsections (1) or (2), the.Credentials Committee, the
Audit and Practice Review Committee, or an officer appointed/by:the Audit and Practice
Review Committee, as applicable, must provide written.notice to the Applicant that

(&) action may be undertaken pursuant to section 66(2)(&)(ii) of the PGA
[Investigations], and

(b) the Applicant may, by a specified date; make written submissions to the Credentials
Committee, the Audit and Practice Review Committee, or an officer appointed by the
Audit and Practice Review Committee, as applicable.

The Credentials Committee may order a'credentials hearing by the Registrar for an
individual Applicant, in the place ofer in addition to the written submissions referred to in
subsection (4)(b).

If an Applicant is an Applicant for registration as a Registrant Firm, the Audit and Practice
Review Committee or an officer appointed by the Audit and Practice Review Committee
may order that oral'submissions be made in place of or in addition to the written
submissions referred to in subsection (4)(b), which are to be made in accordance with the
procedures set out in Schedule B of the Bylaws unless otherwise directed by the Audit and
Practice Review:Committee or an officer appointed by the Audit and Practice Review
Committee.

Despite subsections (4), (5), and (6), if the Credentials Committee, the Audit and Practice
Review Committee, or an officer appointed by the Audit and Practice Review Committee,
as applicable, considers it necessary to protect the public interest, the Credentials
Committee, the Audit and Practice Review Committee, or an officer appointed by the Audit
and Practice Review Committee, as applicable, may proceed pursuant to subsections (1)
or (2) without

(a) providing notice to the Applicant,
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(b) providing the Applicant with an opportunity to make written submissions to the
Credentials Committee, the Audit and Practice Review Committee, or an officer
appointed by the Audit and Practice Review Committee, as applicable, or

(c) inthe case of an individual Applicant, providing the Applicant with the opportunity to
have a credentials hearing by the Registrar.

The Credentials Committee or the Audit and Practice Review Committee, as applicable,

may approve policies and procedures for summarily rejecting the application of an

Applicant pursuant to this section of the Bylaws.

Any policies and procedures for summarily rejecting the application of an Applicant that

are approved by the Credentials Committee or the Audit and Practice Review Committee

pursuant to subsection (8) must be published on a public website maintained by EGBC.
Reconsideration of a Decision of the Credentials Committee

Within 30 days of receipt of a decision of the Credentials‘Committee made pursuant to

section 5.18(1)(a) of the Bylaws, an individual Applicant may apply in writing to the

Credentials Committee for a reconsideration:

An application for a reconsideration submitted/by an individual Applicant pursuant to
subsection (1) must include all of the following:

(a) aclear indication of the deeision ofithe Credentials Committee;

(b) the position of the Applicant suggesting the decision of the Credentials Committee
was flawed:;

(c) any evidence thatwas not previously before the Credentials Committee that the
Applicant wants to be considered; and

(d) the relief sought by the Applicant.
An application fora reconsideration submitted by an individual Applicant pursuant to
subsection (1) must be accompanied by all applicable reconsideration fees as set out in

section 6.3(1) and Schedule C of the Bylaws.

After considering an application for a reconsideration, the Credentials Committee must,
with written reasons,

(@) confirm the original decision of the Credentials Committee, or
(b) substitute the original decision of the Credentials Committee.

The Credentials Committee may approve policies and procedures for the conduct of
reconsiderations pursuant to this section of the Bylaws.
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Any policies and procedures for the conduct of reconsiderations that are approved by the
Credentials Committee pursuant to subsection (5) must be published on a public website
maintained by EGBC.

No Applicant for registration as a Registrant Firm may apply for a reconsideration pursuant
to this section of the Bylaws.

Review on the Record

Within 30 days of receipt of a decision of the Credentials Committee made pursuant to
sections 5.18(1)(a) or 5.21(4) of the Bylaws, or a decision of the Audit.and Practice
Review Committee or an officer appointed by the Audit and Practice Review Committee
made pursuant to section 5.18(2) of the Bylaws, an Applicant may apply in writing to the
Registrar for a review on the record.

An application for a review on the record submitted by an.Applicant.pursuant to subsection
(1) must set out all of the following:

(a) aclear indication of the decision(s) of the Credentials Committee, Audit and Practice
Review Committee or officer appointed’'by the Audit'and Practice Review
Committee;

(b) the position of the Applicant suggesting the decision of the Credentials Committee,
Audit and Practice Review Committee, or officer appointed by the Audit and Practice
Review Committee was flawed; and

(c) the relief sought by the Applicant.

An application for a review on the record submitted by an Applicant pursuant to subsection
(1) must be accompanied by all applicable review on the record fees as set out in section
6.3(2) and Schedule C ofithe Bylaws.

A review on the record must be conducted in writing unless otherwise directed by the
Registrar.

The Registrar. may only consider evidence that was not previously before the Credentials
Committee, the Audit and Practice Review Committee, or officer appointed by the Audit
and Practice Review Committee if the Registrar determines that all of the following special
circumstances exist which make it necessary to consider evidence that was not previously
before the Credentials Committee, the Audit and Practice Review Committee, or officer
appointed by the Audit and Practice Review Committee:

(@) the evidence is such that the applicant, through the exercise of reasonable due
diligence, could not have discovered and submitted it before the decision was made
by the Credentials Committee, the Audit and Practice Review Committee, or the
officer appointed by the Audit and Practice Review Committee;
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(b) the evidence is relevant in the sense that it bears upon a decisive or potentially
decisive issue in the matter;

(c) the evidence is credible in the sense that it is reasonably capable of belief;

(d) the evidence is such that, if believed, it could reasonably, when taken with the other
evidence that was before the Credentials Committee, the Audit and Practice Review
Committee, or officer appointed by the Audit and Practice Review Committee, be
expected to have affected the decision of the Credentials Committee, the Audit and
Practice Review Committee, or officer appointed by the Audit and Practice Review
Committee.

To request that the Registrar consider evidence that was not before the Credentials
Committee, the Audit and Practice Review Committee, or the:officer appointed by the
Audit and Practice Review Committee the Applicant must;'in the application for a review
on the record,

(a) specify what evidence the Applicant wants t0 be considered, and

(b) set out how the criteria set out in subsections,(5)(a)to (d) are met.

Following a review on the record, the Registrar must, with written reasons,

(a) confirm the decision of the Credentials Committee, the Audit and Practice Review
Committee, or the officer.appointed by the Audit and Practice Review Committee, or

(b) substitute the decision of the Credentials Committee, the Audit and Practice Review
Committee, or the officer appointed by the Audit and Practice Review Committee,
including any conditions or limitations on the registration of the Applicant.

The Council may approve policies and procedures for the conduct of reviews on the
record pursuant to this section of the Bylaws.

Any policies and procedures for the conduct of reviews on the record approved by the
Council pursuant:to subsection (8) must be published on a public website maintained by
EGBC:

Reinstatement of Status as a Practising Professional Registrant

An Applicant for reinstatement of status as a practising Professional Registrant must
provide the following to the Credentials Committee:

(a) an application for reinstatement of status as a practising Professional Registrant;
(b) any applicable application, examination, interview, course or other applicable fees

specified in section 6.1(1) and Schedule C of the Bylaws, and any outstanding
amounts owing to EGBC;
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(c) evidence satisfactory to the Credentials Committee
()  of Applicant’s identity and legal name, if not previously submitted,

(i)  that the Applicant is of good character and good repute, including a declaration
that the Applicant is of good character and repute, and

(i)  that the Applicant has provided the information required by sections 5.29(1)
and 5.30(1) of the Bylaws.

In addition to the requirements set out in subsection (1), an Applicantfor reinstatement of
status as a practising Professional Registrant must provide proofthat the Applicant has
complied with all applicable continuing education program requirements far practising
Professional Registrants as set out in section 7.6 of the Bylaws if

(@) the Applicant’s registration as a Professional Registrantshas:lapsed or been
cancelled, or the Registrant has been a non-pragtising individual Registrant, for 6
months or less, or

(b) the Applicant is
() in good standing and has the rightto practise with a Regulatory Authority, and

(i)  not subject to any practice limitations, restrictions, or conditions in the
jurisdiction of the Regulatory:Authority that are relevant to practice in British
Columbia.

In addition to the requirements set out in subsection (1), an Applicant for reinstatement of
status as a practising'Professional'Registrant must provide the following to the Credentials
Committee, if the Applicant’s registration as a practising Professional Registrant has
lapsed or been cancelled, or the Registrant has been a non-practising individual
Registrant, for between 6 months to 18 months:

(a) adetter of explanation as to why the Applicant wishes to reinstate status as a
practising:Professional Registrant;

(b) “a declaration that the Applicant has read and is familiar with applicable standards,
palicies, plans, and practices established by the government or by EGBC, including
applicable professional practice guidelines and advisories that are relevant to the
intended practice of the Applicant;

(c) proof that the Applicant has complied with all applicable continuing education
program requirements for Professional Registrants as set out in section 7.6 of the
Bylaws.

In addition to the requirements pursuant to subsection (1), an Applicant for reinstatement
of status as a practising Professional Registrant must provide the following to the
Credentials Committee if the Applicant’s registration as a Professional Registrant has
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lapsed or been cancelled, or the Registrant has been a non-practising individual
Registrant, for between 18 months to 3 years:

(a) aletter of explanation as to why the Applicant wishes to reinstate status as a
practising Professional Registrant;

(b) adeclaration that the Applicant has read and is familiar with applicable standards,
policies, plans, and practices established by the government or by EGBC, including
applicable professional practice guidelines and advisories that are relevant to the
intended practice of the Applicant;

(c) aletter of explanation as to how the Applicant has maintained practice ecompetency,
including through the completion of continuing education;

(d) professional references, in number satisfactory to the Credentials Committee and
who are able to attest to the Applicant’s good character,/good,repute, and
practice competency;

(e) acurrent professional record of the Applicant’s work experience;

(f)  evidence of completion of the ProfessionaldEngineering and Geoscience Practice in
BC Online Seminar, or a seminar thatiisddeemed equivalent by the Credentials
Committee;

(g) atthe discretion of the Credentials:\Committee, evidence of completion of continuing
education on such terms as, set bythe Credentials Committee.

(5) In addition to the requirements set out in subsection (1), an Applicant for reinstatement of
status as a practising'Professional'Registrant must provide the following to the Credentials
Committee, if the Applicant’s registration as a practising Professional Registrant has
lapsed or been cancelled, . or the Registrant has been a non-practising individual
Registrant, for more than 3'years:

(a) adetter of explanation as to why the Applicant wishes to reinstate status as a
practising:Professional Registrant;

(b) “a declaration that the Applicant has read and is familiar with applicable standards,
palicies, plans, and practices established by the government or by EGBC, including
applicable professional practice guidelines and advisories that are relevant to the
intended practice of the Applicant;

(c) aletter of explanation as to how the Applicant has maintained practice competency,
including through the completion of continuing education;

(d) professional references, in number satisfactory to the Credentials Committee and
whose professional relationship with the Applicant covers the total number of years
since the Applicant last had status as a practising Professional Registrant and who
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are able to attest to the Applicant’s good character, good repute, and
practice competency;

a current professional record of the Applicant’s work experience;
completion of the Professional Engineering and Geoscience Practice in BC Online
Seminar, regardless of whether it or a seminar that is deemed equivalent by the

Council has previously been completed by the Applicant;

evidence of the successful completion of an examination in professional practice
approved by the Council;

at the discretion of the Credentials Committee, evidence of completion of
(i)  assigned experience under the Direct Supervision of a Professional Registrant
for a period of time and on such terms as set by the Credentials Committee,

and provision of a reference from that Professional Registrant, and

(i)  continuing education on such terms as set by the Credentials Committee.

Reinstatement of Status as a Practising Registrant Firm

A non-practising Registrant Firm applying for reinstatement of status as a practising
Registrant Firm must provide the following to the Audit and Practice Review Committee:

@)
(b)

(©)

(d)

(e)

()

an application for reinstatement of'status as a practising Registrant Firm;

any applicable fees specified in‘section 6.2(3) and Schedule C of the Bylaws, and
any outstanding amounts owing to EGBC;

the names of all individual Registrants employed by or under contract with the non-
practising Registrant Firm;

a-completed declaration by each of the non-practising Registrant Firm’s Responsible
Registrant(s), as set out in Schedule D;

a completed declaration by the non-practising Registrant Firm’s Responsible Officer,
as set out in Schedule E;

if the non-practising Registrant Firm is a corporation:

(i)  the non-practising Registrant Firm’s incorporation number;

(i)  the date of the non-practising Registrant Firm’s incorporation;

(i)  a copy of the non-practising Registrant Firm’s certificate of incorporation,

amalgamation, certificate of continuation, or equivalent from the home
jurisdiction of the non-practising Registrant Firm;
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any certificate of name change or certificate of restoration, if applicable;

a copy of the non-practising Registrant Firm’s shareholder register, unless the
non-practising Registrant Firm is a publicly traded corporation, in which case it
is exempt from this paragraph; and

a copy of the non-practising Registrant Firm’s register of directors and officers;

(g) if the non-practising Registrant Firm is a partnership:

(i)

(ii)

the non-practising Registrant Firm’s registered business name, if @pplicable;
and

a copy of the register of partners; and,

(h) if the non-practising Registrant Firm is a sole proprietorship:

(i)

(ii)

the non-practising Registrant Firm’s registered business name, if applicable;
and

the name of the owner of the soleqroprietorship;

(i)  written notice of any changes to the information set out in section 5.28(3) of the
Bylaws, and updated infarmation as applicable, to be published on the Register.

In granting a non-practising Registrant Firm’s application for reinstatement of status as a
practising Registrant Firm, the Audit and Practice Review Committee or an officer
appointed by the Audit and Practice Review Committee may require

(@) the reinstated Registrant Firm to undergo a compliance audit pursuant to section 8.7
of the Bylaws, either

(i)

(ii)

(iii)

(iv)

immediately on being granted reinstatement of status as a practising
Registrant Firm,

within 12 months of being granted reinstatement of status as a practising
Registrant Firm,

at the time the reinstated Registrant Firm would have next undergone a
compliance audit if it had not changed its category of registration to non-
practising Registrant Firm, or

within any other timeframe as determined by the Audit and Practice Review
Committee or an officer appointed by the Audit and Practice Review
Committee, and
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any Responsible Registrant(s) of the reinstated Registrant Firm to undertake the
Regulation of Firms Training Program pursuant to section 7.7.1 of the Bylaws, either

(i)  within 12 months of being granted reinstatement of status as a practising
Registrant Firm,

(i)  atthe time the Responsible Registrant(s) of the reinstated Registrant Firm
would have next been required to undertake the Regulation of Firms Training
Program if the reinstated Registrant Firm had not changed itsicategory of
registration to non-practising Registrant Firm, or

(ii)  within any other timeframe as determined by the Audit and Practice Review
Committee or an officer appointed by the Audit and Practice Review
Committee.

Upon being granted reinstatement of status as a practising Registrant Firm, a reinstated
Registrant Firm must have an up-to-date ProfessionalPractice Management Plan in place
that meets the requirements set out in sections 7,/7.3(1) and 7.7.3(2) of the Bylaws.

Reinstatement as a Trainee, a Non-Pragtising Registrant, or a Life Member or Life
Limited Licensee

An individual whose enrolment as aclrainee has lapsed or been cancelled must provide
the following to the Credentials Committee to apply for reinstatement as a Trainee:

@)
(b)

(©)

an application for reinstatement;

any applicable application or other fees specified in section 6.1(1) and Schedule C of
the Bylaws, and any outstanding amounts owing to EGBC;

evidence_ satisfactory.to the Credentials Committee
(i) lof the Applicant’s identity and legal name, if not previously submitted, and

(i) “sthatthe Applicant is of good character and good repute.

An Applicant whose registration as a non-practising Registrant or a life member or life
limited licensee has lapsed or been cancelled must provide the following to the
Credentials Committee to apply for reinstatement as a non-practising Registrant or a life
member or life limited licensee, as applicable:

@)
(b)

(©)

an application for reinstatement;

any applicable application or other fees specified in section 6.1(1) and Schedule C of
the Bylaws;

evidence satisfactory to the Credentials Committee
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(i)  of the Applicant’s identity and legal name, if not previously submitted, and
(i)  that Applicant is of good character and good repute.
Ceasing Status as a Registrant

An individual Registrant seeking cancellation of the individual Registrant’s enrolment or
registration with EGBC must apply in writing to the Registrar for cancellation. of enrolment
or registration.
A Registrant Firm seeking cancellation of the Registrant Firm’s registration' and Permit to
Practice with EGBC must apply in writing to the Audit and Practice Review Committee for
cancellation of the Registrant Firm’s registration and Permit to Practice, which must be
signed by the Responsible Officer of the Registrant Firm.
A request made by a Registrant Firm pursuant to subsection (2)'must state:

(a) the reason(s) that the Registrant Firm is seeking cancellation of the Registrant
Firm’s registration and Permit to Practice, and

(b) alist of all ongoing activities or work'related to the Regulated Practice in which the
Registrant Firm is involved.

Register of Individual Registrants

The Registrar must maintain.a Register of all current and former individual Registrants and
Recent Historical Members.

A former individual Registrant or Recent Historical Member must be listed on the Register

for 10 calendar years after the calendar year in which the former individual Registrant or

Recent Historical Member.ceased to be registered with EGBC.

Despite subsection (1), the Register must not include former Trainees.

For a currently registered individual Registrant, in addition to the information set out in

section:31(3)of the PGA [Registrar and register for regulatory body], the Registrar must

include the following information on the Register:

(@) the individual Registrant’s professional designation;

(b) if an individual Registrant is a professional licensee engineering or a professional
licensee geoscience, the authorized area of practice identified on the individual
Registrant’s licence;

(c) the original discipline of the individual Registrant’s registration;

(d) for all Registrants with the right to engage in the Reserved Practice, the individual
Registrant’s self-declared industry or industries of practice and area(s) of practice;
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the municipality, province or state, and country in which the individual Registrant is
based,

if applicable, the name of the individual Registrant’s employer;

for all Registrants with the right to engage in the Reserved Practice, as well as
Trainees, business contact information for the individual Registrant, which may be
provided by way of the individual Registrant’s

(i)  business email address,

(i)  business telephone number,

(i)  business mailing address, or

(iv) business website, if the business website.contains any of the business contact
information for the individual Registrant that is\listed in paragraphs (g)(i) to (iii);

the later of the date on which the individual Registrant was first granted
(i)  enrolment as a Trainee, or
(i)  registration as a Registrant other than a Trainee;

the start date of the individual Registrant’s current registration as a Registrant or
enrolment as a Trainee;

the expiry date©f the individual Registrant’s current registration as a Registrant or
enrolment as'a Trainee;

the date(s) of.any:

(s, expiration(s) of the individual Registrant’s registration;

(i) cancellation(s) of the individual Registrant’s registration; or,
(iif)y, suspension(s) of the individual Registrant’s registration;

any Disciplinary Order(s) respecting the individual Registrant.

For a former individual Registrant, in addition to the information set out in section 31(3) of
the PGA [Registrar and register for regulatory body], the Registrar must include the
following information on the Register:

@)

the former individual Registrant’s former professional designation(s);
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if the former individual Registrant was a professional licensee engineering or a
professional licensee geoscience, the authorized area of practice that was
previously identified on the former individual Registrant’s licence;

the original discipline of the former individual Registrant’s registration;

the municipality, province or state, and country in which the former individual
Registrant was based,;

the date on which the former individual Registrant was first granted registration;
the date(s) of any

(i) expiration(s) of the former individual Registrant’ss«registration;

(i)  cancellation(s) of the former individual Registrant’s registration; or,

(iii)  suspension(s) of the former individual'Registrant’s registration;

any Disciplinary Order(s) respecting the former individual Registrant.

(6) For a Recent Historical Registrant, in additiono the information set out in section 31(3) of
the PGA [Registrar and register for regulatory'body], the Registrar must include the
following information on the Register:

@)
(b)

(©)
(d)

(e)

(®

the Recent Historical Member’s former professional designation(s);

if the Recent Historical Member held a limited licence to practise professional
engineering or«geoscience pursuant to the EGA, the authorized area of practice
identified on‘the 'Recent Historical Member’s former licence;

the original discipline of the Recent Historical Member’s registration;

the date on which the Recent Historical Member was first granted registration with
EGBC;

the date(s) of any:

(i)  expiration(s) of the registration or membership of the Recent Historical
Member;

(i)  cancellation(s) of the registration or membership of the Recent Historical
Member; or,

(iif)  suspension(s) of the registration or membership of the Recent Historical
Member;

any Disciplinary Order(s) respecting the Recent Historical Member.
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(7)  Anindividual Registrant may apply in writing to the Registrar to have the information listed
in subsections (4)(e) to (g) omitted from the Register if the publication if such information
would reasonably threaten the safety of the individual Registrant or another person.

(8) The information listed in subsections (4)(k), (4)(I), (5)(e), (5)(f), (6)(e), and (6)(f) must
appear on the Register for as long as a Registrant is listed on the Register pursuant to
subsections (1) and (2).

5.28 Register of Registrant Firms

(1) The Registrar must maintain a Register of all current and former Registrant Firms.

(2) A former Registrant Firm must be listed on the Register for 10.years after ceasing to be a
Registrant Firm.

(3) For a currently registered Registrant Firm, in additionsto.the information set out in section
31(3) of the PGA [Registrar and register for regulatory body], the Registrar must include
the following information on the Register:

(@) the Registrant Firm’s Permit to Practice Number;

(b) the Registrant Firm’s self-declared industry or industries of practice and area(s) of
practice;

(c) the municipality, province ar.state,"and country in which the Registrant Firm’s main
office is located:;

(d) the business location(s) in British Columbia where Professional Registrants will be
engaged in the Regulated Practice on behalf of the Registrant Firm;

(e) the names ofthe Responsible Registrant(s) and the Responsible Officer of a
Registrant Firm;

()  the area(s) of practice to which each Responsible Registrant of the Registrant Firm
iS'desighated,;

(g) thebusiness contact information of the Responsible Registrant(s) and the
Responsible Officer of the Registrant Firm, which may be provided by way of each
Responsible Registrant’s and the Responsible Officer’'s
(i)  business email address,

(i)  business telephone number

(ii)  business mailing address, or
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(iv) business website, if the business website contains any of the business contact
information listed in paragraphs (i) to (iii) for the Responsible Registrant(s) or
Responsible Officer.

the date on which the Registrant Firm was first granted registration as a Registrant
Firm;

the start date of the Registrant Firm’s current registration as a Registrant Firm;
the expiry date of the Registrant Firm’s current registration as a Registrant Firm;
the date(s) of any:

(i)  expiration(s) of the Registrant Firm’s registration'and Permitto Practice;
(i)  cancellation(s) of the Registrant Firm’s registration and Permit to Practice;
(i)  suspension(s) of the Registrant Firm’s registration and Permit to Practice;

(iv) condition(s) on the Registrant Firm’s registration and Permit to Practice
prohibiting the Registrant Firm fromsengaging in the Regulated Practice;

any Disciplinary Order(s) respecting the Registrant Firm.

For a former Registrant Firm, in‘addition.to the information set out in section 31(3) of the
PGA [Registrar and register for regulatory body], the Registrar must include the following
information on the Register:

@)
(b)

(©)

(d)

(e)

()

the former Registrant Firm’s Permit to Practice Number;

the municipality, province or state, and country in which the former Registrant Firm’s
main office was located;

the names;of'the Responsible Registrant(s) and the Responsible Officer of the
former Registrant Firm;

the area(s) of practice to which each Responsible Registrant of the former
Registrant Firm was designated;

the date on which the former Registrant Firm was first granted registration as a
Registrant Firm;

the date(s) of any:
(i)  expiration(s) of the Registrant Firm’s registration and Permit to Practice;

(i)  cancellation(s) of the Registrant Firm’s registration and Permit to Practice;
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(i)  suspension(s) of the Registrant Firm’s registration and Permit to Practice;

(iv) condition(s) on the Registrant Firm’s registration and Permit to Practice
prohibiting the former Registrant Firm from engaging in the Regulated
Practice;

(g) any Disciplinary Order(s) respecting the former Registrant Firm.

The information listed in subsections (3)(k), (3)(1), (4)(f), and (4)(g) must appear on,the
Register for as long as a Registrant Firm is listed on the Register pursuant to subsections
(1) and (2).

Information Collected Annually and Published on the Register

By 11:59 PM (Pacific Time) on June 30, the last day of each .Reporting Year, an individual
Registrant must provide EGBC with the information.that.is required to be published on the
Register pursuant to sections 5.27(4)(d), (e), (f), and (g) of.the Bylaws.

An individual Registrant must provide written noticeito EGBC regarding any change to the
information that is required pursuant to subsection (1) within 30 days of the change taking
effect.

By 11:59 PM (Pacific Time) on May 31.0f each year, a Registrant Firm must provide
EGBC with the information that'issrequired to be published on the Register pursuant to
sections 5.28(3)(b), (c), (d),«(e), (f), and (g) of the Bylaws.
A Registrant Firm mustprovide written notice to EGBC regarding any change to the
information that is required pursuant to subsection (3) within 30 days of the change taking
effect.

Information Collected Annually and not Published on the Register

By 11:59 PM (Pacific Time) on June 30, the last day of each Reporting Year, an individual
Registrant must provide EGBC with

(a) “the individual Registrant’s personal and unique email address,

(b) adeclaration confirming whether the Registrant has, within the previous 12-month
period, been:

(i)  convicted of an offence under a federal or provincial statute, or an equivalent
offence in another jurisdiction,

(i)  the subject of an investigation, inquiry, review, or other disciplinary proceeding
by a Different Governing Body, that could result in
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(A) the Registrant’s entitlement to practise a profession being cancelled,
suspended, restricted, or made subject to limits or conditions,

(B) if the Registrant is a Trainee, the Trainee’s entrance to a profession
being denied, or

(C) ifthe Registrant is a Registrant Firm, the Registrant Firm’s permit,
license, or authorization to practice a profession being cancelled,
suspended, restricted, or made subject to limits or conditions, or

(i)  the subject of a disciplinary action taken by a Different Geverning Body,
including an agreement resulting in the resolution of an investigation or
disciplinary process,

which is not to be published on the Register.

(2) Anindividual Registrant must provide written notice to.EGBC regarding any change to the
individual Registrant’s personal and unique email@ddress\within 30 days of the change
taking effect.

(3) By 11:59 PM (Pacific Time) on May 31 of€ach year, a Registrant Firm must provide
EGBC with

(a) the personal and unique email addresses of each Responsible Registrant and the
Responsible Officer of thesRegistrant Firm,

(b) the names of all individual Registrants employed by or under contract with the
Registrant Firm,

(c) the number.of individuals employed by or under contract with the Registrant Firm
who are registrants of each regulatory body under the PGA other than EGBC, and

(d) A declaration confirming whether the Registrant Firm has, within the previous 12-
meonth period, been:

()= convicted of an offence under a federal or provincial statute, or an equivalent
offence in another jurisdiction,

(i)  the subject of an investigation, inquiry, review, or other disciplinary proceeding
by a Different Governing Body, that could result in the Registrant Firm’s permit,
license, or authorization to practice a profession being cancelled, suspended,
restricted, or made subject to limits or conditions, or

(i) the subject of a disciplinary action taken by a Different Governing Body,
including an agreement resulting in the resolution of an investigation or
disciplinary process,
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which is not to be published on the Register except as required pursuant to section 5.28 of
the Bylaws.

A Registrant Firm must provide written notice to EGBC regarding any change to the
information that is required pursuant to subsections (3)(a) or (b) within 30 days of the
change taking effect.

Failure to Provide Required Information
An individual Registrant who fails to provide EGBC with any of the information required
pursuant to sections 5.29(1) or 5.30(1) of the Bylaws must, by 11:59.PM (Pacific.Time) on
September 30 in the following Reporting Year,
(a) provide EGBC with the required information, and
(b) send to EGBC the late reporting fee specified in Schedule C,of the Bylaws.
A Registrant Firm who fails to provide EGBC with/@any information required pursuant to
sections 5.29(3) or 5.30(3) of the Bylaws must, by 11:59 PM (Pacific Time) on June 30 of
the same year,
(a) provide EGBC with the required information, and
(b) send to EGBC the late reportingifee specified in Schedule C of the Bylaws.
If a Registrant fails comply with the requirements set out in subsections (1) or (2), as
applicable, the Registrant’s registration must be suspended, and, if the Registrant is a
Registrant Firm, a condition must.be placed on the Registrant Firm’s registration and
Permit to Practice prohibiting it from engaging in the Regulated Practice until such

requirements are gomplete.

If an individual Registrant fails to comply with the requirements set out in subsection (1) by
11:59 PM (Pacific Time) on December 31 of the same year,

(a) the Registrant’s registration is cancelled, or
(b) if the Registrant is a Trainee, the Trainee’s enrolment is cancelled.
If a Registrant Firm fails to comply with the requirements set out in subsection (2) by 11:59
PM (Pacific Time) on August 31 of the same year, the Registrant Firm’s registration and
Permit to Practice are cancelled.

Information Collected Immediately and not Published on the Register
A Registrant who is convicted of an offence under a federal or provincial statute, or an

equivalent offence in another jurisdiction, must immediately on becoming aware of the
conviction provide written notice to EGBC specifying the particulars of the conviction.
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A Registrant who becomes the subject of an investigation, inquiry, review, or other
disciplinary proceeding by a Different Governing Body, that could result in

(a) the Registrant’s entitlement to practise a profession being cancelled, suspended,
restricted, or made subject to limits or conditions,

(b) if the Registrant is a Trainee, the Trainee’s entrance to a profession being denied, or
(c) if the Registrant is a Registrant Firm, the Registrant Firm’s permit, license, or
authorization to practice a profession being cancelled, suspended, restricted, or

made subject to limits or conditions,

must immediately on becoming aware of the investigation, inquiry, review, or proceeding
provide written notice to EGBC and provide particulars of the.issue.

A Registrant who becomes the subject of a disciplinary action‘taken.by a Different
Governing Body, including an agreement resulting insthe resolution of an investigation or
disciplinary process, must immediately upon reaching the agreement or becoming aware
of the disciplinary action, provide written notice to EGBC specifying the particulars of the
agreement or disciplinary action.

A Registrant Firm must provide written notice to EGBC within 15 days of the occurrence of
any of the following situations:

(@) thereis a merger, amalgamation, acquisition, closure, or dissolution involving the
Registrant Firm;

(b) the Registrant Firm
(i)  becomes the subject of an application for a bankruptcy order,
(i)  makesan assignment for the general benefit of creditors, or
(ii),. makes or becomes the subject of a Division | or Division Il proposal,
asiset out in the Bankruptcy and Insolvency Act, R.S.C. 1985, c. B-3.
Issuance of Certificate or Permit to Practice

The Registrar must issue to an individual Registrant a certificate of registration and, on
payment of the annual fee, confirmation that the Registrant is In Good Standing.

The Registrar must issue to a Registrant Firm a Permit to Practice and, on payment of the
annual fee, confirmation that the Registrant Firm is In Good Standing.
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Fees
Application Fees

An Applicant for enrolment, admission, or reinstatement of status as a Registrant pursuant
to sections 5.5 to 5.16, 5.23, 5.24, or 5.25 of the Bylaws must send to EGBC the full
amount of all applicable application, examination, interview, or course fees specified in
Schedule C of the Bylaws.

In addition to any fees applicable pursuant to subsection (1), a professional.engineer who
applies for designation as a designated structural engineer pursuantto section 5:6.1 must
send to EGBC the full amount of all applicable application and examination fees specified
in Schedule C of the Bylaws.

Registration Fees

Within 30 days of being granted registration as an individual Registrant other than a
Trainee, an individual Registrant must send to EGBC the full amount of the applicable
registration fee specified in Schedule C of the Bylaws.

Within 30 days of being designated as a designated structural engineer, a designated
structural engineer must send to EGBC the full amount of the applicable designation fee
specified in Schedule C of the Bylaws.

Reconsideration and Review/onsthe Record Fees

An individual Applicant who appliesfor a reconsideration must send to EGBC the full
amount of all applicable reconsideration fees specified in Schedule C of the Bylaws.

An Applicant who<@pplies for a review on the record must send to EGBC the full amount of
all applicable review on the record fees specified in Schedule C of the Bylaws.

Annual Fees

An individual Registrant must send to EGBC the full amount of the applicable annual fee
specifieduin.Schedule C of the Bylaws by 11:59 PM (Pacific Time) on December 31 of
each year.

Subject to subsection (4), a Registrant Firm must send to EGBC the full amount of the
applicable annual fee specified in Schedule C of the Bylaws by 11:59 PM (Pacific Time)
on May 31 of each year.

A non-practising Registrant Firm that has held non-practising status for 2 years or less is
exempt from paying the applicable annual fee.

In addition to the annual fee set out in subsection (2), a Registrant Firm that was engaged
in the Regulated Practice on or after July 1, 2021 but is not immediately registered
pursuant to these Bylaws must pay the annual fee specified in Schedule C of the Bylaws
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for each year or portion of a year, up to a maximum of 3 years, that the Registrant Firm
would have been required to pay the annual fee to EGBC if the Registrant Firm had been
granted registration on July 1, 2021.

A Registrant that is granted enrolment, admission, or reinstatement of status at some time
other than the beginning of the annual fee cycle must pay a prorated annual fee specified
in Schedule C of the Bylaws within 30 days of being granted enrolment, admission, or
reinstatement.

Special Assessments

An individual Registrant must send to EGBC the full amount of an'applicable special
assessment specified in Schedule C of the Bylaws by 11:59 PM (Pacific Time) on
December 31 of each year.

A Registrant Firm must send to EGBC the full amount of an applicable special assessment
specified in Schedule C of the Bylaws by 11:59 PM (Pacific Time) on May 31 of each year.

Additional Manual Seal(s) or Certificate(s)

A Registrant who requires additional Manual Seal(s) or certificate(s) of registration from
EGBC must send to EGBC the full amount of all applicable fees specified in Schedule C of
the Bylaws at the time that the Registrant requests the additional Manual Seal(s) or
certificate(s) of registration.

Exemption, Reduction, Deferral, or Refund of Fees

On receiving a written application by an individual Applicant or Registrant, the Registrar
may exempt, reducesdefer, or refund all or part of a fee or special assessment specified in
Schedule C of theBylaws if the Registrar is satisfied that the imposition of the fee or
special assessment would cause undue financial hardship for the individual Applicant or
Registrant, or'if there are extenuating circumstances that warrant the exemption,
reduction, deferral, or refund.

On receiving awritten application by a Registrant Firm, the Registrar may waive payment
of allerpart of a fee for the Registrant Firm specified in sections 6.1(1), 6.4(2), 6.4(4),
6.5(2);.0r Schedule C of the Bylaws, pursuant to section 50(1)(h) of the PGA [Fees and
special‘assessments], if the Registrar is satisfied that

(a) the Registrant Firm was a member of EGBC’s Organizational Quality Management
Program as of June 30, 2021, and

(b) the Registrant Firm had paid all outstanding fees and any amounts owing pursuant
to its membership in the Organizational Quality Management program as of June 30,
2021.

A Registrant Firm is not eligible to apply for the reduction, deferral, or refund of fees or
special assessments, except in accordance with subsection (2).
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The Board may waive payment of all or part of a fee, either annually or on a permanent
basis, including the annual fee and special assessments, for an individual Registrant who
demonstrates exemplary service to EGBC in the role of Board Chair and who the Board
accordingly wishes to honour.

Failure to Pay Fees

An individual Registrant who fails to pay the full amount of an applicable annual fee or
special assessment pursuant to sections 6.4(1) or 6.5(1) of the Bylaws‘must.send to
EGBC the full amount of the applicable annual fee or special assessment and the
applicable late fee specified in Schedule C of the Bylaws, by 11:59 PM (Pacific Time) on
January 31 of the following year.

Pursuant to section 31(4)(b) of the PGA [Registrar and register for regulatory body], if a
Registrant fails to pay a required

(a) registration fee pursuant to section 6.2(1) of'the Bylaws,
(b) designation fee pursuant to section 6.2(2) of the Bylaws,

(c) for an individual Registrant, a prorated.annual fee pursuant to section 6.4(5) of the
Bylaws, or

(d) annual fee, special assessment, orlate fee pursuant to section 6.8(1) of the Bylaws,

the Registrar must cancel the Registrant’s registration, or if the Registrant is a Trainee, the
Trainee’s enrolment, onif the Registrant is a Registrant Firm, the Registrant Firm’s
registration and Permit to Practice.

A Registrant Firm or a non-practising Registrant Firm that fails to pay the full amount of an
applicable annual fee or special assessment pursuant to sections 6.4(2), 6.4(4), or 6.5(2)
of the Bylaws must send to EGBC the full amount of the applicable annual fee or special
assessment and late fee specified in Schedule C of the Bylaws by 11:59 PM (Pacific
Time) on June 30°0f the same year.

If a Registrant Firm or non-practising Registrant Firm fails to comply with the requirements
set out in,subsection (3), the Registrar must place a condition on the Registrant Firm'’s
registration and Permit to Practice prohibiting it from engaging in the Regulated Practice
until all fees outstanding pursuant to subsection (3) have been paid.

Pursuant to section 31(4)(b) of the PGA [Registrar and register for regulatory body], if a
Registrant Firm or non-practising Registrant Firm that is subject to a condition prohibiting it
from engaging in the Regulated Practice pursuant to subsection (4) fails to pay the full
amount of all applicable outstanding fees by 11:59 PM (Pacific Time) on August 31 of the
same year, the Registrar must cancel the Registrant Firm or non-practising Registrant
Firm’s registration and Permit to Practice.
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Standards of Conduct and Competence
Definitions

For the purpose of this Part, “Registrant” includes a former Registrant where applicable,
pursuant to section 56(1) of the PGA [Definition and Application].

Code of Ethics
A Registrant must adhere to the Code of Ethics as set out in Schedule ‘A.of the Bylaws.
Standards of Competence — Quality Management Requirements
The standards of competence - quality management requirements set out in sections 7.3.1
to 7.3.8 of the Bylaws are established pursuant to section’57(1)(b) of the PGA [Standards

of Conduct and Competence].

A Registrant must comply with the standards of competence set out in sections 7.3.1 to
7.3.7 of the Bylaws at all times while engaged in'the Regulated Practice.

A non-practising Registrant Firm is exempt fromthe requirements set out in sections 7.3.1,
7.3.3, 7.3.4(4)(a), 7.3.4(4)(b), 7.3.4(4)(c), 7.3.5, 7.3.6, and 7.3.8 of the Bylaws while
maintaining its non-practising status.and not engaged in the Regulated Practice.

7.3.1 Standard for Use of Professional Practice Guidelines

(1)

)

®3)

EGBC shall publish professional practice guidelines approved by the Council on a public
website maintained by EGBC and, shall update professional practice guidelines as
necessary.

A Professional Registrant:must have regard for applicable standards, policies, plans, and
practices established by the government or by EGBC, including professional practice
guidelines published pursuant to subsection (1), by establishing, maintaining, and
following,.documented procedures in order to do all of the following:

(a)" “stay.informed of, knowledgeable about, and meet the intent of all applicable
standards, policies, plans, and practices established by the government or by
EGBC, including professional practice guidelines published pursuant to subsection
(1), that are relevant to the Professional Registrant’s Regulated Practice;

(b) document in writing the reason(s) for a departure from any relevant portion of a
professional practice guideline published pursuant to subsection (1).

A Registrant Firm must do all of the following:

(@) establish, maintain, and follow documented policies and procedures in order to
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(i)  obtain information and details in a timely manner regarding professional
practice guidelines published pursuant to subsection (1) that are relevant to
the Regulated Practice carried out by the Registrant Firm and Professional
Registrants employed by or under contract with the Registrant Firm, and

(i)  inform the Professional Registrants employed by or under contract with the
Registrant Firm in a timely and effective manner of professional practice
guidelines published pursuant to subsection (1) that are relevant.to the
Regulated Practice carried out by the Registrant Firm and Prafessional
Registrants employed by or under contract with the Registrant Firm;

(b) take reasonable steps to facilitate all Professional Registrants employed<by or under
contract with the Registrant Firm in adhering to the obligations of Professional
Registrants pursuant to subsection (2).

7.3.2 Standard for Retention and Preservation of Complete Project.Documentation
(1) A Professional Registrant must establish, maintain, and follow:.documented procedures for
the retention and preservation of complete project documentation related to the Regulated

Practice engaged in by the Professional Registrant,. including copies of physical or

electronic versions of

(a) correspondence,

(b) investigations,

(c) surveys,

(d) reports,

(e) data,

() background information,

(g) assessments,

(h) “designs,

(i)  specifications,

() documentation related to reviews, including independent reviews and field reviews,

(k) testing information,

(h  models,

(m) simulations,
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(n) quality assurance documentation,

(o) drawings,

(p) calculations, and

(g) copies of all Authenticated Documents.

(2) A Registrant Firm must establish, maintain, and follow documented policies and
procedures for the retention and preservation of complete project documentation related to
the Regulated Practice engaged in by the Registrant Firm, includingscopies of physical or
electronic versions of
(a) correspondence,

(b) investigations,

(c) surveys,

(d) reports,

(e) data,

(f)  background information,

(g) assessments,

(h) designs,

()  specifications,

(i documentation, related to reviews, including independent reviews and field reviews,
(k) testing information,

(h < “medels;

(m) simulations,

(n) quality assurance documentation,
(o) drawings,

(p) calculations, and

() copies of all Authenticated Documents.
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Complete project documentation must be retained and preserved for at least 10 years
after the later of the completion of the project or when the documentation is no longer

used.

A Registrant Firm must do all of the following:

@)

(b)

(©)

establish and maintain documented policies, plans, and procedures

(i) in order to ensure that, if any of the situations set out in section 5.32(4) occur
with respect to a Registrant Firm, complete project documentation is preserved
in accordance with subsection (3) and such documentation is accessible in the
event of a request pursuant to the PGA or Bylaws, and

(i)  for all individuals employed by or under contract.with the Registrant Firm to
follow in relation to the retention and preservation of complete project
documentation and the obligations of Professional/Registrants and Registrant
Firms pursuant to this section of the Bylaws;

ensure that all individuals employed by or under contract with the Registrant Firm
adhere to the documented policies and proceduresof the Registrant Firm
established pursuant to paragraph (a);

take reasonable steps to facilitate the Professional Registrants employed by or
under contract with the Registrant Firm in adhering to the obligations of Professional
Registrants pursuant to subsections (1) and (3).

A Professional Registrant who'is employed by or under contract with a Registrant Firm
may satisfy their obligations pursuant to this section of the Bylaws with respect to any
project documentation produced during the course of their employment or contract with
the Registrant Firm by

@)

(b)

takingseasonable steps to confirm that

(iyn. the Registrant Firm has in place documented policies and procedures for the
retention and preservation of all project documentation produced by the
Professional Registrant during the course of or related to their employment or
contract with the Registrant Firm, and

(i)  that the documented policies and procedures referred to in paragraph (a)(i) are
in accordance with the requirements set out in subsections (2), (3), and (4),
and

consistently adhering to the documented policies and procedures of the Registrant
Firm with respect to retention and preservation of project documentation established
pursuant to subsection (4)(a) during the course of the Professional Registrant’s
employment or contract with the Registrant Firm.
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A Professional Registrant who ceases to be employed by or under contract with a
Registrant Firm may continue to satisfy their obligation to retain and preserve complete
project documentation pursuant to subsection (3) by ensuring that

(a) an agreementis in place with the Registrant Firm regarding the retention and
preservation of all project documentation produced by the Professional Registrant
during the course of their employment or contract with the Registrant Firm, and

(b) the agreement referenced in paragraph (a) requires either the Professional
Registrant or the Registrant Firm, or both, to retain and preserveall project
documentation in accordance with the requirements of this section of the Bylaws.

7.3.3 Standard for Field Reviews

(1)

)

®3)

(4)

Field reviews must be completed during the constructionmanufacturing, fabrication,
implementation, testing, or commissioning of work related.to thesRegulated Practice by a
Professional Registrant, or a Subordinate under the Professional Registrant’s Direct
Supervision, in a manner that is appropriate to the level of.risk that has been assessed
through a documented risk assessment.

If applicable pursuant to subsection (1), alProfessional Registrant must establish,
maintain, and follow documented procedures for documented field reviews of work related
to the Regulated Practice in British Columbia.

Through a field review, a Professional Registrant, or a Subordinate under the Professional
Registrant’s Direct Supervision, must determine whether the construction, manufacturing,
fabrication, implementation, testing,;or commissioning of work related to the Regulated
Practice substantially complies with the concepts or intent reflected in the Documents
prepared for the work related to the Regulated Practice.

If applicable pursuant to subsection (1), a Registrant Firm must do all of the following:
(a) establish and maintain documented policies and procedures for Professional
Registrants employed by or under contract with the Registrant Firm to follow in
relation to'field reviews and the obligations of Professional Registrants pursuant to
this.section of the Bylaws, which may include:
(i) process flowcharts,
(i) checklists, or
(i)  forms;
(b) ensure that the Professional Registrants employed by or under contract with the

Registrant Firm adhere to the documented policies and procedures of the Registrant
Firm established pursuant to paragraph (a);
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take reasonable steps to facilitate the Professional Registrants employed by or
under contract with the Registrant Firm in adhering to the obligations of Professional
Registrants pursuant to subsections (1), (2), and (3).

7.3.4 Standard for Checks

1)

)

A Professional Registrant must establish, maintain, and follow documented procedures for
regular, documented checks of the Professional Registrant’s work related to,the Regulated
Practice using a written quality control process appropriate to the level ofrisk that has
been assessed through a documented risk assessment.

The procedures established pursuant to subsection (1) must include:

@)
(b)

(©)
(d)

(e)

how risk will be assessed:;

the minimum frequency for checks to be conducted, dependent on the degree of risk
assessed pursuant to (a);

the required qualifications of the checker;
how the check will be documented,dncluding:
(i)  who conducted the check;

(i)  the date that the cheek.was completed;
(i) what was checked;and

(iv) issues identified by the checker, if any;

(v) correction(s) and corrective action(s), if any, in response to issues identified by
the checker.

what must be checked, including but not limited to:
(i) Input requirements;

(ifys, input data;

(i) calculations;

(iv) drawings;

(v) assessments;

(vi) designs;

Bylaws of Engineers and Geoscientists BC
March 30, 2022 82



S

ENGINEERS &
GEOSCIENTISTS

BRITISH COLUMBI.
(vii) software outputs;

(viii) communications that include directives, recommendations, or opinions related
to the Regulated Practice;

(ix) reports;
(X) recommendations; and,

(xi) other activities or work related to the Regulated Practice, including activities or
work related to manufacturing, high technology, computer software
development, operations, and maintenance activities.

(3) A Professional Registrant must ensure that a documented.check has:been conducted in
accordance with the procedures established pursuant ta'subsection (1) on all activities or
work related to the Regulated Practice that will be issued or.delivered to any other party.

(4) A Registrant Firm must do all of the following:

(@) establish and maintain documented policies and.procedures for Professional
Registrants employed by or under cantract with the Registrant Firm to follow in
relation to documented checks and the obligations of Professional Registrants
pursuant to this section of the‘Bylaws, which may include

(i)  process flowcharts;
(i)  checklists, or
(i)  forms;

(b) ensure thatthe Professional Registrants employed by or under contract with the
Registrant Firm adhere to the documented policies and procedures established
pursuant to paragraph (a);

(c) ... take reasonable steps to facilitate the Professional Registrants employed by or
undercontract with the Registrant Firm in adhering to the obligations of Professional
Registrants pursuant to subsections (1), (2), and (3);

(d) retain complete documentation related to checks conducted by any Professional

Registrant employed by or under contract with the Registrant Firm, in accordance
with section 7.3.2 of the Bylaws.
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7.3.5 Standard for Independent Review(s) of Structural Designs

(1) All Structural Designs require documented independent review(s) prior to Documents
being issued for construction or implementation.

(2) Despite subsection (1), EGBC may identify classes of Structures that do not require
documented independent review(s) of Structural Designs.

(3) A Professional of Record must do all of the following:

(a) complete a documented risk assessment after conceptual design and before
detailed design of a Structural Design to determine the following:

(i) the appropriate frequency for the required documented independent review(s)
of the Structural Design;

(i)  whether the required documented independent review(s) of the Structural
Design must be conducted by

(A) an appropriately qualified and experienced Professional Registrant who
has not been previouslysdnvolved inthe Structural Design and is
employed by the same Firm<employing the Professional of Record, or

(B) an appropriately qualified and experienced Professional Registrant who
has not beengreviously. involved in the Structural Design and is
employed by a Firm other than the Firm employing the Professional of
Record;

(b) record their rationale for the determinations made pursuant to paragraphs (a)(i) and

(ii);

(c) document actions taken or not taken, along with the rationale for that decision, as a
result of the independent review(s), including any actions taken or not taken as a
result of.information received pursuant to subsection (7)(d);

(d) ., .communicate the actions and rationale documented pursuant to paragraph (c) to the
Professional Registrant tasked with completing the documented independent review
in an appropriately timely manner;

(e) obtain a copy of the documented record of the independent review from the
Professional Registrant tasked with completing the independent review;

()  provide a copy of the documented record of the independent review to the authority
having jurisdiction, if requested;

(g) retain and preserve the documentation related to the independent review for a

period of 10 years in accordance with section 7.3.2(3).
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Despite subsection (3)(b), EGBC may identify classes of Structures for which required
documented independent reviews must be conducted by an appropriately experienced
Professional Registrant who has not been previously involved in the Structural Design and
is employed by a Firm other than the Firm employing the Professional of Record.

Documented independent review(s) of Structural Designs must not replace the regular,
documented checks required pursuant to section 7.3.4 of the Bylaws.

If applicable pursuant to subsection (1) and not exempted pursuant to subsection (2), a
Professional Registrant must establish, maintain, and follow documented procedures for
documented independent review(s) of Structural Designs.

A Professional Registrant tasked with completing a documented/independent review of a
Structural Design must

(a) have appropriate experience in the type and scale of the Structural Design subject to
the documented independent review,

(b) determine the extent of the documented independent review based on the
progressive findings of the documented independent review and record the rationale
for this determination,

(c) evaluate any related Documents to determine if they are complete, consistent, and
in general compliance with applicable codes, standards, and other requirements,

(d) communicate any issues found during the independent review(s) to the Professional
of Record in an appropriately timely manner,

(e) complete a doeumented record of the documented independent review that meets
the intent of the documented independent review sign off form issued by EGBC, and

(i)  provide this documented record to
(A) the Professional of Record, and
(B) the authority having jurisdiction, if requested, and

(s, retain and preserve this documented record for a period of 10 years in
accordance with section 7.3.2(3),

(f)  examine representative samples of the structural assumptions, continuity of gravity
and lateral load paths, stability, and detailing, and

(g) perform numerical calculations on a sample of gravity and lateral force resisting
elements necessary to satisfy any concerns of the Professional Registrant tasked
with completing the documented independent review, as appropriate.
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While a documented risk assessment and a documented independent review of each
instance of repetitive designs of individual structural components is not required,

@)

(b)

(©)

the maintenance of design quality must be confirmed through

() aninitial documented initial risk assessment and documented independent
review, and

(i)  documented risk assessments and documented independentseviews at
intervals,

a documented process must be in place that identifies the criteria used to determine
what types of designs are considered repetitive and the interval frequency for
maintaining the design quality, and

the documented record produced through

(i)  theinitial documented risk assessment and documented independent review,
and

(i)  documented risk assessments‘and documented independent reviews at
intervals

must be retained and preserved for a minimum of 10 years after the last use of the
repetitive design and made,available to any person using the Structural Design, in
accordance with section 7.3.2(3).

If applicable pursuant te subsection (1), and not exempted pursuant to subsection (2), a
Registrant Firm must'do all of the following:

@)

(b)

(©)

establish and maintain documented policies and procedures for Professional
Registrants employed by or under contract with the Registrant Firm to follow in
relation to independent review of structural designs and the obligations of
Professional Registrants pursuant to this section of the Bylaws, which may include

(i) checklists, or
(),  signoff forms;

take reasonable steps to ensure that a Professional Registrant conducting a
documented independent review pursuant to this section of the Bylaws has sufficient
and acceptable knowledge, training, and experience to conduct the documented
independent review;

ensure that the Professional Registrants employed by or under contract with the
Registrant Firm adhere to the documented policies and procedures of the Registrant
Firm established pursuant to paragraph (a);
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take reasonable steps to facilitate the Professional Registrants employed by or
under contract with the Registrant Firm in adhering to the obligations of Professional
Registrants pursuant to subsections (1) to (8);

establish and maintain documented policies and procedures for the Registrant Firm
to follow in order to

(i)  obtain copies of documented records of independent review from the
Professional Registrant tasked with completing the independent review,

(i)  provide the documented record of the independent review.to the authority
having jurisdiction, if requested, and

(i)  retain and preserve the documentation related tosthe independent review for a
period of 10 years in accordance with section7.3.2(3).

7.3.6 Standard for Independent Review(s) of High-Risk-Professional Activities or Work

(1)

)

®3)

A professional activity or work that has been identified by a Professional of Record as
high-risk through a documented risk assessment requires' documented independent
review(s) before the professional activity or work«s submitted to those who will be relying

on it.

Despite subsection (1), EGBC may establish criteria for professional activities or work, or
identify specific professional activities orwork, that

@)
(b)

do not require documented independent review(s), or

require documented independent review(s), even if the professional activities or
work are notdidentified by a Professional of Record as high-risk through a
documented risk assessment.

A Professional of Record must do all of the following:

@)

completerasdocumented risk assessment prior to the initiation of a professional
activity or work to determine the following:

(iy». whether a professional activity or work is high-risk;

(i) if documented independent review(s) of the professional activity or work is
required, the appropriate frequency for the required documented independent
review(s);

(i) if documented independent review(s) of the professional activity or work is
required, whether the required documented independent review(s) must be
conducted by
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(A) an appropriately qualified and experienced Professional Registrant who
has not been previously involved in the professional activity or work and
is employed by the same Firm employing the Professional of Record, or

(B) an appropriately qualified and experienced Professional Registrant who
has not been previously involved in the professional activity or work and
is employed by a Firm other than the Firm employing the Professional of
Record;

(b) record their rationale for the determinations made pursuant to paragraphs (a)(i), (i),
(i), and (iv);

(c) document actions taken or not taken, along with the rationale for that decision, as a
result of the independent review(s), including any actions taken or not taken as a
result of information received pursuant to subsection (7)(d);

(d) communicate the actions and rationale documented pursuant to paragraph (c) to the
Professional Registrant tasked with completing the documented independent review
in an appropriately timely manner;

(e) obtain a copy of the documented record of the independent review from the
Professional Registrant tasked with completing the independent review;

(f)  provide a copy of the documented record of the independent review to the authority
having jurisdiction, if requested;

(g) retain and preserve the documentation related to the independent review for a
period of 10 years in accordance with section 7.3.2(3).

Despite subsection (3)(c), EGBC may identify specific professional activities or work for
which required documented independent reviews must be conducted by an appropriately
experiencedProfessional Registrant who has not been previously involved in the
professional activity or work and is employed by a Firm other than the Firm employing the
Professional of Record.

Documentediindependent review(s) of a professional activity or work must not replace the
regular, documented checks required pursuant to section 7.3.4 of the Bylaws.

If applicable pursuant to subsection (1) and not exempted pursuant to subsection (2), a
Professional Registrant must establish, maintain, and follow documented procedures for
documented independent review(s) of a professional activity or work.

A Professional Registrant tasked with completing a documented independent review of a
professional activity or work must

(@) have appropriate experience in the type and scale of the professional activity or work
subject to the documented independent review,
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determine the extent of the documented independent review based on the
progressive findings of the documented independent review and record the rationale
for this determination,

evaluate any Documents related to the professional activity or work to determine if
they are complete, consistent, and in general compliance with applicable codes,
standards, and other requirements, and

communicate any issues found during the independent review(s) to‘the Professional
of Record in an appropriately timely manner

complete a documented record of the documented independent review that meets
the intent of the documented independent review sign off form issued by EGBC and

(i)  provide this documented record to
(A) the Professional of Record, and
(B) the authority having jurisdiction, if requested, and

(ii) retain and preserve this documentedirecord for a period of 10 years, in
accordance with section 7.3.2(3).

(8) While a documented risk assessmentiand a documented independent review of each
instance of repetitive professional. activities or work is not required,

@)

(b)

(©)

the maintenance of activity or.work quality must be confirmed through

(i) aninitial. documented risk assessment and documented independent review,
and

(i)  documented risk assessments and documented independent reviews at
intervals,

a documented process must be in place that identifies the criteria used to determine
what types of professional activities or work are considered repetitive and the
interval frequency for maintaining the activity or work quality, and

the documented record produced through

(i)  the initial documented risk assessment and documented independent review,
and

(i)  documented risk assessments and documented independent reviews at
intervals
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must be retained and preserved for a minimum of 10 years after the last use of the
repetitive professional activity or work and made available to any person undertaking the
professional activity or work, in accordance with section 7.3.2(3).

(9) A Registrant Firm must do all of the following:

@)

(b)

(©)

(d)

(e)

establish and maintain documented policies and procedures for Professional
Registrants employed by or under contract with the Registrant Firm tosfollow in
relation to independent review of high-risk professional activities or.work and the
obligations of Professional Registrants pursuant to this section of'the Bylaws, which
may include

()  checklists, or
(i)  signoff forms;

take reasonable steps to ensure that a Professional Registrant conducting a
documented independent review pursuant to this section of the Bylaws has sufficient
and acceptable knowledge, training, and experience to conduct the review;

ensure that Professional Registrants employed by or under contract with the
Registrant Firm adhere to the documented policies and procedures of the Registrant
Firm established pursuant to paragraph (a);

take reasonable steps to_facilitate Professional Registrants employed by or under
contract with the Registrant,Firmin‘adhering to the obligations of Professional
Registrants pursuant to subsections (1) to (8);

establish and maintain documented policies and procedures for the Registrant Firm
to follow in order to

(i)  obtain cepies of documented records of independent review from the
Professional Registrant tasked with completing the independent review,

(ii) “»provide the documented record of the independent review to the authority
having jurisdiction, if requested, and

(i), retain and preserve the documentation related to the independent review for a
period of 10 years in accordance with section 7.3.2(3).

7.3.7 Standard for Issuance of Manual Seal, Authenticating Documents, and Use of
Permit to Practice Number

(1) EGBC may provide a Professional Registrant In Good Standing with a Manual Seal
bearing the following information:

(a)

the Professional Registrant’s first initial(s), middle initial(s), and last name(s);
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(b) the words “professional engineer”, “professional geoscientist”, “professional licensee
engineering”, or “professional licensee geoscience”, as applicable.

EGBC retains ownership of a Manual Seal issued by EGBC.

A Professional Registrant must establish, maintain, and follow documented procedures
related to a Professional Registrant’s Manual Seal, a Professional Registrant’s Digital
Seal, and Authenticating Documents, in accordance with the requirements set out in this
section of the Bylaws.

Only a Professional Registrant may Authenticate a Document.

A Professional Registrant must Authenticate

(a) a Document that

® the Professional Registrant has preparediin their professional capacity or has
been prepared under their Direct Supervision,

(ii) contains content related to the.Regulated Practice, and
(iii) will be relied on by others, or

(b) a Document that is otherwise reguired to be Authenticated by applicable legislation,
associated regulations, the.Bylaws; or standards approved by the Council.

Despite subsection (5), a Professional Registrant who is a professional licensee
engineering or a professional licensee geoscience must not Authenticate Documents
outside the authorized area of practice identified on their licence.

If a deliverable is provided.in a format that cannot be reasonably read by an individual, a
Professional/Registrant must adhere to an authentication process that has been
prescribed by standards or guidelines approved by the Council.

A Professional Registrant must not charge a fee for only Authenticating a Document.

With respect to Manually Authenticating, a Professional Registrant must not allow another
person te apply any of the following:

(a) the Professional Registrant’s Manual Seal, or a likeness or digital image of the
Professional Registrant’s Manual Seal, except under the Professional Registrant’s
express and written authorization, which authorization must be specific to each
application and not an ongoing authorization;

(b) the Professional Registrant’s handwritten signature, or a likeness of the Professional
Registrant’s handwritten signature, under any circumstances;
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(c) the date of Authentication, except under the Professional Registrant’s express and
written authorization, which authorization must be specific to each application and
not an ongoing authorization.

With respect to Digitally Authenticating, a Professional Registrant must not allow another
person to do any of the following:

(a) apply the Professional Registrant’s Digital Certificate under any circumstances;

(b) gain access to the Professional Registrant’s Digital Certificate orto any'password,
PIN, or other factor used to secure access to or control over the Professional
Registrant’s Digital Certificate, under any circumstances.

In the event of suspension or cancellation of a Professional Registrant’s registration,
(a) the Professional Registrant must return their Manual Seal'tosEGBC upon request,

(b) EGBC will disable any Digital Certificate issted to the Professional Registrant for the
period of the suspension or cancellation, and

(c) the Professional Registrant must not Authenticate any Document for the period of
the suspension or cancellation.

A Registrant must ensure that any Manual Seal and any Digital Certificate issued to them
remains secure and under theirsele control at all times.

A Registrant Firm must do all'of thefollowing:

(a) establish and maintain documented policies and procedures for all individuals
employed by or under contract with the Registrant Firm to follow in relation to the
use of a Manual Seal, the use of a Digital Seal, the Authentication of Documents,
and the obligations of Professional Registrants pursuant to subsections (1) to (12);

(b) ensure that allindividuals employed by or under contract with the Registrant Firm
adhere to the documented policies and procedures of the Registrant Firm
established pursuant to paragraph (a);

(c) take reasonable steps to facilitate the individual Registrants employed by or under
contract with the Registrant Firm in adhering to the obligations of individual
Registrants pursuant to subsections (1) to (12).

If a Professional Registrant employed by or under contract with a Registrant Firm
Authenticates a Document on behalf of the Registrant Firm, the Registrant Firm’s Permit
to Practice Number must be applied visibly to the Document.

Only the following individuals may apply a Registrant Firm’s Permit to Practice Number to
a Document:
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(a) aResponsible Registrant of the Registrant Firm;

(b) anindividual employed by or under contract with the Registrant Firm who is
authorized to apply the Registrant Firm’s Permit to Practice Number in accordance
with the Registrant Firm’s Permit to Practice Management Plan.

A Registrant Firm must not allow any person to apply the Registrant Firm’s Permit to
Practice Number to a Document other than the individuals set out in subsection (15).

If a Registrant Firm has reasonable and probable grounds to believe that any'person has
applied the Registrant Firm’s Permit to Practice Number to a Document other than the
individuals set out in subsection (15), the Registrant Firm must report the person to EGBC
and provide EGBC with any information requested by EGBC regarding thé circumstances
of the application of the Permit to Practice Number.

In the event that a Registrant Firm’s registration and Permit to‘Practice are cancelled,
suspended, or subject to a condition prohibiting the Registrant Firm from engaging in the
Regulated Practice,

(a) the Registrant Firm must not allow any‘person to apply the Registrant Firm’s Permit
to Practice Number to a Document,

(b) the Registrant Firm must not allow or cause the Registrant Firm’s Permit to Practice
Number to appear on any communication, website, document, or in any other
manner that could suggest,that the Registrant Firm’s registration and Permit to
Practice Number are not cancelled; suspended, or subject to a condition prohibiting
the Registrant Firm fromengaging in the Regulated Practice and

(c) a ProfessionalRegistrant must not
(i)  apply.the Registrant Firm’s Permit to Practice Number to a Document, or

(i) authorize another Professional Registrant to apply the Registrant Firm’s Permit
to, Practice Number to a Document.

7.3.8 Standard for Delegation and Direct Supervision

(1)

()

®3)

A Professional Registrant who will Delegate work or decisions related to the Regulated
Practice to a Subordinate must establish, maintain, and follow documented procedures for
Delegation in accordance with the requirements set out in this section of the Bylaws.

A Professional Registrant must ensure that work or decisions related to the Regulated
Practice that are Delegated to a Subordinate are carried out under the Direct Supervision
of the Professional Registrant.

A professional licensee engineering or professional licensee geoscience may only provide
Direct Supervision of work or decisions related to the Regulated Practice that are within
the authorized area of practice on their licence.
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If any Professional Registrants employed by or under contract with a Registrant Firm will
Delegate work or decisions related to the Regulated Practice to a Subordinate, or if the
Registrant Firm employs any individuals who will act as a Subordinate, the Registrant Firm
must do all of the following:

@)

(b)

(©)

establish and maintain documented policies and procedures for Professional
Registrants and Subordinates employed by or under contract with thefRegistrant
Firm to follow in relation to Delegation, Direct Supervision, and the@bligations of
Professional Registrants pursuant to subsections (1), (2), and (3);

ensure that the Professional Registrants and Subordinates/employed by or under
contract with the Registrant Firm adhere to the documented policies and procedures
of the Registrant Firm established pursuant to paragraph(a);

take reasonable steps to facilitate Professional Registrants and Subordinates
employed by or under contract with the Registrant Firmin adhering to the obligations
of Professional Registrants and Subordinates pursuant to subsections (1), (2), and

3.

Practice Advice Program

The Practice Advice Program consists, of the following components:

@)

(b)

(©)

Practice Advisors will receive andwrespond to professional or ethical inquiries of
Registrants through email, telephone, or in person, with responses being

()  provided.either immediately or after consultation with appropriate parties, and

(i)  tothe best of their knowledge, in compliance with current legislative
requirements, regulatory requirements, and standards and guidelines issued
by EGBC;

documentation dealing with professional or ethical issues must be made available to
Registrants on a public website maintained by EGBC, including professional practice
guidelines, ethical guidelines, practice advisories, frequently asked questions, or
magazine publications, on a basis determined by EGBC;

training sessions dealing with professional or ethical issues must be made available
to Registrants through webinars or in person workshops, on a basis determined by
EGBC.

The Practice Advice Program excludes the following subjects:

@)

legal advice, including legal advice on commercial law, employment law, or criminal
law issues;
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(b) endorsement or checking of activities or work related to the Regulated Practice;
(c) employment terms or conditions;

(d) mediation or resolution of disputes between Registrants and others, including
clients, owners, and employers.

Any information exchanged in a professional or ethical inquiry received pursuant to
subsection (1)(a) may be retained by EGBC.

Professional Liability Insurance and Secondary Professional Liability Insurance

Before entering into an agreement to provide services related to the Regulated Practice to
the public, a Professional Registrant or a Registrant Firm must. provide written notice to a
client regarding whether

(a) the Professional Registrant or the Registrant Firm_holds professional liability
insurance, and

(b) if the Professional Registrant or the Registrant Firm‘does hold professional liability
insurance, whether the professionaldiabilitysinsurance is applicable to the services
related to the Regulated Practice thatare in question.

The written notice provided by a Professional Registrant or a Registrant Firm pursuant to
subsection (1) must include a prevision fer an acknowledgement of the written notice to be
signed by the client.

There is established a category of professional liability insurance, separate from the
professional liability insurance mentioned in subsection (1), referred to as secondary
professional liability insurance, that all Registrants, except Registrant Firms, must carry
and maintain.

The Council may

(a) establishithe'terms, conditions, policies and procedures applicable to the secondary
professional liability insurance program,

(b) require that the secondary professional liability insurance program, subject to the
terms and conditions of the policy, provide coverage to Registrants who would
otherwise have no professional liability insurance coverage for claims against them,
and

(c) establish the fees to be paid by Registrants, for the secondary professional liability
insurance program.

Continuing Education Program

7.6.1 Commencement of the Continuing Education Program
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(1) The first Reporting Year and Three-Year Rolling Period commence on July 1, 2021.
7.6.2 Categories of Registrants Exempt from the Continuing Education Program

(1) The following categories of individual Registrants are not required to complete any of the
continuing education program requirements set out in this section of the Bylaws:

(@) Trainees;
(b) life members or life limited licensees.
7.6.3 Mandatory Continuing Education Hours and Activities for Professional Registrants

(1) Ineach Three-Year Rolling Period, a Professional Registrant must complete at least 60
Continuing Education Hours.

(2) Ineach Reporting Year, a Professional Registrant must complete at least one Continuing
Education Hour of Ethical Learning.

(3) In each Reporting Year, a Professional Registrant must complete at least one Regulatory
Learning module referred to in section 7.6.14(1) of the Bylaws.

(4) The mandatory Continuing Education :Hours required pursuant to subsection (1) may
include Continuing Education Heurs related to Technical Learning or Communications and
Leadership Learning.

(5) In order for the Continuing Education Hours required pursuant to subsection (1) to be
considered complete; an individual Registrant must record in EGBC’s electronic system
the following information about the Continuing Education Activities associated with the
Continuing Education Hours:

(a) the date(s) of each Continuing Education Activity;

(b) the provideror source of each Continuing Education Activity;

(c) “the number of Continuing Education Hours earned from each Continuing Education
Activity; and

(d) whether each Continuing Education Activity involved Ethical Learning, Regulatory
Learning, Communications and Leadership Learning, or Technical Learning.
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7.6.4 Mandatory Continuing Education Plan for Professional Registrants

1)

)

In each Reporting Year, a Professional Registrant must complete a continuing education
plan which sets out all of the following information:

(@) the Professional Registrant’s area(s) of practice, including any anticipated changes;

(b) a declaration that the Registrant has assessed the risks of the Registrant’s
Regulated Practice to the public and the environment;

(c) adescription as to how the Professional Registrant has assessed the risksddentified
in subsection (b);

(d) the Professional Registrant’s learning goals and priorities; and

(e) the Continuing Education Activities that the Professional’'Registrant plans to
undertake in order to advance the learning goals.and priorities identified in
subsection (d).

A Professional Registrant must electronically'submit the continuing education plan
required pursuant to subsection (1) to EGBC by 21:59'PM (Pacific Time) on the last day of
each Reporting Year.

7.6.5 Mandatory Continuing Education ' Hours and Activities for Designated Structural

1)

Engineers

In addition to the continuing educatien program requirements for Professional Registrants
set out in section 7.6.3.and 7.6.4.0f the Bylaws, a Professional Registrant who is a
designated structural‘engineer must complete 60 Continuing Education Hours of Technical
Learning related to'their. structural engineering area(s) of practice in each Three-Year
Rolling Period.

7.6.6 Mandatory Continuing Education Hours and Activities for Non-Practising

(1)

Individual Registrants

In each.Three-Year Rolling Period, a hon-practising individual Registrant must complete,
at a minimum,

(@) one Continuing Education Hour of Ethical Learning, and

(b) one Regulatory Learning module referred to in section 7.6.14(1) of the Bylaws.
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7.6.7 Continuing Education Program Declaration

1)

)

All individual Registrants who are not exempted from the Continuing Education Program
pursuant to section 7.6.2(1) must electronically submit a continuing education program
declaration to EGBC by 11:59 PM (Pacific Time) on June 30, the last day of each
Reporting Year, which must confirm

(@) the number of completed Continuing Education Hours the individual Registrant is
reporting for that Reporting Year,

(b) that the individual Registrant has recorded the details of the Continuing Education
Activities associated with the declared Continuing Education Hours pursuant to
section 7.6.3(5) of the Bylaws,

(c) that the individual Registrant has uploaded a valid and up-to-date CE Plan pursuant
to section 7.6.4(2) of the Bylaws, and

(d) that the information provided by the individual Registrant'pursuant to this section is
true and correct to the best of the individual Registrant’s knowledge.

All individual Registrants must retain all documentation that supports their continuing
education program declaration for a minimum<of 5 years after the continuing education
program declaration was made.

7.6.8 Applications for Exemptions:ffrom the Continuing Education Program

(1)

()

®3)

An individual Registrant may be granted an exemption, on an annual basis, from any or all
of the continuing education program requirements set out in sections 7.6.3, 7.6.4, 7.6.5,
7.6.6, or 7.6.7 of theBylaws for a specified Reporting Year by

(@) an officer.appointed by the Audit and Practice Review Committee, if the individual
Registrant was on parental leave, medical leave, or compassionate care leave for at
least 6 months during the Reporting Year, or

(b) the Audit'and Practice Review Committee, if the individual Registrant

(i) was on parental leave, medical leave, or compassionate care leave for less
than 6 months during the Reporting Year, or

(i)  has other extenuating circumstances.

An application by an individual Registrant to be granted an exemption pursuant to
subsection (1) must be submitted in writing to EGBC by 11:59 PM (Pacific Time) on April
30 of the applicable Reporting Year.

If an exemption granted pursuant to subsection (1) reduces the number of Continuing
Education Hours that an individual Registrant is required to complete for a Reporting Year,
there must be a corresponding reduction in the number of Continuing Education Hours
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that the individual Registrant is required to complete for the applicable Three-Year Rolling
Period.

7.6.9 Failure to Submit a Continuing Education Program Declaration

1)

)

®3)

An individual Registrant who fails to submit a continuing education program declaration
pursuant to section 7.6.7(1) of the Bylaws by 11:59 PM (Pacific Time) on the last day of
the Reporting Year, but has otherwise completed all applicable requirements of the
continuing education program, must

(@) submit the continuing education program declaration, and

(b) send to EGBC the late reporting fee specified in Schedule C of the Bylaws,

by 11:59 PM (Pacific Time) on September 30 in the following Reporting Year.

If an individual Registrant fails to comply with the requirements set out in subsection (1),
the individual Registrant’s registration must be suspended, until. such requirements are
complete.

If an individual Registrant fails to comply with thesrequirements set out in subsection (1) by

11:59 PM (Pacific Time) on December 31, thedndividual Registrant’s registration must be
cancelled.

7.6.10 Late Exemption from Continuing Education Plan, Hours, or Activities

1)

)

®3)

An individual Registrant who fails to.comply with the obligations pursuant to sections 7.6.3,
7.6.4, 7.6.5, or 7.6.6 Bylaws, as applicable, by 11:59 PM (Pacific Time) on the last day of
the Reporting Year may be granted a late exemption from any or all of these
requirement(s) onan annual basis by the Audit and Practice Review Committee, if the
individual Registrant

(a) was on parental leave, medical leave, or compassionate care leave during the
Reporting Year, or

(b)¢=has other extenuating circumstances.

An applieation by an individual Registrant to be granted an exemption pursuant to
subsection (1) must be submitted in writing to EGBC by 11:59 PM (Pacific Time) on July
31 in the following Reporting Year.

If a late exemption granted pursuant to subsection (1) reduces the number of Continuing
Education Hours that an individual Registrant is required to complete for a Reporting Year,
there must be a corresponding reduction in the number of Continuing Education Hours
that the individual Registrant is required to complete for the applicable Three-Year Rolling
Period.
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An individual Registrant who is granted an exemption pursuant to subsection (1) must
send to EGBC the late exemption fee specified in Schedule C of the Bylaws, but is not
required to pay to EGBC the late reporting fee specified in Schedule C or the late
completion fee specified in Schedule C.

The Audit and Practice Review Committee may, in its discretion, refund the late exemption
fee required pursuant to subsection (4) if an individual Registrant

(a) failed to apply for an exemption by the deadline specified in section/7.6.8(2) of the
Bylaws due to extenuating circumstances,

(b) submitted an application to be granted an exemption in writing to EGBC4y 11:59
PM (Pacific Time) on the last day of the Reporting Year, and

(c) was granted an exemption by the Audit and Practice Review Committee pursuant to
subsection (1).

7.6.11 Failure to Complete Continuing Education Plan, Hours, or Activities

1)

)

®3)

(4)

An individual Registrant who fails to comply with the obligations pursuant to section 7.6.3,
7.6.4 or 7.6.6, of the Bylaws, as applicable, by 11:59 PM (Pacific Time) on the last day of
the Reporting Year and is not granted a late.exemption pursuant to section 7.6.10 of the
Bylaws must

(@) complete and submit a continuing education plan,

(b) complete the required Centinuing Education Hours, Ethical Learning activities, or
Regulatory Learning activities,

(c) submit a continuing education program declaration,

(d) send to'EGBC.the late completion fee specified in Schedule C of the Bylaws, and
(e) send to EGBC the late reporting fee specified in Schedule C of the Bylaws,

by11:59 PM (Pacific Time) on September 30 in the following Reporting Year.

If an individual Registrant fails to comply with the requirements set out in subsection (1),
the individual Registrant’s registration must be suspended until such requirements are
complete and such completion is certified by the Audit and Practice Review Committee.

If an individual Registrant fails to comply with the requirements set out in subsection (1) by
11:59 PM (Pacific Time) on December 31, the individual Registrant’s registration must be

cancelled.

A designated structural engineer who fails to complete required Technical Learning
activities pursuant to section 7.6.5(1) of the Bylaws by 11:59 PM (Pacific Time) on the last
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day of the Reporting Year and is not granted a late exemption pursuant to section
7.6.10(1) of the Bylaws must

(@) complete the required Technical Learning activities,

(b) submit a continuing education program declaration,

(c) sendto EGBC the late completion fee specified in Schedule C of the Bylaws, and
(d) sendto EGBC the late reporting fee specified in Schedule C of the Bylaws,

by 11:59 PM (Pacific Time) on September 30 in the following Reporting Year.

If a designated structural engineer fails to comply with the requirements_set out in
subsection (4), the designated structural engineer’s designation as a designated structural
engineer must be suspended until such requirements are completesand such completion is
certified by the Audit and Practice Review Committee:

If a designated structural engineer fails to comply with the requirements set out in
subsection (4) by 11:59 PM (Pacific Time) on December.31, the designated structural
engineer’s designation as a designated structural’engineer is cancelled.

If an individual Registrant is required to complete a continuing education plan, Continuing
Education Hours, Ethical Learning activities, Regulatory Learning activities, or Technical

Learning activities to fulfill a requirement for the previous Reporting Year, these cannot be
applied to fulfill a requirement forithe Reporting Year in which they are completed.

7.6.12 Avoiding or Delaying a Suspension

(1)

)

If an individual Registrant fails to comply with the requirements in section 7.6.9(1),
7.6.11(1), or 7.6:11(4) of the Bylaws due to extenuating circumstances, including being on
parental leave, medical leave, or compassionate care leave, the Audit and Practice
Review Committee may order that

(@) theindividual Registrant’s registration not be suspended pursuant to section
7:6:9(2),.7.6.11(2), or 7.6.11(5) of the Bylaws, or

(b) theiindividual Registrant’s suspension pursuant to section 7.6.9(2), 7.6.11(2), or
7.6.11(5) of the Bylaws be delayed for a specified period of time.

At least 60 days before a suspension pursuant to section 7.6.9(2), 7.6.11(2), or 7.6.11(5)
of the Bylaws can take effect, the Audit and Practice Review Committee must deliver to
the individual Registrant written notice of

(a) the date on which the suspension will take effect,

(b) the reasons for the suspension, and
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(c) the deadline by which the individual Registrant may submit a written application to
the Audit and Practice Review Committee for an order pursuant to subsection (1).

7.6.13 Newly Registered Individual Registrants

(1) For anindividual Registrant who is first granted registration with EGBC between July 1
and December 31 in a Reporting Year, the first Reporting Year and the first Three-Year
Rolling Period are deemed to begin on July 1 of the same Reporting Year innwhich the
individual Registrant is first granted registration with EGBC.

(2) For an individual Registrant who is first granted registration with EGBE between January 1
and March 31 in a Reporting Year,

(a) the first Reporting Year is deemed to begin on July 1 ofithe same Reporting Year in
which the individual Registrant is first granted registration with EGBC, and

(b) the first Three-Year Rolling Period is deemed.tesbegin on July 1 of the next
Reporting Year, but any Continuing Education Hours or Continuing Education
Activities completed by the individual Registrant in the same Reporting Year in which
the individual Registrant is first granted registrationwith EGBC may be applied to
fulfill the individual Registrant’s continuing.education requirements for the first Three-
Year Rolling Period.

(3) For an individual Registrant who is first. granted registration with EGBC between April 1
and June 30 in a Reporting Year;

(a) the first Reporting Year'is.deemed to begin on July 1 of the next Reporting Year, and

(b) the first Three-Year Rolling Period is deemed to begin on July 1 of the next
Reporting Year, but any Continuing Education Hours or Continuing Education
Activities completed by the individual Registrant in the same Reporting Year in which
the individual'Registrant is first granted registration with EGBC may be applied to
fulfill the individual Registrant’s continuing education requirements for the first Three-
Year Rolling Period.

(4) Despitersubsection (3)(a), a Professional Registrant who is first granted registration with
EGBC between April 1 and June 30 in a Reporting Year must complete and submit a
continuing education plan pursuant to section 7.6.4 of the Bylaws for the same Reporting
Year in which the Professional Registrant is first granted registration with EGBC.

7.6.14 Mandatory Regulatory Learning Modules

(1) EGBC will facilitate the development, maintenance, and updating of a series of mandatory
Regulatory Learning modules to enable

(a) a Professional Registrant to meet the requirement set out in section 7.6.3(3) of the
Bylaws, and
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(b) anon-practising Registrant or a life member or life limited licensee to meet the
requirement set out in section 7.6.6(1)(b) of the Bylaws.

The series of mandatory Regulatory Learning modules referred to in subsection (1) must
be designed to ensure that there is at least one Regulatory Learning module in each
Three-Year Rolling Period that focuses on Indigenous history, Indigenous engagement,
and reconciliation as it relates to the Regulated Practice in British Columbia.

7.6.15 Optional Continuing Education Opportunities

(1)

)

EGBC will facilitate the offering of other continuing education opportunities related to
Ethical Learning, Regulatory Learning, Communications and Leadership Learning, and
Technical Learning.

The continuing education opportunities offered pursuant to subsection (1) will include
education opportunities related to knowledge and guidance on Indigenous history,
Indigenous engagement, and reconciliation as it relates. to the Regulated Practice in
British Columbia.

7.6.16 Continuing Education Program by Registrant Firms

(1)

)

®3)

(4)

A Registrant Firm must develop, maintains'and foellow documented procedures to support
individual Registrants employed by or under.contract with the Registrant Firm in

(@) meeting the individual Registrants’ continuing education program requirements
pursuant to sections 7.6.3;,7.6.4, 7.6.5, 7.6.6, and 7.6.7, as applicable, and

(b) maintaining the individual Registrants’ competency with respect to the role(s) of the
individual Registrants andthe activities or work engaged in by the individual
Registrants on.behalf of the Registrant Firm.

Each year, a Registrant Firm that has more than one Professional Registrant employed or
under contract with the Registrant Firm must conduct a documented review with each
Professional Registrant employed by or under contract with the Registrant Firm, in order to
confirmdhatthe Professional Registrant is maintaining the Professional Registrant’s
competency withirespect to the Regulated Practice.

A Registrant Firm must retain all documentation that supports a documented review of a
Professienal Registrant conducted pursuant to subsection (2) for a minimum of 5 years
after the documented review was completed.

A non-practising Registrant Firm is exempt from the requirements in this section of the
Bylaws while maintaining its non-practising status.
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Permit to Practice Requirements

7.7.1 Regulation of Firms Training Program

(1)

)

®3)

(4)

Each Responsible Registrant designated by a Registrant Firm upon the initial registration
of the Registrant Firm who has not completed the Regulation of Firms Training Program
within the last 5 years must complete the Regulation of Firms Training Program within

(@ 12 months of the date that the Permit to Practice is issued to the Registrant Firm,
and

(b) every 5 years thereafter.

Each Responsible Registrant designated by a Registrant Firm,after. the initial registration
of the Registrant Firm who has not completed the Regulation of Firms Training Program
within the last 5 years must complete the Regulation of Firms Fraining Program within

(@) 3 months of the date that the written notice of the Responsible Registrant’s
designation is submitted to EGBC, and

(b) every 5 years thereafter.

An individual who is a Responsible Registrant for more than one Registrant Firm may
complete the Regulation of Firms Training Program for more than one Registrant Firm at
the same time.

A non-practising Registrant Firm and any individuals designated as a Responsible
Registrant of the non-practising Registrant Firm are exempt from the requirements set out
in this section of the Bylaws while the non-practising Registrant Firm maintains its non-
practising status.

7.7.2 Failure to Complete Regulation of Firms Training Program

1)

)

If any Responsible Registrant of a Registrant Firm fails to complete the Regulation of
Firms Training Program pursuant to sections 7.7.1(1) or 7.7.1(2) of the Bylaws,

(a) “the Responsible Registrant identified in subsection (1) must complete the Regulation
of'Firms Training Program, and

(b) the Registrant Firm must send to EGBC the late completion fee specified in
Schedule C of the Bylaws

by 11:59 PM (Pacific Time) on the date that is 2 months after the deadline specified in
section 7.7.1(1) or 7.7.1(2) of the Bylaws, as applicable.

If a Registrant Firm fails to comply with the requirements set out in subsection (1), a
condition must be placed on the Registrant Firm’s registration and Permit to Practice
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prohibiting it from engaging in the Regulated Practice until such requirements are
complete.

(3) If a Registrant Firm fails to comply with the requirements set out in subsection (1) within 2
months of having the condition placed on the Registrant Firm’s registration and Permit to
Practice pursuant to subsection (2), the Registrant Firm’s registration and Permit to
Practice must be cancelled.

7.7.3 Professional Practice Management Plan

(1) A Registrant Firm must develop and maintain a Professional PracticesManagement Plan
that contains, at a minimum, the following elements:

@)

(b)

(©)

(d)

(e)

a Code of Conduct that explains how the Registrant Eirm will.ensure compliance
with ethical standards by the Registrant Firm and by all individuals employed by or
under contract with the Registrant Firm, including compliance,with

()  the Code of Ethics of EGBC set out in'Schedule A of the Bylaws,

(i)  any guidelines on human rights,.equity, diversity, or inclusion that have been
approved by the Council, and

(i)  ethical business practices addressing corruption, conflict of interest, and
contractual matters;

a plan for how the Registrant Firm will ensure compliance with the standards of
competence and quality:management requirements pursuant to section 7.3 of the
Bylaws;

a plan for hew the Registrant Firm will ensure compliance with the continuing
education.requirements pursuant to section 7.6 of the Bylaws; and

a section setting out
® the organizational structure of the Registrant Firm,

(i) the names of the Registrant Firm’s Responsible Officer and Responsible
Registrant(s),

(i)  the Registrant Firm’s area(s) of practice, and

(iv) the Responsible Registrant(s) designated to each area of practice at the
Registrant Firm.

a policy regarding the use of the Permit to Practice Number by individuals employed
by or under contract with the Registrant Firm.
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A Registrant Firm’s Professional Practice Management Plan must have documented
approval by the Responsible Officer and each Responsible Registrant of the Registrant
Firm.

A Registrant Firm’s Professional Practice Management Plan must be in place no later than
12 months after the date that a Permit to Practice is issued to the Registrant Firm.

A Registrant Firm must adhere to the Registrant Firm’s Professional Practice Management
Plan.

A Registrant Firm must ensure that individuals employed by or undercontract with the
Registrant Firm are provided access to, understand the content of, and adhere'to the
Registrant Firm’s Professional Practice Management Plan.

Despite subsections (4) and (5), a Registrant Firm or an individual Registrant may depart
from the quality management requirements included in the Registrant Firm’s Professional
Practice Management Plan pursuant to subsection(2)(b) if itis appropriate to do so for an
identified reason, which must be

(@) documented by the Registrant Firm orthe individual Registrant, and

(b) supported by a written rationale that is‘consistent with the Registrant Firm’s or the
individual Registrant’s obligations pursuant to the PGA, applicable regulations, and
the Bylaws.

A Registrant Firm must

(@) annually review and, if necessary, revise the Registrant Firm’s Professional Practice
Management Plan to ensure its suitability and effectiveness,

(b) document therannual review conducted pursuant to paragraph (a), and the approval
of the'review by the Responsible Officer and each Responsible Registrant at the
Registrant Firm, and

(c)e »when requested by EGBC, submit the Registrant Firm’s Professional Practice
Management Plan to EGBC within 5 business days.

A Registrant Firm must retain all approved versions of the Registrant Firm’s Professional
Practice Management Plan for a minimum of 10 years after the Professional Practice
Management Plan is no longer in use by the Registrant Firm.

A non-practising Registrant Firm is exempt from the requirements set out in subsections
7(a) and (b) of the Bylaws while maintaining its non-practising status.

7.7.4 Suspension or Cancellation of a Registrant Firm’s Registration and Permit to

Practice
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If a Registrant Firm'’s registration is suspended or under any limitation, condition, or
restriction for any period pursuant to the PGA or the Bylaws, the Registrant Firm’'s Permit
to Practice is also suspended or under the same limitation, condition, or restriction for that
same period.

If a Registrant Firm’s registration is cancelled pursuant to the PGA or the Bylaws, the
Registrant Firm’s Permit to Practice is also cancelled.

Prohibited Contracts
A Registrant must not enter into or agree to enter into any contract.that would result in or

require the breach of any duty under the PGA, associated regulations, or the Bylaws,
including any of the duties pursuant to this Part, except as required or authorized by law.

Bylaws of Engineers and Geoscientists BC
March 30, 2022 107



8
8.1

1)

8.2

(1)

)

®3)

(4)

S

ENGINEERS &
GEOSCIENTISTS

Audit and Practice Review
Definitions

For the purpose of this Part, “Registrant” includes a former Registrant where applicable
pursuant to section 56(1) of the PGA [Definition and application].

Powers of the Audit and Practice Review Committee
In addition to functions and powers assigned to it under the PGA and set.out elsewhere in
the Bylaws, the Audit and Practice Review Committee has the functions and duties

delegated to it by the Council in subsections (2) and (3).

The Council authorizes the Audit and Practice Review Committee to.exercise the
Council’s powers pursuant to the following sections of the PGA:

(@) section 32(1) of the PGA [Officers and committees], in order to appoint officers for
the purpose of

(i)  carrying out the powers delegated in subsection (3)(a)(ii), and

(i) granting exemptions and deferrals pursuant to sections 7.6.8(1)(a), 8.6(5)(a),
and 8.7(6) of the Bylaws;

(b) section 63(3) of the PGA{Audits and practice reviews] to authorize compliance
audits as set out in sections)8.6 and 8.7 of the Bylaws;

(c) sections 63(4) and (5) of the, PGA [Audits and practice reviews].

The Council autharizes the Audit and Practice Review Committee to act pursuant to the
following sections.of the PGA:

(a) section 32(5)(b) of the PGA [Officers and committees], to delegate the powers
granted by the'Council to the Audit and Practice Review Committee pursuant to
section 63(2)(b) of the PGA [Audits and practice reviews] to

(i) the Registrar, so that the Registrar may appoint assessors for the purpose of
conducting an area of practice audit, and

(i)  one or more other officers, so that the officer(s) may appoint assessors for the
purposes of conducting a compliance audit or a practice review;

(b) section 63(2) of the PGA [Audits and practice reviews].
The Audit and Practice Review Committee, an assessor appointed by the Audit and

Practice Review Committee, or a person acting on behalf of the Audit and Practice Review
Committee may only disclose or provide the following to any other person, including
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another Committee of EGBC, if the conditions set out in section 110(3)(a) or (b) of the
PGA [Confidentiality — committee matters] are satisfied:

(a) records or information provided to the Audit and Practice Review Committee, an
assessor appointed by the Audit and Practice Review Committee, or a person acting
on behalf of the Audit and Practice Review Committee;

(b) aself assessment prepared by a Registrant for a practice review.

The Audit and Practice Review Committee, an assessor appointed by the Audit and
Practice Review Committee, or a person acting on behalf of the Audit;and Practice Review
Committee must notify the Investigation Committee if the conditions set out in.section
110(4) of the PGA [Confidentiality — committee matters] are satisfied.

Powers of the Registrar

The Council authorizes the Registrar to exercise the.Council’s powers pursuant to section
63(3) of the PGA [Audits and practice reviews], to‘authorize an-area of practice audit as
set out in section 8.8 of the Bylaws.

Appointment of Assessors

An officer may appoint one or more employees.of EGBC, contractors retained by EGBC,
or subject matter experts as assessors,.to conduct a compliance audit or a practice review.

A subject matter expert cannot be appointed as an assessor to conduct a compliance
audit or a practice review pursuantto subsection (1) if the subject matter expert has or had
a relationship with a Registrant subject to a compliance audit or a Registrant subject to
practice review that would reasonably compromise that subject matter expert’s objectivity
as an assessor.

The Registrar may appoint one or more employees of EGBC, contractors retained by
EGBC, or subject matter experts as assessors to conduct an area of practice audit.

Commencementof Audit and Practice Review Programs

The following programs will commence on a date to be determined by the Audit and
Practice.Review Committee:

(@) The compliance audit program for individual Registrants, as set out in section 8.6 of
the Bylaws;

(b) The compliance audit program for Registrant Firms, as set out in section 8.7 of the
Bylaws;

(c) The practice review program for Registrant Firms, as set out in section 8.10 of the
Bylaws.
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[Repealed 2021-12-15].
[Repealed 2021-12-15].
[Repealed 2021-12-15].
[Repealed 2021-12-15]
Compliance Audit Program for Individual Registrants

The Council must annually determine the percentage of individual Registrants who will be
selected for a compliance audit through a random selection process.

The Audit and Practice Review Committee must annually determine risk-based criteria to
inform the random selection of individual Registrants for a’‘compliance audit.

The following individual Registrants are exempt from.a.compliance audit:
(@) Trainees;
(b) individual Registrants who are SolePractitioners;

(¢) individual Registrants who have undergone a compliance audit in the previous 5
years;

(d) individual Registrants whoare employed by a Registrant Firm that has undergone
an audit in the previous 22 months and the Registrant Firm has been found to be in
compliance;

(e) life members'orlife limited licensees.

An individual‘Registrant selected for a compliance audit must be provided with written
notice of the compliance audit.

An individual Registrant selected for a compliance audit may be granted an exemption
fromrazcompliance audit by

(a) amofficer appointed by the Audit and Practice Review Committee, if the individual
Registrant is unemployed, on parental leave, medical leave, or compassionate care
leave, or

(b) the Audit and Practice Review Committee, if the individual Registrant has other
extenuating circumstances.

An individual Registrant subject to a compliance audit must co-operate with the
compliance audit process, including

(a) answering questions posed to the individual Registrant,
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(b) providing all requested information, files, or records in the individual Registrant’s
possession or control, including information, files, or records related to the individual
Registrant’s continuing education, and

(¢) undergoing an interview with an assessor, either in person or by Electronic Means, if
the assessor determines that such an interview is desirable or necessary.

Through a review of the evidence provided by the individual Registrant subject to a
compliance audit in subsection (6), including answers, information, files, or records, the
assessor must assess whether the individual Registrant is in compliance with all
applicable regulatory requirements, which may include

(@) applicable requirements of the continuing education program,
(b) applicable quality management standards and professionalpractice guidelines, and

(c) appropriately declaring the individual Registrant’s industry of practice and area(s) of
practice, if applicable.

Based on the assessor’s assessment pursuant te-subsection (7), the assessor must do
one of the following:

(a) inthe case of full compliance, close the compliance audit file, in which case the
Audit and Practice Review,Committee and the individual Registrant must be
provided the assessor’s report of the compliance audit;

(b) in the case of a Minor Non-Conformance, prescribe corrective action that the
individual Registrant must satisfactorily complete within a specified time period;

(c) inthe case of a Majer Non-Conformance, refer the compliance audit file to the Audit
and Practice Review Committee, in which case the Audit and Practice Review
Committee and the individual Registrant must be provided the assessor’s report of
the compliance audit.

If therindividual Registrant subject to a compliance audit satisfactorily completes the
corrective action prescribed pursuant to subsection (8)(b) within the specified time period,

(a) the assessor must close the compliance audit file, and

(b) the Audit and Practice Review Committee and the individual Registrant must be
provided the assessor’s report of the compliance audit.

If the individual Registrant subject to a compliance audit fails to satisfactorily complete the
corrective action prescribed pursuant to subsection (8)(b) within the specified time period,
the assessor must do one of the following:
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(a) extend the time period in which the individual Registrant must satisfactorily complete
the corrective action prescribed pursuant to subsection (8)(b);

(b) refer the compliance audit file to the Audit and Practice Review Committee, in which
case the Audit and Practice Review Committee and the individual Registrant must
be provided the assessor’s report of the compliance audit, including particulars of
the failure to satisfactorily complete the corrective action within the specified time
period.

Before an assessor refers a compliance audit file to the Audit and Practice Review
Committee pursuant to subsection (8)(c) or (10)(b), the individual Registrant subject to a
compliance audit must be provided with

(@) the assessor’s report of the compliance audit, and

(b) an opportunity to provide a written response to the assessor,with respect to the
issues considered in the assessor’s report of the.compliance audit within a specified
time period.

After reviewing the assessor’s report of the compliance audit, any written response from
the individual Registrant subject to a compliancesaudit, and any subsequent
recommendations from the assessor, the Audit-and Practice Review Committee must

(a) prescribe corrective action thatthe individual Registrant must satisfactorily complete
within a specified time period, which is not limited to the corrective action originally
prescribed by the assessor.and which may be followed by a subsequent compliance
audit or compliance audits of the individual Registrant,

(b) authorize a practice review of the individual Registrant pursuant to section 63(4) of
the PGA [Audits and practice reviews],

(c) disclose or provide records or information from the compliance audit to the
Investigation Committee pursuant to section 110(3) of the PGA [Confidentiality —
cammittee matters] or notify the Investigation Committee pursuant to section 110(4)
of the PGA:[Confidentiality — committee matters], as applicable, or

(d) “elose the compliance audit file,
and provide written notice to the individual Registrant.

If the individual Registrant subject to a compliance audit satisfactorily completes the
corrective action prescribed pursuant to subsection (12)(a) within the specified time
period, the Audit and Practice Review Committee must close the compliance audit file and
provide written notice to the individual Registrant.

If the individual Registrant subject to a compliance audit fails to satisfactorily complete the
corrective action prescribed pursuant to subsection (12)(a) within the specified time
period, the Audit and Practice Review Committee must
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(a) extend the time period in which the individual Registrant must satisfactorily complete
the corrective action prescribed pursuant to subsection (12)(a),

(b) authorize a practice review pursuant to section 63(4) of the PGA [Audits and practice
reviews], or

(c) disclose or provide records or information from the compliance audit to the
Investigation Committee pursuant to section 110(3) of the PGA [Confidentiality —
committee matters] or notify the Investigation Committee pursuant to section 110(4)
of the PGA [Confidentiality — committee matters], as applicable;

and provide written notice to the individual Registrant.

In addition to any action taken by the assessor under thisssection of the Bylaws, the
assessor may make a recommendation to the Audit and PracticesReview Committee that
a practice review of a Registrant be commenced on.the basis of any information obtained
or any assessments made in the course of the compliance audit.

Compliance Audit Program for Registrant’Firms

All Registrant Firms will become eligible for.an‘initial mandatory compliance audit to
commence on or after a date to be determined by the Audit and Practice Review
Committee.

Following the completion of the initial mandatory compliance audit pursuant to subsection
(1), a Registrant Firm will become eligible for routine compliance audits.

The Audit and Practice Review Committee must set criteria to inform the selection of
routine compliance audits for Registrant Firms and may take risk-based criteria into
account in this determination.

A non-practising Registrant Firm is exempt from undergoing a compliance audit pursuant
to this section. of the/Bylaws while maintaining its non-practising status.

A Registrant Firm selected for a compliance audit must be provided with written notice of
the compliance audit.

A Registrant Firm selected for a compliance audit may be granted deferral of the
compliance audit by the Audit and Practice Review Committee, upon submission of

(a) awritten request for the deferral setting out the reasons for which the deferral is
being requested and the anticipated length of the deferral, and

(b) any documents, information, records, declarations, or other information that supports
the Registrant Firm’s request or that may be requested by the Audit and Practice
Review Committee in assessing the Registrant Firm’s request for a deferral.
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A deferral of a compliance audit granted to a Registrant Firm pursuant to subsection (6)
has a maximum duration of one year from the date that the deferral is granted, upon which
the deferral will expire and the compliance audit may proceed, unless a further deferral is
granted pursuant to subsection (6).

A Registrant Firm that has been granted a deferral of a compliance audit pursuant to
subsection (6) may apply for a further deferral by the Audit and Practice Review
Committee, upon submission of a further request for a deferral in accordance with the
requirements set out in subsection (6).

A Registrant Firm, the Responsible Officer, and the Responsible Registrant(s) ofithe
Registrant Firm must co-operate with the compliance audit process, including

(a) if the Registrant Firm has more than one Responsible Registrant, designating one
Responsible Registrant to co-ordinate

()  the Registrant Firm’s co-operation with the.compliance audit and
(i)  communications on behalf of the Registrant Firm,
(b) answering all questions posed to the Registrant Firm,

(c) providing all requested information, files,.or records in the Registrant Firm’s
possession or control, includingiinformation, files, or records related to the
Registrant Firm’s quality management program, continuing education program,
Professional Practice Management Plan, and Code of Conduct,

(d) facilitating site visits by the assessor, or any person designated by the assessor, to
any requested.work locations, including taking reasonable steps to arrange for and
provide site access, any necessary personnel, and any information required to
comply with applicable health and safety legislation during the site visit, and

(e) ensuring compliance with any requests by an assessor to conduct interviews of
individuals employed by or under contract with the Registrant Firm.

A Responsible Registrant designated pursuant to subsection (9)(a) must have sufficient
knowledge of the subject matter of the audit, the ability and sufficient authority to facilitate
the audit.as required, and the authority to make binding decisions on behalf of the
Registrant Firm with respect to the audit.

If an assessor determines that the Responsible Registrant designated by a Registrant
Firm pursuant to subsection (9)(a) does not meet the requirements set out in subsection
(10), then the assessor may direct the Responsible Officer, an Individual With Authority, or
any other individual employed by or under contract with the Registrant Firm to be
designated for the purpose of coordinating the audit pursuant to subsection (9).

Through a review of the evidence provided by the Registrant Firm pursuant to subsection
(9), including answers, information, files, or records, the assessor
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must assess whether the Registrant Firm is in compliance with all applicable regulatory
requirements, including the Bylaws, guidelines, practice advisories, and policies of EGBC,
as well as the quality management, continuing education, and ethics standards.

Based on the assessor’s assessment pursuant to subsection (12), the assessor must do
one of the following:

(@) inthe case of full compliance, close the compliance audit file, in which,case the
Audit and Practice Review Committee and the Registrant Firm must be provided the
assessor’s report of the compliance audit;

(b) in the case of a Minor Non-Conformance, prescribe corrective action that the
Registrant Firm must satisfactorily complete within a specified time period; or,

(c) inthe case of a Major Non-Conformance, refer the compliance audit file to the Audit
and Practice Review Committee, in which case the Audit and.Practice Review
Committee and the Registrant Firm must be provided the assessor’s report of the
compliance audit.

If the Registrant Firm subject to a compliance audit satisfactorily completes the corrective
action prescribed pursuant to subsection (13)(b)within'the specified time period,

(a) the assessor must close the compliance audit file, and

(b) the Audit and Practice Review Committee and the Registrant Firm must be provided
the assessor’s report of the.compliance audit.

If the Registrant Firm subject to'a.compliance audit fails to satisfactorily complete the
corrective action prescribed pursuant to subsection (13)(b) within the specified time
period, the assessor must do one of the following:

(a) extenddthe time period in which the Registrant Firm must satisfactorily complete the
corrective action prescribed pursuant to subsection (13)(b); or,

(b) refernthe campliance audit file to the Audit and Practice Review Committee, in which
case the Audit and Practice Review Committee and the Registrant Firm must be
provided the assessor’s report of the compliance audit, including particulars of the
failure to satisfactorily complete the corrective action within the specified time
period.

Before an assessor refers a compliance audit file to the Audit and Practice Review
Committee pursuant to subsections (13)(c) or (15)(b), the Registrant Firm subject to a
compliance audit must be provided with

(@) the assessor’s report of the compliance audit, and

Bylaws of Engineers and Geoscientists BC
March 30, 2022 115



(17)

(18)

(19)

S

ENGINEERS &
GEOSCIENTISTS

BRITISH COLUMBI.

(b) an opportunity to provide a written response to the assessor with respect to the
issues considered in the assessor’s report of the compliance audit within a
specified time period.

After reviewing the assessor’s report of the compliance audit, any written response from
the Registrant Firm subject to a compliance audit, and any subsequent recommendations
from the assessor, the Audit and Practice Review Committee must do one of the following:

(a) prescribe corrective action that the Registrant Firm must satisfactorily complete
within a specified time period, which is not limited to the corrective
action originally prescribed by the assessor and which may be fellowed by.a
subsequent compliance audit or audits of the Registrant Firm,

(b) authorize a practice review of the Registrant Firm pursuant to.section 63(4) of the
PGA [Audits and practice reviews],

(c) disclose or provide records or information from.the compliance audit to the
Investigation Committee pursuant to section'110(3) of the PGA [Confidentiality —
committee matters] or notify the Investigation Committee pursuant to section 110(4)
of the PGA [Confidentiality — committee matters], as applicable, or

(d) close the compliance audit file,
and provide written notice to the Registrant Firm.

If the Registrant Firm subject to a.compliance audit satisfactorily completes the corrective
action prescribed pursuant to'subsection (17)(a) within the specified time period, the Audit
and Practice Review Committee must close the compliance audit file and provide written
notice to the Registrant Firm.

If the Registrant Firm subject to a compliance audit fails to satisfactorily complete the
corrective action prescribed pursuant to subsection (17)(a) within the specified time
period, the Audit and Practice Review Committee must do one of the following:

(a) extend theitime period in which the Registrant Firm must satisfactorily complete the
corrective action prescribed pursuant to subsection (17)(a);

(b) authorize a practice review pursuant to section 63(4) of the PGA [Audits and practice
reviews]; or

(c) disclose or provide records or information from the compliance audit to the
Investigation Committee pursuant to section 110(3) of the PGA [Confidentiality —
committee matters] or notify the Investigation Committee pursuant to section 110(4)
of the PGA [Confidentiality — committee matters], as applicable;

and provide written notice to the Registrant Firm.
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assessor may make a recommendation to the Audit and Practice Review Committee that
a practice review of a Registrant be commenced on the basis of any information obtained
or any assessments made in the course of the compliance audit.

Audit Program for an Area of Practice

The Registrar may authorize an area of practice audit of an identified area of practice to
be completed by an assessor appointed by the Registrar for that purpose‘pursuant to
section 8.4(3) of the Bylaws.

If the Registrar authorizes an area of practice audit pursuant to subsection (1);'the
Registrar must

(a) setout the purpose of the area of practice audit, and

(b) determine the percentage of Registrants practising inthat area of practice who will
be selected for the area of practice audit through a random selection process.

A Registrant selected for an area of practiceqaudit must bé provided with written notice of
the area of practice audit.

A Registrant selected for an area of practice audit may be granted an exemption from the
area of practice audit by the Registrar:

A non-practising Registrant Firm'is exempt from undergoing an area of practice audit
pursuant to this section of the Bylaws while maintaining its non-practising status.

A Registrant subject4o an area of practice audit must co-operate with the area of practice
audit process, including

(a) if the Registrant is a Registrant Firm with more than one Responsible Registrant,
designating one Responsible Registrant to co-ordinate

(1) the Registrant Firm’s co-operation with the area of practice audit, and
(i) communications on behalf of the Registrant Firm,

(b) answering questions posed to the Registrant,

(c) providing all requested information, files, or records in the Registrant’s possession or
control, and

(d) undergoing an interview with the assessor, either in person or by Electronic Means,
if the assessor determines that such an interview is desirable or necessary.
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The evidence provided by all Registrants subject to an area of practice audit pursuant to
subsection (6), including answers, information, files, or records, must be compiled to
produce a report on the findings of the area of practice audit and subsequent
recommendations.

The report on the findings of the area of practice audit and subsequent recommendations
produced pursuant to subsection (7) must be provided to the Registrar, and the Registrar
may determine what action to take based on the findings of the area of practice audit and
subsequent recommendations.

Practice Review of Individual Registrants

The following categories of individual Registrants are exempt from practice reviews:

(@) Trainees;

(b) life members or life limited licensees.

A practice review of an individual Registrant, other than a Registrant exempted pursuant
to subsection (1), may be authorized by the Audit'and Practice Review Committee
pursuant to section 63(4) of the PGA [Audits andspractice reviews], or by the Registrar or
the Investigation Committee pursuant to section 65(4) of the PGA [Complaints], if

(a) the individual Registrant consents, or

(b) information obtained through an audit, a complaint, a practice review, or an
investigation indicates that the,individual Registrant might have

(i)  contravened the PGA, the regulations or the Bylaws,
(i)  failed to comply with a standard, limit or condition imposed under the PGA,

(i) acted in @ manner that constitutes Professional Misconduct or Conduct
Unbecoming a Registrant, or

(iv).._acted in a manner that constitutes Incompetent performance of duties
undertaken while engaged in the Regulated Practice.

An individual Registrant subject to practice review must be provided with written notice of
the practice review.

Pursuant to section 63(5)(a) of the PGA [Audits and practice reviews], an individual
Registrant subject to practice review must co-operate with the practice review process,
including

(a) answering questions posed to the individual Registrant,
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(b) providing access to all requested information, files, or records in the individual
Registrant’s possession or control, and

(c) undergoing an interview with an assessor, either in person or by Electronic Means.

Before an assessor provides the assessor’s report of the practice review to the Audit and
Practice Review Committee, the individual Registrant subject to practice review must be
provided with

(a) the assessor’s report of the practice review, and

(b) an opportunity to provide a written response to the assessor with respectto the
issues considered in the assessor’s report of the practice review within a specified
time period.

After reviewing the assessor’s report of the practice review, anywritten response from the
individual Registrant subject to practice review, and.any. subsequent recommendations
from the assessor, the Audit and Practice Review/Committee must

(a) close the practice review file,

(b) pursuant to section 63(5)(c) of the PGA JAudits and practice reviews], impose limits
or conditions on the practice of the Regulated Practice by the individual Registrant,
including

(i)  restricting the practice that may be engaged in by the individual Registrant,

(i)  requiring that the individual Registrant be overseen by another Registrant
when engaged in the Regulated Practice, and

(ii)  requiring that the individual Registrant undertake additional training, or

(c) disclose or provide records or information from the practice review to the
Investigation Committee pursuant to section 110(3) of the PGA [Confidentiality —
committeesmatters] or notify the Investigation Committee pursuant to section 110(4)
of.the PGA [Confidentiality — committee matters], as applicable,

and provide written notice to the individual Registrant.
The Audit and Practice Review Committee may remove any limits or conditions imposed
on an individual Registrant subject to practice review pursuant to subsection (6)(b) if the

individual Registrant

(a) applies in writing to the Audit and Practice Review Committee to have the limits or
conditions removed, and

(b) provides evidence acceptable to the Audit and Practice Review Committee that the
limits or conditions are no longer necessary or have been fulfilled, as applicable.
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After the removal of all limits or conditions imposed on an individual Registrant subject to
practice review pursuant to subsection (6)(b), the Audit and Practice Review Committee
must close the practice review file and provide written notice to the individual Registrant.

If the individual Registrant subject to practice review fails to abide by any limits or
conditions imposed on the individual Registrant pursuant to subsection (6)(b), the Audit
and Practice Review Committee must disclose or provide records or information from the
practice review to the Investigation Committee pursuant to section 110(3)‘of the PGA
[Confidentiality — committee matters] or notify the Investigation Committee pursuant to
section 110(4) of the PGA [Confidentiality — committee matters], as.applicable.

Practice Review of Registrant Firms

A practice review of a Registrant Firm may be authorized 4y the Audit'and Practice
Review Committee pursuant to section 63(4) of the PGA [Auditsiand practice reviews], or
by the Registrar or the Investigation Committee pursuant to section 65(4) of the PGA
[Complaints], if

(a) the Registrant Firm consents, or

(b) information obtained through an audit, a«complaint, a practice review, or an
investigation indicates that the Registrant Firm might have

(i)  contravened the PGA, the regulations or the Bylaws,
(i)  failed to comply with a'standard, limit, or condition imposed under the PGA,

(i) acted in @manner that constitutes Professional Misconduct or Conduct
Unbecoming a Registrant, or

(iv) acted ima manner that constitutes Incompetent performance of duties
undertaken while engaged in the Regulated Practice.

A Registrant Firmssubject to practice review must be provided with written notice of the
practice review.

Pursuant to section 63(5)(a) of the PGA [Audits and practice reviews], a Registrant Firm,
the Responsible Officer, and the Responsible Registrant(s) of the Registrant Firm
must co-operate with the practice review process, including

(a) if the Registrant Firm has more than one Responsible Registrant, designating one
Responsible Registrant to co-ordinate

(i)  the Registrant Firm’s co-operation with the practice review, and

(i)  communications on behalf of the Registrant Firm,
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(b) answering questions posed to the Registrant Firm,

(c) providing all requested information, files, or records in the Registrant Firm’s
possession or control, including information, files, or records related to the
Registrant Firm’s quality management program, continuing education program,
Professional Practice Management Plan, and Code of Conduct,

(d) facilitating site visits by the assessor, or anyone designated by the assessor, to any
requested work locations, including arranging for and providing sitedaccess, all
necessary personnel, and any information required to comply with applicable health
and safety legislation during the site visit, and

(e) ensuring compliance with any requests by an assessor to conduct interviews of
individuals employed by or under contract with the Registrant Firm, including
facilitating interviews with both Registrants and non-Registrants, either in person or
by Electronic Means, if the assessor determines that such interviews are desirable
or necessary.

A Responsible Registrant designated pursuant to subsection (3)(a) must have sufficient
knowledge of the subject matter of the practice review;:the ability and sufficient authority to
facilitate the practice review as required, and the authority to make binding decisions on
behalf of the Registrant Firm.

If an assessor determines that the Responsible Registrant designated by a Registrant
Firm pursuant to subsection (3)(a) does.not meet the requirements set out in subsection
(4), then the assessor may direct the Responsible Officer, an Individual With Authority, or
any other individual employed by or under contract with the Registrant Firm, to be
designated for the purpose of coordinating the practice review pursuant to subsection (3).

Before an assessor provides the assessor’s report of the practice review to the Audit and
Practice Review Committee, the Registrant Firm subject to practice review must be
provided with:

(a) theassessor’s report of the practice review, and

(b) “»an opportunity to provide a written response to the assessor with respect to the
issues considered in the assessor’s report of the practice review within a specified
time period.

After reviewing the assessor’s report of the practice review, any written response from the

Registrant Firm subject to practice review, and any subsequent recommendations from

the assessor, the Audit and Practice Review Committee must do one of the following:

(a) close the practice review file,
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(b) pursuant to section 63(5)(c) of the PGA [Audits and practice reviews], impose limits
or conditions on the practice of the Regulated Practice by the Registrant Firm,
including:

(i)  restricting the practice that may be engaged in by the Registrant Firm and on
behalf of the Registrant Firm by any individuals employed by or under contract
with the Registrant Firm,

(i)  requiring that the work of the Registrant Firm and any individuals employed by
or under contract with the Registrant Firm be overseen by another Registrant
when engaged in the Regulated Practice, and

(i)  requiring that any individuals employed by or under contract with the
Registrant Firm undertake additional training, or.

(c) disclose or provide records or information from the practicesreview to the
Investigation Committee pursuant to section 110(3) of the PGA [Confidentiality —
committee matters] or notify the Investigation Committee pursuant to section 110(4)
of the PGA [Confidentiality — committee matters], as applicable,

and provide written notice to the Registrant Firm.

The Audit and Practice Review Committee may. remove any limits or conditions imposed
on a Registrant Firm subject to practice review pursuant to subsection (7)(b) if the
Registrant Firm

(@) applies in writing to the Audit'and Practice Review Committee to have the limits or
conditions removed, and

(b) provides evidence acceptable to the Audit and Practice Review Committee that the
limits or conditions are no longer necessary or have been fulfilled, as applicable.

After the removal of all limits or conditions imposed on a Registrant Firm subject to
practicesreview pursuant to subsection (7)(b), the Audit and Practice Review Committee
must close the practice review file and provide written notice to the Registrant Firm.

If the Registrant Firm subject to practice review fails to abide by any limits or conditions
imposed.on the Registrant Firm pursuant to subsection (7)(b), the Audit and Practice
Review Committee must disclose or provide records or information from the practice
review to the Investigation Committee pursuant to section 110(3) of the PGA
[Confidentiality — committee matters] or notify the Investigation Committee pursuant to
section 110(4) of the PGA [Confidentiality — committee matters], as applicable.
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Complaints and Investigation
Definitions

For the purpose of this Part, “Registrant” includes a former Registrant where applicable
pursuant to section 56(1) of the PGA [Definition and application].

Powers of the Investigation Committee

The Investigation Committee has the functions and duties assigned to itin the PGA and
delegated to it by the Council in subsections (2) and (3).

The Council authorizes the Investigation Committee to exercise the Council’'s powers
pursuant to the following sections of the PGA and Regulations; other than the Council’s
bylaw-making authority:

(@) section 32(1) of the PGA [Officers and committees], in order to appoint officers for
the purpose of carrying out the powers delegated in subsection (3)(a);

(b) section 66(1) of the PGA [Investigations];

(c) [Repealed 2021-12-15];

(d) section 67(1) and (4) of the PGA[Extraordinary action];

(e) section 72(3) of the PGA [Reprimand or remedial action by consent];

()  section 1.8 of the'Professional Governance General Regulation, B.C. Reg. 107/2019
[Protection of personal privacy — information on website], in order to determine
whether information should not be made publicly available despite section 82(2) of

the PGA Jinformation,to be publicly available].

The Council authorizes the Investigation Committee to act pursuant to the following
sections of the PGA:

(a)" . section 32(5)(b) of the PGA [Officers and committees], to delegate the powers
granted by the Council to the Investigation Committee pursuant to sections 66(1)(b)
and,(c) of the PGA [Investigations] to one or more officers;

(b) section 65(4) of the PGA [Complaints] to

(i)  authorize a practice review pursuant to section 63 of the PGA [Audits and
practice reviews], or

(i)  take action pursuant to section 66 of the PGA [Investigations].
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Officers

All members of the Investigation Committee are appointed as officers pursuant to section
32(1) of the PGA [Officers and committees].

Powers of the Registrar
The Council authorizes the Registrar to act pursuant to section 65(4) of the PGA
[Complaints] to authorize a practice review pursuant to section 63 of the PGA [Audits and
practice reviews].

Avoiding the Appearance of Bias

A member of the Investigation Committee must not participate.in the consideration or
investigation of a matter in which the member of the Investigation Committee

(a) had involvement prior to the decision of the Investigation Committee to authorize an
investigation pursuant to section 66(1)(a) of the PGA\[Investigations], or

(b) had or has a relationship with either the’‘Complainant, a witness, or the Registrant
subject to investigation

that would reasonably compromise the member’s objectivity.
Disposition of Complaints by.the Registrar
After receipt of a complaint, the Registrar may do any of the following:

(@) close all or part'of the complaint without an investigation if the Registrar reasonably
believes that'any.of the following apply:

(i)  the complaint concerns a matter over which EGBC does not have jurisdiction;

(i), the complaint does not, on its face, relate to an allegation that a Registrant is
guilty-of Professional Misconduct, Conduct Unbecoming a Registrant, or
Incompetent performance of duties undertaken while engaged in the
Regulated Practice;

(i) the complaint is Trivial, Frivolous, Vexatious, or made in Bad Faith;

(b) close the complaint without an investigation and authorize a practice review of the
Registrant subject to the complaint pursuant to section 65(4) of the PGA
[Complaints], to be conducted by the Audit and Practice Review Committee, except
where the Registrant subject to the complaint is a Trainee, who may not be referred
to the Audit and Practice Review Committee for a practice review;
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(c) bring the complaint and any available evidence to the Investigation Committee in
form of a written report for the Investigation Committee to consider authorizing an
investigation pursuant to section 66(1)(a) of the PGA [Investigations].

If the Registrar closes a complaint pursuant to subsection (1)(a), the Registrar must
provide the Complainant, the Registrant subject to the complaint, and the Investigation
Committee with a written report stating the nature of the complaint and the reasons for
closure.

If the Registrar closes a complaint file and refers the Registrant subject'to the'complaint to
the Audit and Practice Review Committee pursuant to subsection (1)(b), the Registrar
must provide the Complainant, the Registrant subject to the complaint, and the
Investigation Committee with a written report stating the nature of the complaint and the
reasons for the referral.

Investigation

9.7.1 Authorizing an Investigation

1)

)

If EGBC receives information from any souree thatindicates a Registrant may have been
guilty of

(a) Professional Misconduct,
(b) Conduct Unbecoming a Registrant; or

(c) Incompetent performance of duties undertaken while engaged in the Regulated
Practice,

the Registrar may bring such information and any available evidence to the Investigation
Committee in the form of a written report for the Investigation Committee to consider
authorizingan investigation pursuant to section 66(1)(a) of the PGA [Investigations].

Upon receipt of a written report pursuant to subsection (1) or section 9.6(1)(c) of the
Bylaws, the Investigation Committee may do one of the following:

(a) “declineto authorize an investigation, if the Investigation Committee reasonably
believes that any of the following apply with respect to the allegations in the written
report:

(i)  the allegations concern a matter over which EGBC does not have jurisdiction;

(i)  the report does not, on its face, relate to an allegation that a Registrant is guilty
of Professional Misconduct, Conduct Unbecoming a Registrant, or
Incompetent performance of duties undertaken while engaged in the
Regulated Practice;
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(i)  the substance of the allegations has been or could be appropriately dealt with
in another process or proceeding;

(iv) thereis no reasonable prospect that the allegations, if proven, could
substantiate a finding of Professional Misconduct, Conduct Unbecoming a
Registrant, or Incompetent performance of duties undertaken while engaged in
the Regulated Practice;

(v) the allegations are Trivial, Frivolous, Vexatious, or made in Bad Faith;
(vi) the allegations give rise to an Abuse of Process;
(vii) the allegations were raised for an improper purpose or motive;

(viii) the allegations relate to a contractual dispute between the Registrant and a
third party and there is no public interest in authorizing,an investigation;

(b) authorize an investigation pursuant to section 66(1)(a) ofithe PGA [Investigations]
and

(i)  order further investigation to be conducted pursuant to sections 9.7.4 t0 9.7.6
of the Bylaws, or

(i)  deem the investigation to' be complete based on the written report provided
pursuant to subsection (1) ornsection 9.6(1)(c) of the Bylaws and make a
decision pursuant to section'9.7.7 of the Bylaws.

If the Investigation Committee declines to authorize an investigation pursuant to
subsection (2)(a), the'Investigation' Committee must provide the Complainant and the
Registrant subjectito the complaint with a written report stating the nature of the complaint
and the reasons for closure of the file.

If the written report brought to the Investigation Committee pursuant to subsection (1) or
section9.6(1)(c) of the Bylaws contains evidence that a Registrant has been convicted of
an indictable offence, the Investigation Committee may authorize an investigation
purSuant.to section 66(1)(a) of the PGA [Investigations], deem the investigation to be
complete based on the written report, and take action pursuant to section 9.7.2 of the
Bylaws.

If the Investigation Committee authorizes an investigation pursuant to section 66(1)(a) of
the PGA in relation to a public sector Firm, EGBC must notify the Superintendent of
Professional Governance within 30 days of the decision to authorize the investigation.

9.7.2 Suspension or Cancellation on the Basis of an Indictable Offence

(1)

If the Investigation Committee is satisfied that a Registrant has been convicted of an
indictable offence, the Investigation Committee may make an order to summarily suspend
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or cancel the registration of the Registrant, and if the Registrant is a Registrant Firm,
suspend or cancel the Registrant Firm’s Permit to Practice.

Before proceeding pursuant to subsection (1), the Investigation Committee must be
satisfied that the nature of the indictable offence or the circumstances under which the
offence was committed give rise to concerns that the Registrant has engaged in

(a) Professional Misconduct,

(b) Conduct Unbecoming a Registrant, or

(c) Incompetent performance of duties undertaken while engaged in the Regulated
Practice.

The Investigation Committee may determine the process.and procedure for making a
determination pursuant to this section of the Bylaws, including‘determining whether
Proceedings are to be conducted

(8 inwriting,

(b) in person,

(c) by Electronic Means, or

(d) in any combination of (a),:(b), or (c).

The Investigation Committee must, before initiating Proceedings held pursuant to this
section of the Bylaws, provide written notice to the Registrant subject to investigation that

(@) action may be undertaken pursuant to subsection (1), and

(b) the Registrantmay, by a specified date, make written submissions to the
Investigation Committee.

The Investigations=Committee may hear oral submissions from the Registrant, in the place
of arimaddition to the written submissions referred to in subsection (4)(b).

Despite subsections (4) and (5) if the Investigation Committee considers it necessary to
protect the public interest, the Investigation Committee may initiate Proceedings pursuant
to this section of the Bylaws or make an order pursuant to subsection (1) without

(a) providing notice to the Registrant, or

(b) providing the Registrant with an opportunity to make written or oral submissions to
the Investigation Committee.

If the Investigation Committee makes an order pursuant to subsection (1) to suspend or
cancel the registration of the Registrant and, if the Registrant is a Registrant Firm, the
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Permit to Practice of the Registrant Firm, the Investigation Committee must deliver the
order to the Registrant.

If the Investigation Committee makes an order pursuant to subsection (1) suspending the
registration of the Registrant and, if the Registrant is a Registrant Firm, the Permit to
Practice of the Registrant Firm, the Investigation Committee

(@) must determine the length and any conditions of the suspension in its«order, and

(b) may amend or rescind the order.

9.7.3 Extraordinary Action to Protect the Public

1)

)

®3)

(4)

At any time after authorizing an investigation pursuant to section 66(1)(a) of the PGA
[Investigations], the Investigation Committee may, if it conSiders that it is necessary to
protect the public interest,

(a) take action pursuant to section 67 of the PGA [Extraordinary action], or

(b) refer the file to the Discipline Committee, without the issuance of a citation, for the
Discipline Committee to consider taking action pursuant to section 67 of the PGA
[Extraordinary action].

The members of any Investigation Subcommittee carrying out an investigation or

overseeing and taking responsibility foran investigation carried out by an Investigator and

the members of any Resolution Subcommittee must not, for the same matter, participate

in any Proceedings related to section 67 of the PGA [Extraordinary action].

If the Investigation Committee decides to proceed pursuant to subsection (1)(a), the

Investigation Committee may determine the process and procedure for making a

determination pursuant ta.this section of the Bylaws, including determining whether

Proceedingsqare to be conducted

(@) inawriting,

(b)¢ =in person,

(c) Dby:Electronic Means, or

(d) in any combination of (a), (b), or (c).

The Investigation Committee may, before initiating Proceedings held pursuant to this
section of the Bylaws, provide written notice to the Registrant subject to investigation that

(a) action may be undertaken pursuant to section 67(1)(a) or (b) of the PGA
[Extraordinary action], and
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(b) the Registrant subject to investigation may, by a specified date, make written
submissions to the Investigation Committee.

The Investigation Committee may hear oral submissions from the Registrant subject to
investigation in the place of or in addition to the written submissions referred to in
subsection (4)(b).

Despite subsections (4) and (5), if the Investigation Committee considers that it is
necessary to protect the public interest, the Investigation Committee mayvinitiate
Proceedings held pursuant to this section of the Bylaws or make an order pursuant to
section 67(1)(a) or (b) of the PGA [Extraordinary action] without

(a) providing notice to the Registrant subject to investigation, or

(b) providing the Registrant subject to investigation with’an opportunity to make written
or oral submissions to the Investigation Committee.

An order made by the Investigation Committee pursuantto section 67(1)(a) or (b) of the
PGA [Extraordinary action] must comply with sections 67(2) and (3) of the PGA
[Extraordinary action].

Pursuant to section 67(4) of the PGA [Extraerdinary action], if the Investigation Committee
determines that its order pursuant tg section 67(1)(a) or (b) of the PGA [Extraordinary
action] is no longer necessary to protect the public interest, it must, in writing, cancel any
limits, conditions, or suspension.ordered pursuant to section 67(1)(a) or (b) of the PGA
[Extraordinary action] and notifythe Registrant subject to investigation.

An order made by the Investigation Committee pursuant to section 67(1)(a) or (b) of the
PGA [Extraordinary action] is effective until the final disposition of the matter by the
Investigation Committee or the Discipline Committee, as applicable.

9.7.4 Carrying out of an Investigation

1)

The Investigation Committee may appoint Investigators as officers and delegate to those
Investigators the:lnvestigation Committee’s powers pursuant to sections 66(1)(b) and (c)
of thesPGA [Investigations].

9.7.5 Necessary Co-operation During an Investigation

(1)

An Investigator may, pursuant to section 66(1)(b) and (c) of the PGA [Investigations],
issue a written notice to the Registrant subject to investigation requiring the Registrant
subject to investigation to

(@) co-operate with the investigation,

(b) provide evidence of education, training or experience in the area(s) of practice
relevant to the investigation,
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(c) answer questions in the manner specified by the Investigator(s),
(d) produce files, records or other evidence in the Registrant’s possession or control,
(e) provide explanations on request,

(f)  appear, either in person or by Electronic Means, before the Investigator(s) to discuss
the conduct and competence of the Registrant subject to investigation; and

(g) if the Registrant is a Registrant Firm,

()  produce any documentation or records requested by the Investigator, including
but not limited to the Registrant Firm’s corporate recards, constating
documents, project files, and quality managementidocuments and records,

(i)  require any director, officer, individual employed by orunder contract with, or
any other individual authorized to act onsbehalf'of a Registrant Firm, including
the Responsible Officer, any Individual With Authority, or any Responsible
Registrant of a Registrant Firm subject to investigation, to appear, either in
person or by Electronic Means, before the Investigator(s) to discuss the
conduct and competence of the Registrant Firm subject to investigation, and

(ii)  if the Registrant Firm has more than one Responsible Registrant, designate
one Responsible Registrant to co-ordinate

(A) the Registrant Firm’s co-operation with the investigation, and
(B) communications,on behalf of the Registrant Firm.
(2) The Registrant subject to investigation may have legal counsel present at an appearance
described in subsection (2)(f), or if the Registrant is a Registrant Firm, legal counsel may
be present at any appearance pursuant to subsection (1)(g)(ii).
(3) An appearance described in subsections (1)(f) and (1)(g)(ii)
(a)" tissan.examination under oath or affirmation,
(b) may be recorded by EGBC by
()  audio, or
(i)  audio and video, and

(c) may be transcribed by a court reporter for the purpose of preparing a certified
transcript.

(4) A Responsible Registrant designated to co-ordinate an investigation and communicate on
behalf of a Registrant Firm pursuant to subsection (1)(g)(iii) must, at a minimum:
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(@) have sufficient knowledge of the subject matter at issue in the investigation,

(b) have the authority and ability to facilitate the investigation as required by the
Investigator, and

(¢) be an Individual With Authority at the Registrant Firm.

If the Investigation Committee determines that the Responsible Registrant designated by a
Registrant Firm pursuant to subsection (1)(g)(iii) fails to meet any of the requirements set
out in subsection (4) then the Investigation Committee may direct thesResponsible Officer,
an Individual With Authority, or any other individual employed by or under contract with the
Registrant Firm to be designated for the purpose of coordinatingthe investigation and
communicating on behalf of the Registrant Firm.

In addition to complying with any written notice issued pursuanttossubsection (1), a
Registrant subject to investigation must facilitate all requests. and actions by an Inspector
pursuant to section 69 of the PGA [Powers and duties ofiinspectors], including taking
reasonable steps to arrange for and provide access to

(a) premises or project sites where theRegistrant engages or has engaged in the
Regulated Practice, including providing.any information or assistance required to
comply with applicable healthand safety legislation during the Inspector’s
examination of the premises,

(b) any employees, contractors,.or personnel who engage in the Regulated Practice
under the supervision of or. onbehalf of the Registrant,

(c) allfiles, documents, and records, electronic or otherwise, relating to the Registrant’s
Regulated Practice; and

(d) any eguipment, or materials used by a Registrant to engage in the Regulated
Practice.

9.7.6 Conelusion of an Investigation

(1)

At the canclusion of an investigation, the Investigator(s) must provide a written report to
the Investigation Committee detailing the evidence gathered during the investigation, an
assessment of the evidence gathered during the investigation, and the recommendations
of the Investigator(s).

9.7.7 Decision by the Investigation Committee

(1)

After deeming an investigation to be complete pursuant to section 9.7.1(2)(b)(ii) of the
Bylaws, or after receipt of a written report prepared pursuant to section 9.7.6(1) of the
Bylaws, the Investigation Committee may do any of the following:
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(a) close the investigation file, with the option to write a letter of recommendation to the
Registrant subject to investigation suggesting how the Registrant can improve their
practice or conduct;

(b) close the investigation file and, pursuant to section 65(4) of the PGA [Complaints],
authorize a practice review of the Registrant subject to investigation to be conducted
by the Audit and Practice Review Committee, except where the Registrant subject to
investigation is a Trainee who may not be referred to the Audit and Practice Review
Committee for a practice review;

(c) attempt to resolve one or more of the matters subject to investigation by means
other than a discipline hearing, pursuant to section 9.9 of the Bylaws;

(d) pursuant to section 66(1)(d) of the PGA [Investigations]sissue,a citation ordering a
discipline hearing pursuant to section 75 of the PGA'[Discipline hearings] to inquire
into the conduct or competence of the Registrant Subject tosinvestigation.

When deciding to issue a citation pursuant to subsection (1)(d); the Investigation

Committee may also make a recommendation to the Discipline Committee that the

Discipline Committee consider taking actiongursuant to section 67 of the PGA

[Extraordinary action].

The Investigation Committee must inform and provide written reasons for its decision
made pursuant to subsection (1) to

(a) the Registrant subject to investigation, and
(b) the Complainant,.if the investigation is based on a complaint.

The members of any Investigation Subcommittee or Resolution Subcommittee must not
vote on the disposition of the investigation pursuant to subsection (1).

Issuance and Rescission of a Citation
Pursuant to section 66(1)(d) of the PGA [Investigations], if the Investigation Committee
determines that it is in the public interest, and if the Investigation Committee has
reasonable and probable grounds to believe that the Registrant subject to investigation
may be guilty of
(a) Professional Misconduct,

(b) Conduct Unbecoming a Registrant, or

(c) Incompetent performance of duties undertaken while engaged in the Regulated
Practice,
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the Investigation Committee may issue a citation ordering a discipline hearing pursuant to
section 75 of the PGA [Discipline hearings] to inquire into the conduct or competence of
the Registrant subject to investigation.

The Investigation Committee may amend or rescind, in whole or in part, a citation issued
pursuant to subsection (1).

Resolution by the Investigation Committee

If the Investigation Committee makes a determination pursuant to section 9.7:7(1)(c) of the
Bylaws, the Investigation Committee may appoint a Resolution Subcemmittee toOversee
and take responsibility for attempting to resolve one or more of the matters subject to
investigation by one or more of the following methods:

(@) make arequest in writing for an undertaking or reprimand by consent to the
Registrant subject to investigation pursuant to section 72 ofithe PGA [Reprimand or
remedial action by consent];

(b) propose a consent order in writing to the Registrant subject to investigation pursuant
to section 73 of the PGA [Consent orders];

(c) enter into the Alternative Complaint Resolution process with the Registrant subject
to investigation pursuant to section 74 ofithe PGA [Alternative complaint resolution].

If the Registrant subject to investigation'is a Registrant Firm, any undertaking or reprimand
by consent, consent order, or agreement entered into following an Alternative Complaint
Resolution Process pursuantte subsection (1) must be agreed to and endorsed by an
Individual With Authority at the Registrant Firm.

9.9.1 Reprimand or Remedial Action by Consent

(1)

)

®3)

In relation to.one orimore of the matters investigated pursuant to section 66(1) of the PGA
[Investigations], the Investigation Committee or the Resolution Subcommittee may make a
requestgpursuant to section 72(1) of the PGA [Reprimand or remedial action by consent].

In case,of an.undertaking pursuant to section 72(1)(b) or (d) of the PGA [Reprimand or
remedial action by consent], the record of the undertaking must specify

(a) the period of time during which the educational courses or any other action specified
by the Audit and Practice Review Committee is to be completed or is binding on the
Registrant subject to investigation, and

(b) the procedure, if any, that the Registrant subject to investigation may follow to be
released from the undertaking.

If the Registrant subject to investigation agrees to an undertaking or reprimand by consent
requested pursuant to section 72(1) of the PGA [Reprimand or remedial action by
consent], the agreement must be approved by the Investigation Committee.
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If the Registrant subject to investigation rejects an undertaking or reprimand by consent
requested pursuant to section 72(1) of the PGA [Reprimand or remedial action by
consent], the Investigation Committee may

(a) direct the Registrar to issue a citation for a hearing by the Discipline Committee
pursuant to section 72(3) of the PGA [Reprimand or remedial action by consent], or

(b) continue with the investigation process as though the offer to resolve one or more
matters by means of an undertaking or reprimand by consent pursuantto section
72(1) of the PGA [Reprimand or remedial action by consent] had not’ been.made.

The members of a Resolution Subcommittee must not, for the same matter, vote on a
decision by the Investigation Committee pursuant to subsection (3).0r (4)

9.9.2 Consent Orders

1)

)

®3)

(4)

In relation to one or more of the matters investigated pursuant to section 66(1) of the PGA
[Investigations], the Investigation Committee or the Resolution Subcommittee may,
pursuant to section 73 of the PGA [Consent.orders], propose a consent order in writing to
the Registrant subject to investigation.

If the Registrant subject to investigation agrees.to a consent order proposed pursuant to
section 73(1) of the PGA [Consent orders], the agreement must be approved by the
Investigation Committee.

A consent order made between thellnvestigation Committee and the Registrant subject to
investigation must meet the requirements set out in section 73 of the PGA [Consent
orders].

The members of a Resolution Subcommittee must not, for the same matter, vote on a
decision by the Investigation Committee pursuant to subsection (2).

9.9.3 Alternative. Complaint Resolution by the Investigation Committee

(1)

)

In relation.to one or more of the matters investigated pursuant to section 66(1) of the PGA
[Investigations], the following parties may agree to engage in Alternative Complaint
Resolution pursuant to section 74 of the PGA [Alternative complaint resolution]:

(@) the Investigation Committee;

(b) the Registrant subject to investigation;

(c) the Registrar.

Any party may withdraw from the Alternative Complaint Resolution process at any time by
providing written notice to the other parties.
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(3) The apportionment of costs incurred through Alternative Complaint Resolution, other than
any respective legal costs of the parties, must be agreed upon by the parties prior to the

commencement of the Alternative Complaint Resolution process, unless the parties agree
otherwise.
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Discipline
Definitions

For the purpose of this Part, “Registrant” includes a former Registrant where applicable
pursuant to section 56(1) of the PGA [Definition and application].

Powers of the Discipline Committee

The Discipline Committee has the functions and duties assigned to it in‘the PGA and
delegated to it by the Council pursuant to subsections (2) and (3).

The Council authorizes the Discipline Committee to exercise the'Council’'s powers
pursuant to the following sections of the PGA and Regulations:

(a) section 32(1) of the PGA [Officers and committees], in orderito appoint officers for
the purpose of carrying out powers of the Discipline Committee as delegated in this
Part of the Bylaws;

(b) section 67(1) and (4) of the PGA [Extraordinary action];

(c) section 1.8 of the Professional Governance General Regulation, B.C. Reg. 107/2019
[Protection of personal privacy,— information on website] in order to determine
whether information should not be made publicly available despite section 82(2) of
the PGA [Information to be“publicly available].

The Council authorizes the Disgipline, Committee to act pursuant to section 32(5)(b) of the

PGA [Officers and committees], to.delegate to one or more officers the powers granted to

the Discipline Committee by the Council pursuant to sections 67(1) and (4) of the PGA

[Extraordinary action].

Officers and Discipline Committee Panels

All members of the Discipline Committee are appointed as officers pursuant to section
32(1) of theyPGA[Officers and committees].

The chair or vice chair of the Discipline Committee may do one or more of the following:
(a) appoint members of the Discipline Committee to serve on a Panel;

(b) terminate an appointment to a Panel;

(c) refer a matter that is before the Discipline Committee to the following Panels:

(i)  an Extraordinary Action Panel, to take action pursuant to section 67 of the
PGA [Extraordinary action];
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(i)  a Discipline Resolution Panel, to take action pursuant to sections 72 to 74 of
the PGA;

(i) a Discipline Hearing Panel, to take action pursuant to section 75 or 76 of the
PGA.

On the appointment of members of the Discipline Committee to an Extraordinary Action
Panel pursuant to subsection (2)(a), the Discipline Committee is deemed toshave
delegated to the members of the Extraordinary Action Panel the powers granted to the
Discipline Committee by the Council pursuant to sections 67(1) and (4)‘of the'PGA
[Extraordinary action].

On the appointment of members of the Discipline Committee to a Discipline Resolution
Panel pursuant to subsection (2)(a), the Discipline Committeesis deemed/to have
delegated to the members of the Discipline Resolution Panel the powers of the Discipline
Committee pursuant to sections 72 to 74 of the PGA.

A member of the Discipline Committee must not sit on mare than one Panel concerning
the same matter.

Avoiding the Appearance of Bias

A member of the Discipline Committee must not sit on a Panel concerning a matter in
which the member of the Discipline Committee

(@) had involvement prior to the matter being referred to the Panel pursuant to section
10.3(2)(c) of the Bylaws,or

(b) had or has a relationship with either the Complainant, a witness, or the Registrant
subject to discipline

that would reasonably compromise the member’s objectivity.
Extraordinary Action to Protect the Public

An‘Extraordinary Action Panel may, if it considers that it is necessary to protect the public
interest, take action pursuant to section 67 of the PGA [Extraordinary action]

(@) during the course of an investigation pursuant to section 66 of the PGA
[Investigations], upon recommendation by the Investigation Committee pursuant to
section 9.7.3(1)(b) of the Bylaws, or

(b) pending a hearing pursuant to section 75 of the PGA [Discipline Hearings], on
recommendation by the Investigation Committee pursuant to section 9.7.7(2) of the
Bylaws, or on application by EGBC.
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An Extraordinary Action Panel may determine the process and procedure for making a
determination pursuant to this section of the Bylaws, including determining whether
Proceedings are to be conducted

(& inwriting,

(b) in person,

(c) Dby Electronic Means, or

(d) in any combination of (a), (b), or (c).

An Extraordinary Action Panel may, before initiating Proceedings held pursuant to this
section of the Bylaws, provide written notice to the subject Registrant that

(@) action may be undertaken pursuant to section 67(1)(a) or (b).of the PGA
[Extraordinary action], and

(b) the subject Registrant may, by a specified date, make written submissions to the
Extraordinary Action Panel.

An Extraordinary Action Panel may hear oral submissions from the subject Registrant in
the place of or in addition to the written submissions referred to in subsection (3)(b).

Despite subsection (3) and (4).if.an Extraordinary Action Panel considers that it is
necessary to protect the public interest,the Extraordinary Action Panel may initiate
Proceedings held pursuant to this section of the Bylaws or make an order pursuant to
section 67(1)(a) or (b) of the PGA [Extraordinary Action] without

(@) providing notice to the subject Registrant, or

(b) providing the subject'Registrant with an opportunity to make written or oral
submissions to the Investigation Committee.

An order made by/an Extraordinary Action Panel pursuant to section 67(1)(a) or (b) of the
PGA[Extraordinary action] must comply with sections 67(2) and (3) of the PGA
[Extraordinary action].

Pursuant to section 67(4) of the PGA [Extraordinary action], if the Discipline Committee or
an Extraordinary Action Panel determines that the order made pursuant to section 67(1)(a)
or (b) of the PGA [Extraordinary action] is no longer necessary to protect the public
interest, it must, in writing, cancel any limits, conditions, or suspension ordered pursuant to
section 67(1)(a) or (b) of the PGA [Extraordinary action] and notify the subject Registrant
as soon as possible.

An order made by an Extraordinary Action Panel pursuant to section 67(1)(a) or (b) of the
PGA [Extraordinary action] is effective until the final disposition of the matter by the
Discipline Committee.
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Resolution by the Discipline Committee

Following the issuance of a citation by the Investigation Committee pursuant to section
66(1)(d) of the PGA [Investigations] or the Registrar pursuant to section 72(3) of the PGA
[Reprimand or remedial action by consent], the chair or vice chair of the Discipline
Committee may appoint a Discipline Resolution Panel to attempt to resolve one or more of
the matters set out in the citation by one or more of the following methods:

(@) make a request in writing for an undertaking or reprimand by consent to the
Registrant subject to discipline pursuant to section 72 of the PGA [Reprimand or
remedial action by consent];

(b) propose a consent order in writing to the Registrant subject to discipline pursuant to
section 73 of the PGA [Consent orders];

(c) enter into the Alternative Complaint Resolution.process with the Registrant subject
to discipline pursuant to section 74 of the PGA [Alternative complaint resolution].

If the Registrant subject to discipline is a Registrant,Firm,/any undertaking or reprimand by
consent, consent order, or agreement entéered into following an Alternative Complaint
Resolution Process pursuant to subsection (1)'must be agreed to and endorsed by an
Individual With Authority at the Registrant Firm.

10.6.1 Reprimand or Remedial Actien by Consent

1)

)

®3)

In relation to one or more of the matters set out in the citation, the Discipline Resolution
Panel may make a request pursuant to section 72(1) of the PGA [Reprimand or remedial
action by consent].

In case of an undertaking pursuant to section 72(1)(b) or (d) of the PGA [Reprimand or
remedial action by consent], the record of the undertaking must specify

(@) the period of time during which the educational courses or any other action specified
by the Audit'and Practice Review Committee is to be completed or is binding on the
Registrant subject to discipline, and

(b) theprocedure, if any, that the Registrant subject to discipline may follow to be
released from the undertaking.

If the Registrant subject to discipline rejects an undertaking or reprimand by consent
requested pursuant to section 72(1) of the PGA [Reprimand or remedial action by
consent],

(@) the disciplinary processes may continue as though the offer to resolve one or more
matters to be dealt with at the discipline hearing had not been made, and
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(b) the offer to resolve one or more matters to be dealt with at the discipline hearing
must not be considered in determining the matters or in taking an action or imposing
a penalty in respect of the matters during a discipline hearing.

10.6.2 Consent Orders

1)

)

In relation to one or more of the matters to be dealt with at the discipline hearing, the
Discipline Resolution Panel may, pursuant to section 73 of the PGA [Consent orders],
propose a consent order in writing to the Registrant subject to discipline.

A consent order made between the Discipline Resolution Panel and.the Registrant subject
to discipline must meet the requirements set out in section 73 of the PGA [Consent
orders].

10.6.3 Alternative Complaint Resolution by the Discipline Committee

1)

)

®3)

10.7

1)

()

In relation to one or more of the matters to be dealt with atthe discipline hearing, the
following parties may agree to engage in Alternative Complaint Resolution pursuant to
section 74 of the PGA [Alternative complaint resolution]:

(a) the Discipline Resolution Panel;
(b) the Registrant subject to discipline;
(c) the Registrar.

Any party may withdraw fromthe Alternative Complaint Resolution process at any time by
providing written notice,to the other parties.

The apportionment of costs incurred through Alternative Complaint Resolution, other than
any respective legal costs,of the parties, must be agreed upon by the parties prior to the
commencement of the Alternative Complaint Resolution process, unless the parties agree
otherwise.

Discipline Hearings

Following theissuance of a citation by the Investigation Committee pursuant to section
66(1)(d).of the PGA [Investigations] or the Registrar pursuant to 72(3) of the PGA
[Reprimand or remedial action by consent], the chair or vice chair of the Discipline
Committee must appoint a Discipline Hearing Panel to conduct the hearing pursuant to
section 75 of the PGA [Discipline hearings].

A discipline hearing must be conducted in accordance with the procedure set out in
Schedule B of the Bylaws, unless otherwise directed by the Discipline Hearing Panel.
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Conduct in Another Jurisdiction

If the Discipline Committee learns that a Different Governing Body has found, or a
Registrant has admitted to a Different Governing Body, that the Registrant committed an
act that, in the opinion of the Discipline Committee, would constitute Conduct of Concern,
the chair or vice chair of the Discipline Committee must appoint a Discipline Hearing Panel
to take action pursuant to section 76 of the PGA [Conduct in another jurisdiction].

The Discipline Hearing Panel must provide the Registrant with the following before taking
any action pursuant to section 76(2) of the PGA [Conduct in another jurisdiction]:

(a) atleast 14 days’ written notice of the proposed action;

(b) an opportunity to be heard, which must be limited to a.hearing in writing unless
otherwise ordered by the Discipline Hearing Panel,

Assessment of Costs After a Discipline Hearing

If an adverse determination is made against a,Respondent after a discipline hearing held
pursuant to section 75 of the PGA [Discipline hearings].the Discipline Hearing Panel must
require, through an order in writing, that the Respondent pay EGBC’s costs, which may be
up to the actual costs incurred by EGBC as aresult of an investigation and a discipline
hearing, provided that those actual ¢osts are within the limits set out in section 81(2)(a) of
the PGA [Costs].

For the purpose of calculating costs with respect to an investigation, recoverable costs are
all costs incurred from the time the investigation is authorized pursuant to section 66(1)(a)
of the PGA [Investigations] until the time that a citation is issued pursuant to section
66(1)(d) of the PGA{[Investigations] or 72(3) of the PGA [Reprimand or remedial action by
consent].

For the purpose of calculating costs with respect to a discipline hearing, recoverable costs
are all costs incurred from the time that the citation is issued pursuant to section 66(1)(d)
of the PGA [Investigations] or 72(3) of the PGA [Reprimand or remedial action by consent]
until the conclusion of a hearing regarding the amount of costs to be assessed pursuant to
section 81wof the PGA [Costs].

For the purposes of subsections (2) and (3), recoverable costs must include

(a) salary costs for employees or officers engaged in the investigation and the discipline
hearing, and

(b) the actual costs incurred by EGBC during the course of the investigation and the
discipline hearing, including any motions, applications or pre-hearing conferences, or
any other applications associated with a discipline matter, which may include some
or all of the following:
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costs incurred to retain contractors who are engaged in the investigation and
the discipline hearing, including contractors who are appointed as officers;

expenses incurred by persons appointed as Inspectors for EGBC pursuant to
section 68 of the PGA [Inspectors];

fees charged and expenses incurred by legal counsel retained by EGBC,;

fees charged and expenses incurred by expert withesses retained by EGBC or
EGBC'’s legal counsel;

expenses incurred by witnesses called to testify by EGBC;
the cost of recording interviews, pre-hearing conferences, and hearings;

the cost of a court reporter for interviews, pre-hearingsconferences, and
hearings;

the cost of preparing a transcript of interviews, pre-hearing conferences, and
hearings;

the cost of a translator for interviews, pre-hearing conferences, and hearings;

costs incurred to rent facilities at which interviews, pre-hearing conferences,
and hearings are held;

costs incurred to conduct interviews, pre-hearing conferences, and hearings,
whether conducted in.person, by Electronic Means, in writing or by any
combination thereof;

any other reasonable costs, fees, or expenses paid or payable by EGBC as a
result ofithe investigation or the hearing pursuant to section 75 of the PGA
[Discipline hearings].

(5) In determining the'costs to require the Respondent to pay, the Discipline Hearing Panel

@)

(b)

must consider whether EGBC did not prove all the allegations made against the
Respondent set out in the citation to the requisite standard, and if so, the
seriousness of the allegations which were not proven relative to those which were
proven, and

may consider evidence that the Respondent previously rejected

(i)

an undertaking or a consent requested by the Investigation Committee or the
Discipline Committee, as applicable, pursuant to section 72(1) of the PGA
[Reprimand or remedial action by consent], or
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(i) aconsent order proposed by the Investigation Committee or the Discipline
Committee, as applicable, pursuant to section 73(1) of the PGA [Consent
orders].

10.10 Payment of Costs

) A Respondent must pay the full amount of any costs imposed on the Respondent
pursuant to section 10.9 of the Bylaws within 30 days of the date of the order for costs,
unless an extension for payment of costs is obtained pursuant to section 10.10.1(1).

10.10.1 Extension of Time for Payment of Costs

) Upon receipt of a written request from a Respondent stating that the Respondent will
suffer financial hardship if the Respondent is required to pay:costs within 30 days of the
date of the order for costs, the Registrant must be granted a ane-time, 30-day extension
for payment of costs imposed on the Respondent pursuant to section 10.9 of Bylaws.

Bylaws of Engineers and Geoscientists BC
March 30, 2022 143



11

111

1)

11.2

(1)

)

®3)

11.3
)
)

®3)

(4)

S

ENGINEERS &
GEOSCIENTISTS

BRITISH COLUMBI.

Public Disclosure of Disciplinary Orders
Definitions

For the purpose of this Part, “Registrant” includes a former Registrant where applicable
pursuant to section 56(1) of the PGA [Definition and application].

Publication of Citations

If a citation is issued pursuant to section 66(1)(d) of the PGA [Investigations]'or 72(3) of
the PGA [Reprimand or remedial action by consent], EGBC must publish the full'text of the
citation on a public website maintained by EGBC at least 30 days in advance of the date
of the discipline hearing.

Despite subsection (1), prior to publishing the citation, the Investigation Committee may
anonymize, redact, or otherwise not make publicly available any identifying, personal, or
sensitive information if the Investigation Committee-determines that the public interest in
the information being made publicly available is outweighed by'the privacy interest of

(a) aperson other than the Registrant subject to discipline, or

(b) the subject Registrant if the Registrant'suffers from a physical or mental ailment, an
emotional disturbance or an addiction to alcohol or drugs.

If the Investigation Committee makes.a determination pursuant to subsection (2), the
publication of the citation must include a note that information has been withheld.

Public Attendance at a Discipline Hearing
A discipline hearing must be public.

At least 30 days in advance of the date of the discipline hearing, EGBC must publish the
anticipated date and time of the discipline hearing, including, if determined by the
Discipline, Hearing Panel, whether the hearing is anticipated to proceed in person, by
Electronic Means, in writing, or by any combination thereof.

Despite subsection (1), in extraordinary circumstances, the Discipline Hearing Panel may
make anorder excluding the public from all or part of a discipline hearing if the Discipline
Hearing Panel determines that

(@) there are reasons for confidentiality that may be disclosed at the hearing that
outweigh the public interest in having an open hearing, or

(b) the safety of a person may be jeopardized.
The Discipline Hearing Panel may limit the number of people who may attend a discipline

hearing given the capacity of the facility in which the discipline hearing is being held or the
capabilities of the Electronic Means.
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No person may make a visual or audio recording of a discipline hearing unless granted
permission by the Discipline Hearing Panel prior to the discipline hearing commencing.

Publication of Disciplinary Orders

EGBC must publish the full text of a Disciplinary Order on a public website maintained by
EGBC within 30 days of the date of the Disciplinary Order.

In addition to subsection (1), EGBC may publish a summary or the full text of‘a
Disciplinary Order by other methods, including by one or more of the following means:

(@) inany of EGBC'’s electronic or paper communications;
(b) in a press release;

(c) in alocal newspaper;

(d) in alegal research or decision database.

Despite subsection (1) and (2), prior to publishing the full text or a summary of a
Disciplinary Order, the Investigation Committee or a Panel of the Discipline Committee, as
applicable, may anonymize, redact, or otherwise not make publicly available any
identifying, personal, or sensitive information if the Investigation Committee or a Panel of
the Discipline Committee, as applicable, determines that the public interest in the
information being made publicly‘available'is outweighed by the privacy interest of

(a) aperson other than the Registrant subject to investigation or discipline, or

(b) the subject Registrant if the Registrant suffers from a physical or mental ailment, an
emotional disturbance or an addiction to alcohol or drugs.

If the Investigation Committee or a Panel of the Discipline Committee, as applicable,
makes a determination pursuant to subsection (3), the publication of the Disciplinary Order
must include a note that information has been withheld.

Despite subsection (1) and (2), prior to publishing the full text or a summary of a
Disciplinary Order that is a consent or undertaking given pursuant to section 72(1) of the
PGA [Reprimand or remedial action by consent], the Investigation Committee or Discipline
Resolution Panel, as applicable, may anonymize, redact, or otherwise not make publicly
available any identifying, personal, or sensitive information of the Registrant subject to
investigation or discipline, if the following conditions are met:

(@) the consent or undertaking given pursuant to section 72(1) of the PGA does not
impose limitations or conditions on the Regulated Practice by the Registrant subject
to investigation or discipline; and
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(b) the Investigation Committee or Discipline Resolution Panel, as applicable,
determines that non-publication is in the public interest.

Despite subsections (1) and (2), if the Registrar determines that the public interest in a
Disciplinary Order being made publicly available is outweighed by the potential prejudice
to another investigation or disciplinary matter, the Registrar may temporarily withhold from
publication the minimum portion of the Disciplinary Order, which could include the entirety
of the Disciplinary Order, as necessary to prevent the potential prejudice.

If publication of a Disciplinary Order is temporarily withheld pursuant to subsection (6),
EGBC must:

(@) notify the Superintendent of Professional Governance.within'30 days of the date of
the Disciplinary Order that is to be temporarily withheld from publication, and

(b) publish the Disciplinary Order that is being temporarily withheld from publication
within 30 days of the date that the related investigation or disciplinary matter has
been concluded, or as soon as there is_no longer any risk of potential prejudice to
another investigation or disciplinary matter from.publication of the Disciplinary Order.

Retention and Archiving of Disciplinary Order

A Disciplinary Order setting out a restriction or suspension of a Registrant’s registration or,
if the Registrant is a Registrant Firm, awesitriction or suspension of a Registrant Firm’s
registration and Permit to Practice, must remain posted on a public website maintained by
EGBC for the course of the restrictionror suspension, and then must be moved to an
archive section of a public website:maintained by EGBC.

A Disciplinary Order setting out the cancellation of an individual Registrant’s registration
will remain permanently posted on a public website maintained by EGBC.

Despite.subsection (2), upon receiving notice of the death of a former individual Registrant
subject toia Diseiplinary Order setting out the cancellation of the individual Registrant’s
registration, EGBC must move the Disciplinary Order to a permanent archive section of a
public.website maintained by EGBC.

A Disciplinary Order setting out a cancellation of a Registrant Firm’s registration and
Permit to Practice must remain permanently posted on a public website maintained by
EGBC.

Publication of Dismissed Citations
If the Discipline Hearing Panel dismisses all elements of a citation pursuant to section

75(5)(a) of the PGA, EGBC must publish the reasons for the decision on a public website
maintained by EGBC within 30 days of the date of the decision.
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(2) Despite subsection (1), prior to publishing the reasons for a decision dismissing all
elements of a citation pursuant to section 75(5)(a) of the PGA, the Discipline Hearing
Panel may anonymize, redact, or otherwise not make publicly available any identifying,
personal, or sensitive information of

(a) a person other than the Registrant subject to discipline, or

(b) the subject Registrant, unless the Registrant makes a request that the,information
be published.
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12 Transitional Provisions
12.1 Repeal of Bylaws Previously in Force

(1) All of the bylaws of EGBC previously in force are repealed when these Bylaws come into
force.
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Schedule A — Code of Ethics

(1) A-registrant must adhere to the following Code of Ethics:

Registrants must act at all times with fairness, courtesy and good faith toward all persons
with whom the registrant has professional dealings, and in accordance with the public
interest. Registrants must uphold the values of truth, honesty and trustworthiness and
safeguard human life and welfare and the environment. In keeping with these basic
tenets, registrants must:

1.

hold paramount the safety, health, and welfare of the publicyincluding the
protection of the environment and the promotion of health and safety:in the
workplace;

practice only in those fields where training and ability make the registrant
professionally competent;

have regard for the common law and any applicable enactments, federal
enactments or enactments of another province;

have regard for applicable standards, policies, plans and practices established by
the government or EGBC;

maintain competence in relevant specializations, including advances in the
regulated practice and relevant science;

provide accurate information in respect of qualifications and experience;

provide professional opinions that distinguish between facts, assumptions and
opinions;

avoid situations and circumstances in which there is a real or perceived conflict of
interest and ensure conflicts of interest, including perceived conflicts of interest,
are properly disclosed and necessary measures are taken so a conflict of interest
does not bias decisions or recommendations;

report to EGBC and, if applicable, any other appropriate authority, if the
registrant, on reasonable and probable grounds, believes that:

a. the continued practice of a regulated practice by another registrant or other
person, including firms and employers, might pose a risk of significant harm
to the environment or to the health or safety of the public or a group of
people; or

b. aregistrant or another individual has made decisions or engaged in
practices which may be illegal or unethical;
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present clearly to employers and clients the possible consequences if
professional decisions or judgments are overruled or disregarded;

clearly identify each registrant who has contributed professional work, including
recommendations, reports, statements or opinions;

undertake work and documentation with due diligence and in accordance with
any guidance developed to standardize professional documentation for the
applicable profession; and

conduct themselves with fairness, courtesy and good faith tewards clients,
colleagues and others, give credit where it is due and accept, as wellas give,
honest and fair professional comment.
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Schedule B — Credentials and Discipline Hearing Procedure
1.1 Definitions
(1) Inthis Schedule,

“Applicant” means the same as set out in section 1(1) of the PGA [Definitions and
interpretation].

“Decision Maker” means

(@) the Registrar in the case of a credentials hearing pursuant to section 5.19 of the
Bylaws, and

(b) the Discipline Hearing Panel in the case of a discipline hearing pursuant to section
10.7 of the Bylaws.

“Discipline Committee” means the discipline committee established pursuant to
section 75(1) of the PGA [Discipline hearings].

“Discipline Hearing Panel” means a panel of at least 3 members of the Discipline
Committee, one of whom must be a Lay Committee Member, that is established by the
chair or vice chair of the DisciplinesCommittee pursuant to section 77(1) of the PGA
[Discipline committee to conduct hearings] for the purpose of conducting a discipline
hearing pursuant to section 75'ofithe PGA [Discipline hearings], or for the purpose of
taking action pursuant to section,76 of the PGA [Conduct in another jurisdiction].

“EGBC” means the Association of Professional Engineers and Geoscientists of the
Province of British.Columbia, also operating as Engineers and Geoscientists BC.

“Electronic Means” includes videoconference, telephone conference, and webcasting.

“Lay Committee Member” means the same as defined in section 21 of the PGA
[Definition].

“PGA™means the Professional Governance Act, S.B.C. 2018, c. 47.

“Proceeding” means a motion, application, pre-hearing conference, or hearing.
“Registrar’ means the individual appointed by the Council as registrar pursuant to
section 31(1) of the PGA [Registrar and register for regulatory body], who may also be

the Executive Director.

“Respondent” means the same as defined in section 1(1) of the PGA [Definitions and
interpretation].
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Application of this Schedule
The procedural rules in this Schedule apply only to

(a) acredentials hearing held by the Registrar pursuant to section 5.19 of the Bylaws,
and

(b) adiscipline hearing held by a Discipline Hearing Panel pursuant to section 10.7 of
the Bylaws,

unless otherwise ordered by the respective Decision Maker.
Parties and Representation

The parties to a hearing are

(a) the Applicant/Respondent, and

(b) EGBC.

A Registrant Firm must be represented in@ Proceeding by an Individual With Authority or
other individual who is duly authorized to make submissions and legally binding decisions
on behalf of the Registrant Firm, and must provide notice to EGBC with the name and
contact information for the representative, except where represented by legal counsel
pursuant to subsections (4) andy«(5).

After receiving written notice including the contact information of a representative
designated pursuant to,subsection (2), any information or documents that EGBC is
required to deliver toithe Applicant/Respondent must be delivered to the individual
designated to represent the Registrant Firm pursuant to subsection (2), except where the
Registrant Firm is represented by legal counsel pursuant to subsections (4) and (5).

The Applicant/Respondent and EGBC may be represented by legal counsel in a
Proceeding.

If therApplicant/Respondent is represented by legal counsel in a Proceeding,

(a) the Applicant/Respondent must provide EGBC with written notice of the name and
contact information of the Applicant’'s/Respondent’s legal counsel, and

(b) after receiving written notice of the name and contact information of the
Applicant’'s/Respondent’s legal counsel, any information or documents that EGBC is
required to deliver to the Applicant/Respondent must be delivered to the
Applicant’'s/Respondent’s legal counsel which will constitute delivery to the
Applicant/Respondent.

If the legal counsel for the Applicant/Respondent withdraws as legal counsel, EGBC is
entitled to use the personal and unique email address of the Applicant/Respondent, or if
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the Applicant/Respondent is a Registrant Firm, the contact information for the individual
designated to represent the Registrant Firm pursuant to subsection (2), as the address for
delivery for any information or documents to the Applicant/Respondent, unless the
withdrawing legal counsel or the Applicant/Respondent specify a different email address
for delivery.

The Decision Maker may retain legal counsel or other assistance in conducting a
Proceeding.

Combining Proceedings
If two or more Proceedings before the Discipline Committee involve
(a) the same Registrant, or
(b) the same or similar questions of fact, law, or policy,

the Discipline Committee may, without the consent of the parties, combine the
Proceedings or any part of them or hear the Proceedings at the same time.

Disclosure and Evidence

Unless otherwise agreed by the parties or ordered by the Decision Maker, EGBC must
make disclosure to the Applicant/Respondent in‘the following manner:

(@) expert reports, or a summary of the anticipated evidence of an expert if no report is
produced, at least 60 days prier to the commencement of a hearing;

(b) all relevant written or documentary evidence at least 30 days prior to the
commencement of a hearing;

(c) alist ofithe witnesses that EGBC expects to call at least 30 days prior to the
commencement of the hearing;

(d) will-say statements of the witnesses that EGBC expects to call at least 15 days prior
to.the commencement of a hearing.

Unless atherwise agreed by the parties or ordered by the Decision Maker, the
Applicant/Respondent must provide the following to EGBC.:

(a) expertreports, or a summary of the anticipated evidence of an expert if no report is
produced, at least 30 days prior to the commencement of a hearing;

(b) all written or documentary evidence on which the Applicant/Respondent intends to
introduce at the hearing that has not already been disclosed by EGBC, at least 15
days prior to the commencement of a hearing;
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(c) alist of the witnesses that the Applicant/Respondent expects to call at least 15 days
prior to the commencement of a hearing;

(d) will-say statements of the witnesses that the Applicant/Respondent expects to call at
least 7 days prior to the commencement of a hearing.

A failure to comply with a timeline in subsection (1) or (2) does not make the document or
evidence inadmissible, subject to the Decision Maker’s obligation to ensureprocedural
fairness.

Pre-Hearing Conference

The Decision Maker may convene a pre-hearing conference, either on its'own motion or
on the motion of a party made with written notice to the otherparty:

The Decision Maker must, in consultation with the parties;, identify.and provide written
notice of the date, time, and location of the pre-hearing.conference, including whether the
pre-hearing conference will be conducted

(@) in writing,

(b) in person,

(c) by Electronic Means, or

(d) in any combination of (a), (b) and(c).

The Decision Maker may determine any procedural matter at a pre-hearing conference
that will foster the fair, just, and timely disposition of the hearing.

The purposes of a pre-hearing conference include the following:
(@) identifying, simplifying, or narrowing the issues in dispute;

(b) resolving'matters of procedure or evidence that can fairly be addressed prior to a
hearing; either on the motion of a party or on the Decision Maker's own motion;

(c) scheduling the time and place of the hearing, including determining whether the
hearing will be conducted in person, by Electronic Means, in writing, or by any
combination thereof;

(d) identifying admissions or facts agreed upon by the parties;

(e) deciding upon applications made to vary any of the timelines set out in section 1.5(1)
and (2) of this Schedule;

(f)  determining the matters set out in section 1.10(6) and (7) of this Schedule;
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(g) otherwise setting timelines for the orderly conduct of the Proceeding, including pre-
hearing steps;

(h) setting time limits, if appropriate, on

()  the presentation of evidence,

(i)  the examination and cross-examination of witnesses, and

(i)  the presentation of opening and closing submissions;
(i) taking any steps necessary to ensure the best interests of witnesses are‘protected;
()  determining the estimated duration of the hearing;

(k) resolving any other matter that may assist in the fair, just, and,timely disposition of
the hearing.

A Decision Maker may direct that a hearing be conducted in writing pursuant to subsection
(4)(c) if the Decision Maker is satisfied that:

(a) the Decision Maker can find the necessary facts to come to its decision based on the
written record, despite any potential conflicts in the evidence; and,

(b) the Decision Maker making.a decision on the basis of written submissions would not
result in unfairness to any party.

Submissions made by the parties.at a pre-hearing conference are not admissible as
evidence in a hearing.

Motions
A motion is/an application to the Decision Maker for an interlocutory order.

All motions, must:be heard at a scheduled pre-hearing conference, unless otherwise
ordered,by the Decision Maker.

A motion must

(@) be made in writing,

(b) set out the grounds for the motion,
(c) setoutthe relief requested, and

(d) be accompanied by any evidence to be relied upon.
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The party bringing the motion must deliver the motion and any accompanying evidence to
the Decision Maker and the other party at least 7 business days prior to the date set for
the hearing of the motion.

The party responding to the motion may prepare a reply to the motion, which must be

(@) made in writing,

(b) set out the position of the party responding to the motion and the grounds for that
position, and

(c) be accompanied by any evidence to be relied upon.
The party responding to the motion must deliver the reply to.the motion and any
accompanying evidence to the Decision Maker and the other party at least 2 business

days prior to the date set for the hearing of the motion.

The Decision Maker may allow or require oral submissions from the parties in respect of
the motion.

Adjournments
A party may apply in writing to the Decision Maker for an adjournment of a hearing.

An application for an adjournment must.comply with the rules in section 1.7 of this
Schedule, unless the Decision Maker is'satisfied that special circumstances exist.

In considering an application for.an adjournment, the Decision Maker may consider one or
more of the following:

(@) the reason for the adjournment;

(b)  whether the adjournment would cause unreasonable delay;

(c) theimpactonthe parties that would result from granting or refusing the adjournment;
(d) “the public interest.

The Decision Maker may

(a) grant an adjournment,

(b) grant an adjournment on terms or with conditions, or

(c) refuse to grant an adjournment.
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Hearing
As directed by the Decision Maker, a hearing will be conducted
(& inwriting,
(b) in person,
(c) Dby Electronic Means, or
(d) in any combination of (a), (b) and (c).
If a hearing has not yet been scheduled, the Decision Maker must schedule a hearing and
provide written notice to the parties of the date(s), time(s), and.location(s) or method(s) of

the hearing.

A hearing must be open to the public, unless the Decision Maker determines it would be
appropriate to hold some or all of the hearing in private.

A court reporter must keep a record of the hearing.

A person attending a hearing must not record.any part of the hearing without the consent
of the Decision Maker.

The Decision Maker may determine the procedures to be followed at a hearing, consistent
with the principles of procedural fairness:

In a discipline hearing, both EGBC and the Respondent may

(@) present evidence;

(b) reply to'evidence,

(c) call witnesses,

(d)¢ =eross-examine the opposing party’s witnesses,

(e) re=examine witnesses,

(f)  make submissions, and

(g) reply to the opposing party’s submissions.

A party to a Proceeding must not put a document to a witness in cross-examination

without having provided reasonable disclosure of the document to the opposing party in
advance.
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The rules of evidence must not be strictly applied, subject to the Decision Maker’'s
obligation to ensure procedural fairness.

Nothing is admissible as evidence in a Proceeding that would be inadmissible in a court of
law by reason of any privilege.

The Decision Maker may place reasonable limits on the length of a party’s submissions in
a hearing.

A party must not present new evidence in the party’s closing submissions.

In a discipline hearing, the Discipline Hearing Panel must not consider the questions of
penalty or costs until the Discipline Hearing Panel has rendered a decision on the
allegations in the citation.

In a credentials hearing, the Registrar must not impose ‘conditions:on the ability of the
Applicant to re-apply for registration without giving the;/Applicant the opportunity to
respond to any proposed conditions.

Withesses
Parties are responsible for arranging the attendance of their own witnesses.

Any witnesses testifying at a hearing must give an oath or affirmation before testifying, if
competent to do so.

The Decision Maker may ask guestions of any witnesses.

A Witness must not see or hear the testimony of other witnesses prior to giving testimony
at a hearing, unless the witness is also a party to the hearing or is an expert whom the
Decision Maker has ruledimay be present for the testimony of an opposing party’s expert.

In a Proceeding involving a Registrant Firm, for the purpose of subsection (4), a withess
who is an Individual With Authority or individual employed by or under contract with the
Registrant Firmyother than the individual designated to represent the Registrant Firm in
the'Proceeding pursuant to section 1.3(2) of this Schedule, is not considered to be a party
to theshearing and is subject to the restrictions on attending during witness testimony as
set out'in. subsection (4).

If the Decision Maker makes an order pursuant to section 34(3)(a) of the Administrative
Tribunals Act, S.B.C. 2003, c. 45, at the request of EGBC or otherwise, to require the
Respondent, or in the case of a Registrant Firm Respondent, any Individual With Authority
or individual employed by or under contract with the Registrant Firm, to attend a discipline
hearing for the purpose of giving evidence, EGBC must be permitted to cross-examine the
Respondent, or in the case of a Registrant Firm Respondent, the Individual With Authority
or individual employed by or under contract with the Registrant Firm, unless the Decision
Maker rules otherwise.
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(7) If the Supreme Court makes an order pursuant to section 80(2) of the PGA [Witnesses],
on the motion of EGBC or otherwise, that a subpoena be issued to compel the attendance
of the Respondent, or in the case of a Registrant Firm Respondent, an Individual With
Authority or individual employed by or under contract with the Registrant Firm, at a
discipline hearing, EGBC must be permitted to cross-examine the Respondent, or in the
case of a Registrant Firm Respondent, the Individual With Authority or individual employed
by or under contract with the Registrant Firm, unless the Decision Maker rules otherwise.

1.11 Decisions
(1) A Decision Maker is not bound by previous decisions of EGBC.

(2) A Decision Maker must give written reasons for their decision.

Bylaws of Engineers and Geoscientists BC
March 30, 2022 159



S

ENGINEERS &
GEOSCIENTISTS

BRITISH COLUMBI.

Schedule C - Fees
[amended 2021-12-15]

1.1 Fees for Individual Registrants

Fee Description Amount

APPLICATION FEES

o
Application fee for Trainee (EIT/ GIT) Applicant
a. who is an academically qualified EIT, GIT, MIT, ing jr, géo jr, or'CPI in $0.00
other Canadian province/territory and is applying for the same
designation as they hold in the other province or territory
b. who applies within 12 months of graduation from an engineering $0.00
or geoscience post-secondary program
c. who applies more than 12 months after graduation from an engineering $475.00
or geoscience post-secondary program
Application fee for professional licensee engineering/ professional
licensee geoscience Applicant
a. First time Applicant not licensed or registered in another Canadian $475.00
provincelterritory
b. Who holds an equivalent licence.or registration in another Canadian $250.00
province/territory
c. Application for Minor Change to authorized area of Reserved Practice $200.00
d. Application for Major Change to authorized area of Reserved Practice $400.00
Application fee for professional engineer/ professional geoscience
Applicant
a. First time Applicant not registered or licensed as a P.Eng., P.Geo., ing. $475.00
or géa.in other Canadian province/territory
b. Applicantwho is registered with another registered or licensed as a $250.00
P.Eng., PiGeo., ing. or géo in other Canadian province/territory
c. Applicant who is currently an EIT or GIT with Engineers and $325.00
Geoscientists BC and whose EIT/GIT application fee was waived
d. Applicant who is currently an EIT or GIT with Engineers and $0.00
Geoscientists BC and who paid an application fee
for EIT/GIT application
Application fee for designated structural engineer Applicant $500.00
Application fee for reinstatement as a Professional Registrant
a. within 6 months of resignation, removal or conversion to nhon-practising $50.00

registration
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Fee Description Amount

b. after 6 months and within 18 months of resignation, removal or $100.00
conversion to non-practising registration

c. over 18 months after resignation, removal or conversion to non- $300.00
practising registration

Application fee for reinstatement as a Trainee, non-practising Registrant, $50.00
life member or life limited licensee Registrant

EXAMINATION FEES V .

Examination fee for Trainee (EIT/ GIT) Applicant, Professional Engineer
Applicant, or Professional Geoscientist Applicant

a. Per Examination $360.00
b. Defer Examination to a subsequent session $220.00
c. Request Examination Re-read per Examination $200.00

Examination fees for designated structural engineer Applicant
a. BC Codes and Practices Examination $500.00

b. Institution of Structural Engineers ChartereddMembership Examination $1,000.00

Examination fee for professional licensee engineering/ professional
licensee geoscience Applicant

a. Per Examination $360.00
b. Defer Examination to a subsequent session $220.00
c. Request Examination Re-read per Examination $200.00

Professional Practice’Examination fee for all applicable Applicants or
Registrants

a. Multiple Choice and Essay sections $260.00
b. [Repealed 2021-04-23]

INTERVEW F§

Interview fee for all applicable Applicants

a. In-person interview at EGBC office $0.00

b. Rescheduling (For applicant-initiated postponement or cancellation of a $ 200.00
confirmed interview)

c. Remote Interview by Videoconference $200.00

Interview fee for reinstatement as a Professional Registrant

a. In-person interview at EGBC office $0.00

b. Rescheduling (For applicant-initiated postponement or cancellation of a $200.00
confirmed interview)
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Fee Description Amount
c. Remote Interview by Videoconference $200.00

COURSE FEES

Course fee for Professional Engineering and Geoscience in BC Seminar $275.00

for all applicable Applicants or Registrants

Course fee for Working in Canada Seminar

- Per unit $50.00
- Four-unit Seminar $200.00
REGISTRATION & DESIGNATION FEES P al

Registration fee for registration as an individual Registrant (other.than a $270.00
Trainee)

Annual fee for designation as a designated structural engineer $300.00

ANNUAL FEES A

Annual fee 2021

Trainee (EIT/GIT)

a. Full Fee $276.00

b. Reduced Fee for Hardship $138.00

c. Medically unable to work $0.00

Professional Registrant

a. Professional Engineer/Professional Geoscientist Full Fee $450.00

b. Professional Engineer/Professional Geoscientist Reduced Fee for $225.00
Hardship

c. Professional'licensee Engineering/Professional Licensee Geoscience $418.62
Full Fee

d. Professional Licensee Engineering/Professional Licensee Geoscience $209.31

Reduced Fee'for Hardship

Non-practising Registrant

a. Professional Engineer/Professional Geoscientist $225.00
b. Professional Licensee Engineering/Professional Licensee Geoscience $209.31
c. Registrant medically unable to work (non-practising) $0.00
Annual fee for a Registrant granted enrolment/ registration at some time Prorated annual
other than beginning of annual renewal cycle fee

Annual Fee 2022
Trainee (EIT/GIT)
a. Full Fee $276.00
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Fee Description Amount

b. Reduced Fee for Hardship $138.00
c. Medically unable to work $0.00
Professional Registrant
a. Professional Engineer/Professional Geoscientist Full Fee $460.00
b. Professional Engineer/Professional Geoscientist Reduced Fee for $230.00
Hardship
c. Professional Licensee Engineering/Professional Licensee Geoscience $418.00
Full Fee
d. Professional Licensee Engineering/Professional Licensee Geascience $209.00
Reduced Fee for Hardship
Non-practising Registrant
a. Professional Engineer/Professional Geoscientist $115.00
b. Professional Licensee Engineering/Professional Licensee Geoscience $104.50
c. Registrant medically unable to work (non-practising) $0.00
Annual fee for a Registrant granted enrolment/segistration at some time Prorated annual
other than beginning of annual renewal cycle fee
REPLACEMENT / ADDITIONAL FEES 5 -
Additional Manual Seal
a. 30 mm Rubber Stamp $30.00
b. 30 mm Self InkingéStamp (black'ink unless specified) $50.00
c. 50 mm Rubber Stamp $35.00
d. 50 mm Self Inking Stamp (black ink unless specified) $55.00
e. Long Reach Seal $85.00
f. Professional'icensee Rubber Stamp $40.00
g. Professional Licensee Self Inking Stamp $50.00
Rush Order Eee for Stamp Order $20.00
Additional certificate of registration $25.00
Rush Order Fee for Certificate Order $20.00

LATE FEES

Late fee for failure to pay annual fee

15% of Annual

fee for
Registration
category
Bylaws of Engineers and Geoscientists BC
March 30, 2022 163



S

ENGINEERS &
GEOSCIENTISTS

BRITISH COLUMBIA

Fee Description Amount

Late fee for failure to pay a special assessment 15% of Special
assessment fee

Late reporting fee for: 2021 only: $0
a. Failure to provide certain information published on the register or 2022 onwards: $100.00
personal and unique email address
b. Failure to submit a completed CEP Declaration

Late exemption fee for failure to request an exemption to any CEP $50.00
requirements prior to April 30

Late completion fee for failure to complete CE plan, CE hours, required $200.00
ethical learning, required regulatory learning, required technical'learning
(in the case of a designated structural engineer)

RECONSIDERATION AND REVIEW ON THE RECORD FE&v
Reconsideration fee $150.00

Review on the record fee $500.00
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1.2 Fees for Registrant Firms

Fee Description Amount
APPLICATION FEE

Application fee for Registration as a Registrant Firm $350.00
ANNUAL FEES y

Annual fee for Registrant Firm

a. Registrant Firms with only one Professional Registrant $250.00
employed by or under contract with the Registrant
Firm:

b. Registrant Firms with more than one Professienal $500*SQRT(n), where n =
Registrant employed by or under contract with the # of Professional
Registrant Firm, or Registrant Firms that are sole Registrants and
practitioners with more than 2 Trainees employed by Trainees, but does not
or under contract with the Registrant Firm: include non-practising

individual Registrants
employed by or under
contract with the
Registrant Firm.

Annual fee for a Registrant Firm granted enrolment/ registration Prorated, based on annual
at some time other than_beginning ofrfannual renewal cycle fee formula.

[Repealed 2021-07-14]
SPECIAL ASSEWS \
Special assessments (if any)

LATE FEES %,

Late fee forfailure to pay annual fee 15% of Annual Fee of
each category above

Late fee for failure to pay a special assessment 15% of special
assessment
Late reporting fee for failure to provide: $100.00

a. Certain information published on the register
b. Personal and unique email addresses for all Responsible
Officers and Responsible Registrants

Late completion fee for Regulation of Firms Training Program $200.00
(for each Responsible Registrant who completes the Program
late)

Bylaws of Engineers and Geoscientists BC
March 30, 2022 165



S

ENGINEERS &
GEOSCIENTISTS

BRITISH COLUMBIA

Fee Description Amount

REVIEW ON THE RECORD FEE
Review on the record fee $500.00
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Schedule D — Responsible Registrant Declaration

[, <Full Legal Name>, <Job Title>, make the following statements in support of my
application to act as a Responsible Registrant of <Name of Applicant Firm or Registrant
Firm> (the “Registrant Firm”), and declare that the following statements are true:

1.

| understand that for the purpose of this declaration, defined terms are capitalized and
have the same meaning as set out in the Bylaws.

I understand and acknowledge that all Registrant Firms are regulated pursuant to the
PGA and regulations, as well as the Bylaws, guidelines, standards, practice advisories,
and policies of EGBC. | confirm that | have reviewed those documents and understand
the obligations of Registrant Firms and Responsible Registrants setout therein.

| am submitting this declaration for the purpose of registering as a Responsible
Registrant for the Registrant Firm or proposed Registrant Firm indicated on this
declaration. | agree to act as Responsible Registrant for the Registrant Firm, including
undertaking the responsibilities of a Respansible Registrant as set out in the Bylaws,
guidelines, standards, and policies of EGBC.

IF A CONTRACTOR OR CONTRACT EMPLOYEE ONLY: | have express authority and
access to act on behalf of the Registrant Firm, granted through a written contract or other
documentation sufficient to satisfy*paragraph (3) above, and can provide a copy of such
contract or documentation‘upon request from EGBC.

| am registered withfEGBC as a Professional Registrant In Good Standing.

I will notify EGBC if | am.currently, or become in the future, the subject of an
investigation, inquiry, review, or other disciplinary proceeding in British Columbia or
another jurisdiction that could result in my entitlement to practice a profession being
cancelled, suspended, restricted, or made subject to limits or conditions.

|'understand.and acknowledge that:

a. the Regulated Practice carried out by the Registrant Firm, including by any
individual operating under the Registrant Firm’s Permit to Practice, must be
reviewed and Authenticated in accordance with the PGA and regulations, as well
as the Bylaws, guidelines, standards, practice advisories, and policies of EGBC;

b. I remain fully accountable on behalf of the Registrant Firm for ensuring that,
within the areas of practice that | have been designated to oversee pursuant to
section 5.12(5) of the Bylaws, the Registrant Firm conforms to the PGA and
regulations, as well as the Bylaws, Code of Ethics, guidelines, standards, practice
advisories, and policies of EGBC;
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c. the Registrant Firm must develop and enforce a Professional Practice
Management Plan to be in place no later than 12 months after the date that a
Permit to Practice is issued to the Registrant Firm;

d. the Professional Practice Management Plan must conform to the requirements of
section 7.7.3 of the Bylaws and any additional requirements set out in the
Bylaws, guidelines, standards, practice advisories, and policies of EGBC,;

e. the Registrant Firm must develop and enforce quality management policies and
procedures applicable to the Registrant Firm and all individuals whosare
operating under the Registrant Firm’s Permit to Practice;

f. itis my responsibility to ensure that the quality management policies and
procedures related to the areas of practice to which | have been/designated
pursuant to section 5.12(5) of the Bylaws conform to the PGA"and regulations, as
well as the Bylaws, guidelines, standards, practice advisories, and policies of
EGBC;

g. a copy of the Professional Practice Management Plan must be provided to all
individuals operating under the Registrant Firm’s/Permit to Practice, and the
Registrant Firm must take reasonable steps‘to’ensure that regular orientation and
training is provided to all individuals operating under the Registrant Firm’s Permit
to Practice regarding the contents and implementation of the Professional
Practice Management Plan;

h. the Registrant Firm must ensure that all individuals operating under the
Registrant Firm’s Permit to. Practice adhere to the Registrant Firm’s Professional
Practice Management Plan;

i. the details of'the quality management policies and procedures of the Registrant
Firm must be documented in the Professional Practice Management Plan and
updated as\necessary; and

j- “if EGBC is«conducting an audit, practice review, investigation, or disciplinary
proceeding in relation to the Registrant Firm, as a Responsible Registrant it is my
responsibility to: facilitate requests for documents, information, site visits, and
interviews; respond to communications; and assist with any other items or
arrangements required or requested by EGBC.

8. 1 will respond to any communications from EGBC that | receive on behalf of the
Registrant Firm in a prompt and responsive manner.

9. I will provide EGBC with up-to-date and accurate information in the course of all
correspondence or communications with EGBC on behalf of the Registrant Firm, and will
take all reasonable steps to ensure that the information is updated as needed and in
accordance with the requirements set out in the PGA and Bylaws.
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10. | will participate in the mandatory Regulation of Firms Training Program provided by
EGBC, either:

a. If the Registrant Firm does not yet have a Permit to Practice, within 12 months of
the Registrant Firm being issued a Permit to Practice by EGBC; or

b. If the Registrant Firm has already been issued a Permit to Practice by EGBC at
any time, within 3 months of submitting this declaration to EGBC,;

AND, in either case, at minimum every 5 years thereafter.

11.1 will contact EGBC immediately should | no longer be willing, able, or autherized to act
as a Responsible Registrant in association with the Registrant Firm’s Permit to Practice

with EGBC.
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Schedule E — Responsible Officer Declaration

[, <Full Legal Name>, <Job Title>, make the following statements in support of my
application to act as the Responsible Officer of <Name of Applicant Firm or Registrant
Firm> (the “Registrant Firm”), and declare that the following statements are true:

1.

| understand that for the purpose of this declaration, defined terms are capitalized and
have the same meaning as set out in the Bylaws.

I understand and acknowledge that all Registrant Firms are regulated pursuant to

the PGA and regulations, as well as the Bylaws, guidelines, standards, practice
advisories, and policies of EGBC. | confirm that | have reviewed those documents and
understand the obligations of Registrant Firms and Responsible Officers set out therein.

| am submitting this declaration for the purpose of registering as the Responsible Officer
of the Registrant Firm indicated on this declaration. | further.confirm that | possess the
necessary authority to legally bind the Registrant Firm in relation to all matters falling
under the PGA and Bylaws of EGBC, andd agreeito undertake the responsibilities of a
Responsible Officer set out in the Bylaws, guidelines, standards, and policies of EGBC.

IF A CONTRACTOR OR CONTRACT EMPLOYEE ONLY: | have express authority and
access to act on behalf of the Registrant Firm, granted through a written contract or other
documentation sufficient to satisfy*paragraph (3) above, and can provide a copy of such
contract or documentation‘upon request from EGBC.

IF A PROFESSIONAL REGISTRANT OF EGBC: | am registered with EGBC as a
Professional Registrant In Good Standing. | will notify EGBC if | am currently, or become
the subject in the future, of an investigation, inquiry, review, or other disciplinary
proceedingdin British Columbia or another jurisdiction that could result in my entitlement
to practice a profession being cancelled, suspended, restricted, or made subject to limits
or conditions.

I'will netify, EGBC if the Registrant Firm is currently, or becomes in the future, subject to
an investigation, inquiry, review, or other disciplinary proceeding in British Columbia or
anotherjurisdiction which could result in the Registrant Firm’s entitlement to practice a
profession being cancelled, suspended, restricted, or made subject to limits or
conditions.

| understand and acknowledge that:

a. in order to engage in the Reserved Practice, the Registrant Firm must be
registered with EGBC and have at least one Professional Registrant designated
to act as the Responsible Registrant for each area of practice engaged in by the
Registrant Firm;
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b. the Registrant Firm must ensure that the Responsible Registrant(s) have the
necessary authority to oversee the Regulated Practice within the areas of
practice that each Responsible Registrant has been designated to oversee
pursuant to section 5.12(5) of the Bylaws, and to take the steps necessary to
ensure that the Registrant Firm complies with the requirements in the PGA and
regulations, as well as the Bylaws, guidelines, standards, practice advisories, and
policies of EGBC,;

c. the Regulated Practice carried out by individuals operating under the‘Registrant
Firm’s Permit to Practice must conform to the PGA and regulations, as well as
the Bylaws, Code of Ethics, guidelines, standards, practice advisories; and
policies of EGBC;

d. the Registrant Firm must develop and enforce a/Professional Practice
Management Plan that conforms with the requirements‘ofisection 7.7.3 of the
Bylaws, including setting out quality management policies and procedures
applicable to the Regulated Practice carried out by the Registrant Firm;

e. the Registrant Firm must have its Professional Practice Management Plan in
place no later than 12 months after the date that a Permit to Practice is issued to
the Registrant Firm;

f. 1 must document my approvalof the Professional Practice Management Plan on
behalf of the Registrant Firm.upon its implementation, as well as after each
annual review conducted pursuant to section 7.7.3(7)(a) and (b); and

g. the Registrant Firm is obligated to co-operate completely with the audit, practice
review, investigation, and discipline processes conducted by EGBC, including
providing all requested documents and information, facilitating site visits and
interviews,.and managing communications with EGBC in a timely manner.

8. | will replyte any communications from EGBC that | receive on behalf of the Registrant
Firm in a prompt and responsive manner.

9. | willprovide EGBC with up-to-date and accurate information in the course of all
correspondence or communications with EGBC on behalf of the Registrant Firm, and |
understand that the Registrant Firm must:

a. provide EGBC with up-to-date and accurate contact information for myself, the
Registrant Firm, and all Responsible Registrants of the Registrant Firm;

b. ensure that the contact information that has been provided to EGBC is updated
as needed, in accordance with the requirements set out in the Bylaws; and
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c. provide up-to-date information regarding all Professional Registrants operating
under the Registrant Firm’s Permit to Practice, to be updated as needed in
accordance with the requirements set out in the Bylaws.

10. I will contact EGBC immediately should | no longer be willing, able, or authorized to act
as the Registrant Firm’s Responsible Officer in association with the Registrant Firm’s
Permit to Practice.

11. I will provide notice to EGBC within 15 days of the occurrence of any of the following
situations, as required pursuant to section 5.32(4) of the Bylaws:

a. there is a merger, amalgamation, acquisition, closure, or dissolution involving the
Registrant Firm; or

b. the Registrant Firm
i. becomes the subject of an application for.a bankruptcy order,
ii. makes an assignment for the general benefit of creditors, or
iii. makes or becomes the subject of a Division | or Division Il proposal,

12. | will contact EGBC should the Registrant Firm wish to cancel its Permit to Practice and
will ensure that the Registrant:kirm abides by any conditions or requirements as may be
directed by EGBC at that time.
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